
A STEP-BY-STEP GUIDE

ON PROTESTING

THE ISSUANCE OF AN

ALCOHOLIC BEVERAGE

LICENSE

This brochure, prepared by the Pennsylvania 
Liquor Control Board (PLCB), outlines what 
steps you or a community group can take 
to protest a proposed liquor or beer license 
in your neighborhood. We urge you to 
promptly take the steps outlined in this 
brochure since the Pennsylvania Liquor 
Code provides for neighborhood input 
into the approval or refusal of alcoholic 
beverage licenses.

Pennsylvania Liquor Control Board
Bureau of Licensing

Capital & Forster Streets
101 Northwest Office Building

Harrisburg, PA 17124-0001
(717) 783-8250

Fax: (717) 772-2165
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Phone: 610-940-1200
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WESTERN REGIONAL OFFICE
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Pittsburgh, PA  15235
Phone: 412-723-0100

Fax: 412-723-0107
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Step One: Public Notice
 Applicants for hotel, restaurant, eating place retail 
dispensers, club and beer distributor licenses are 
required by law to post public notice of their application 
for these licenses. A sign similar to the one below must 
be posted on a clearly visible part of the proposed 
premises. Objections to the approval of a proposed 
alcoholic beverage license must be filed within 30 days 
of the posting of public notice by license applicants. In 
extreme cases, valid protests filed beyond this 30 day 
period may be considered where good cause is shown.

Step Two: Determining Valid Protests/  
 Petitioning to Intervene
 Those who may protest the approval of a license 
include:
• Persons residing within 500 feet of the proposed 

licensed premises.
• Restrictive institutions within 300 feet of the licensed 

premises including churches, schools, hospitals, public 
parks with playground equipment for children, and 
various charitable institutions.

• Other alcoholic beverage licensees with licensed 
premises located within 200 feet of the proposed 
licensed premises.

• Those who may intervene include: any person or 
party with a definite interest may file a petition to 
intervene stating good cause for objection within 
30 days of notice posting. For example, owners of 
property within 500 feet of a proposed premises who 
do not reside on the property can file a petition to 
intervene.

• Only protests relating to the reputation of 
proposed owners or officers are permitted by 
law on an application for a change in ownership 
or officers of a currently licensed premises at 
the same location.

PENNSYLVANIA LIQUOR CONTROL BOARD

PUBLIC NOTICE OF APPLICATION
ALCOHOLIC BEVERAGES

APPLICANT
ADDRESS OF PREMISES
The applicant, in conjunction with License No. has filed for the following:

(type of license)
A. NEW LICENSE

AMUSEMENT PERMIT
B. TRANSFER OF LICENSE TO:

NEW OWNER (person to person transfer) FROM
NEW LOCATION (place to place transfer) FROM
NEW OWNER AND NEW LOCATION (double transfer) FROM
AMUSEMENT PERMIT

C. EXTENSION OF PREMISES interior exterior (See “D”)
D. LIST ALL EXTERIOR AREA(S) INVOLVED WITH “B” & “C” ABOVE

E. CONTROLLING INTEREST BY STOCKHOLDER OR COMPANY (name of stockholder or entity)

EXTERIOR SERVING AREA INVOLVED? (Yes/No) See “D”
EXTERIOR SERVING AREA INVOLVED? (Yes/No) See “D”
EXTERIOR SERVING AREA INVOLVED? (Yes/No) See “D”

Extension will be permanent   OR temporary (DATES:  from , 20 to , 20 )

IMPORTANT INFORMATION
Protests against this application may be filed by:

1. Residents within 500' (indicate in your protest letter to the PLCB that you are an
individual residing within 500' of the proposed premises.)

2. Churches, hospitals, schools, public playgrounds or other charitable organizations
within 300'

3. Licensees within 200'
All other protests including those addressing reputation of the applicant must be filed in the
form of petition to intervene in accordance with Title 40, PA Code.
All protests must be filed within 30 days of the date of posting!!

NOTE: Reputation of applicant is the only basis for protesting a person to person transfer
or a change in controlling interest in a corporation of stock ownership. All other transactions
may entertain protests regarding reputations and premises.

This “Notice” must be continuously posted during the period the application is pending
before the Board, which in no event shall be less than 30 days. Applicants for new or
transfer of retail license (except clubs) must indicate if the application includes a request
for an amusement permit.

Direct all queries and protests to:

Pennsylvania Liquor Control Board
Bureau of Licensing
Northwest Office Building
P.O. Box 8940
Harrisburg, Pennsylvania  17105-8940

For further information call:

Harrisburg 717-783-8250 • Monroeville 412-380-2602 • Plymouth Meeting 610-940-1200
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WARNING: Removing, defacing, covering up or destroying this “Public Notice of
Application” by anyone during the period the application is pending is a criminal
offense and will be prosecuted according to law.

PREMISES ARE (NOT NOW) (NOW) LICENSED TO SELL ALCOHOLIC BEVERAGES

Date Posted

By (signature)

(SEE REVERSE FOR INSTRUCTIONS)

Step Three: File Protest/Petition 
  to Intervene
To have protests considered, eligible persons must 
file their objections, stating good cause, to the PLCB 
within 30 days of public notice posting. Send objections 
to the Pennsylvania Liquor Control Board, Bureau of 
Licensing, P.O. Box 8940, Harrisburg, PA  17105-8940.  
All protests must include the protestants name and 
address.

Step Four: Attend Public Hearing
A public hearing will be scheduled to take testimony 
from protestants, intervenors, and applicants when valid 
objections are filed. Hearings are held in convenient 
locations across the Commonwealth. All protesters and 
parties involved will be notified in writing of the date, 
time and location of the hearing. 

Helpful Hints for the Hearing —

• Although not required, protestants or intervenors often 
retain an attorney, to insure proper representation and 
cross-examination at PLCB hearings.

• General or speculative testimony is not helpful; only 
basic substance and actual facts can be considered.

• Evidence presented must have a basis in fact and 
relate to the specific case at hand.

Step Five: Hearing Results
 After the hearing, a report, summarizing the evidence 
gathered, is sent to the PLCB in Harrisburg. The PLCB 
reviews the report and decides to approve or refuse 
each application. All participants are notified in writing 
of the PLCB’s decision. Decisions may be appealed 
within 20 days from the date of the Board’s opinion 
and order. Appeals may be filed at the court of common 
pleas in the county in which the proposed establishment 
is located.

 For more information regarding the filing of 
protests or petitions to intervene concerning alcoholic 
beverage license applications, contact the closest 
PLCB licensing field office as listed on the back page 
of this brochure or the PLCB, Bureau of Licensing, 
P.O. Box 8940, Harrisburg, PA 17105-8940; 
Telephone (717) 783-8250; Fax (717) 772-2165. 
We’re ready to help you.


