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Vendor Allowance Portal
Vendor Allowance Portal (For Supplier)

Vendor Allowance Inquiry

Search Vendor Allowances

Procedure

Description:

Vendor allowances or special purchase allowances (SPAs) are discounts on merchandise
items that are provided by the suppliers and passed on to the customers in the form of
promotions. These vendor allowances are usually applied on an item during a four to five
week period.

Vendor allowance data is entered and maintained on the Vendor Allowance Portal. Use this
procedure to search for existing vendor allowances on the portal and view the details.

Oracle Prerequisites:

e The user must have a valid login id and the required responsibility to access the Vendor
Allowance Portal.

» A vendor allowance must exist in the Vendor Allowance Portal.

Step Action

1. To complete this procedure, login to the Vendor Allowance Portal and select the
PLCB VENDOR ALLOWANCE PORTAL responsibility.
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3 Login - Microsoft Internet Explorer

Fle Edit View Favorikes Toolks Help

ORACLE’

vy

B, '
g UserBame [0 nllapu@state. pa us
g, #’ 7. (exsmple: michsel james smith)
- *Password

CLLITITIT
(eample: dugt23)

Cancel

Login Assistanice

Accessibility] Hone -

Select a Language:
English

Privacy Statement

[ [ @ trusted stes

Step Action

2. Open the internet explorer and type the URL for the Vendor Allowance Portal.

On the Login page, enter the appropriate values in the USER NAME and
PASSWORD fields.

Then, click on LOGIN.

Login
3. The Navigator page is displayed. Click on the PLCB Vendor Allowance Portal
link.
|EJ PLCE Wendor Allowance Portal |

Page 2




) Training Guide
pennsylvania Vendor Allowance Portal

LIQUOR CONTROL BOARD

Fle Edt View Favorikes Toolks Help

Search Allowances

Search

Supplier 08060
Ttar Number Q

wendor Allowance Num

Header Status hd
Prormo Period 2 2

ﬂ Clear

Create New Allowance

Header 1d Supplier Supplier Name Currency Year Month Creation Date Last Update Date Status Review Allowance
Mo search conducted.

Home Logout Preferences

=

| &7 Done [T [ [ [ [ trostedsiees

Step Action

4, The Search Allowances window is displayed. You can search for an existing
vendor allowance record based on the following:

¢ SUPPLIER - The supplier number

* ITEM NUMBER - Item number of one of the items on the record

* VENDOR ALLOWANCE NUMBER - The unique HEADER ID assigned to
each record created on the portal

« HEADER STATUS - The status of the record in the portal

* PROMO PERIOD - The year and month of the associated promotion period

Use any of the fields in the Search section to enter an appropriate search
criterion. Leave all the fields blank to list all the existing allowances.

Click on GO to execute the search.
Go
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3 vendor Allowance Portal - Microsoft Internet Explorer

Fle Edit View Favorikes Toolks Help

ORACLE" pLcB vendor Allowance Portal

Home Logout Preferences

Search Allowances

Search

Supplier 08060
Ttar Number Q

wendor Allowance Num

Header Status hd
Prormo Period 2 2

Go || Clear
Create New Allowance <) Previous |1-10 =] Mext 10 &)

Header IdSupplier|Supplier Name Currenw\ﬂ/h‘lunthhreatiun Date|Last Update Date[Status [Review Allowance
1002 0BOB0  SOUTHERM WINE SPIRITS P4 LSD 2009 09 20-Aug-2009  27-Aug-2009 Posted _/7
1040 08080 SOUTHERN WINE SPIRITS P4 LSD 2009 12 11-Sep-2009  17-Sep-2009 e _/7
1070 08080  SOUTHERN WINE SPIRITS P4 LISD 2009 11 13-Sep-2009  13-Sep-2009 Pending Review j
1101 08060 SOUTHERM WINE SPIRITS P4 USD 2009 11 15-Sep-2009  15-Sep-2000 Pending Review v
1102 08060 SOUTHERM WINE SPIRITS P4 LISD 2009 11 15-Sep-2009  15-5ep-2009 Pending Review 7
1103 08060 SOUTHERM WINE SPIRITS P4 LISD 2009 11 15-Sep-2009  15-Sep-2009 Pending Review 7
1119 08080 SOUTHERN WINE SPIRITS P4 LSD 2009 11 15-Sep-2009  15-Sep-2009 Pending Review _/7
1121 08080  SOUTHERN WINE SPIRITS P4 LISD 2009 11 15-Sep-2009  13-Sep-2009 Pending Review _/7
1049 08060 SOUTHERM WINE SPIRITS PA USD 2009 11 11-Sep-2009  11-Sep-2009 Pending Review j
1057 08060 SOUTHERM WINE SPIRITS P4 LISD 2009 11 11-Sep-2009  13-Sep-2009 Pending Review 7

Create New Allowance <) Previous |1-10 =

Home Logout Preferences

<
&
=
-
=
©

Step Action

5. The search results display. Identify the vendor allowance record for which you
wish to view the details.

If desired, you can sort the search results based on any of the columns with the
bold borders. To sort the results, click on the appropriate column heading.

6. The results are displayed in the ascending order of the selected column.

To reverse the order, click on the column heading again.
Creation Date = |
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3 vendor Allowance Portal - Microsoft Internet Explorer

Fle Edt View Favorikes Toolks Help

ORACLE" pLcB vendor Allowance Portal

Search Allowances

Search

Supplier 08060
Ttar Number Q

wendor Allowance Num

Header Status hd
Prormo Period 2 2

Go || Clear
Create New Allowance <) Previous |1-10 =) Mext 10 &

Header IdSupplier|Supplier Name Currenw\ﬂ/h‘lunthhreatiun Date ~ [Last Update Date|Status [Review Allowance
1195 0BOB0  SOUTHERM WINE SPIRITS P4 LSD 2009 12 29-Sep-2009 29-Sep-2009 e _/7
1159 08080 SOUTHERN WINE SPIRITS P4 LSD 2009 12 21-Sep-2009 21-Sep-2009 e _/7
1157 08080  SOUTHERN WINE SPIRITS P4 LISD 2009 11 21-Sep-2009 21-Sep-2009 Pending Review j
1145 08060 SOUTHERM WINE SPIRITS P4 USD 2009 11 18-Sep-2009 18-Sep-2009 = v
1142 08060 SOUTHERM WINE SPIRITS P4 LISD 2009 11 16-Sep-2009 18-Sep-2009 Pending Review 7
1141 08060 SOUTHERM WINE SPIRITS P4 LISD 2009 11 16-Sep-2009 16-Sep-2009 e 7
1140 08080 SOUTHERN WINE SPIRITS P4 LSD 2009 11 16-Sep-2009 17-Sep-2009 Pending Review _/7
1138 08080  SOUTHERN WINE SPIRITS P4 LISD 2009 11 16-Sep-2009 16-Sep-2009 e _/7
1137 08060 SOUTHERM WINE SPIRITS PA USD 2009 11 16-Sep-2009 16-Sep-2009 = j
1136 08060 SOUTHERM WINE SPIRITS P4 LISD 2009 11 16-Sep-2009 16-Sep-2009 = 7

Create New Allowance <) Previous [1-10 7| Next 10 &

Horne Logout Prefer

Action

header level information for the vendor allowances.

REVIEW ALLOWANCE column for the record.
g

Note that the Search Allowances window only displays the summary level or the

To view the details of a vendor allowance record, click on the pencil icon in the
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< vendor Allowance Portal - Microsoft Intarnet Explorer TS|
Fle Edt Yiew Favoritss Tools Help

ORACLE" pLcB vendor Allowance Portal

Create Yendor Allowance
* Indicates required field n
Save Submit Back

Allowance Header

Allowance Details

Clear &l Clear Selected
Selert All | Select Mone

3,
"

Home Logout Preferences

Header Id 1195
Supplier 08060
Supplier Name: SOUTHERN WINE SPIRITS PA
endor Allowance Type | Off Invoice ¥
Currency  |USD >
Header Status _New
* Year 2009 ¥

* Month |12 ¥

Allowances Created On - 29-Sep-2009

Forecast Forecast

Yendor Sales  Sales
Allowance Supplier Threshold Oty Oty Promo Promo Promo Start Promo End
Select Details Num Item Number Oty (Cases) {Cases) (Units) Year MonthDate Date Discount Per Ce
[ @Show0909-1195-1 [100066366 9, [1a00 2009 12  30-Nov-2009 03-Jan-2010|1.25 |
I ESow0o09-1105-2 | Q| 2009 12  30-Now-2009 03-Jan-2010
I @chow 0909-1195-3 | Q| 2009 12  30-Now-2009 03-Jan-2010
[ @show0909-1195-4 | a 2000 12  30-Nov-2009 03-Jan-2010
I @chowp909-1195-5 | Qf 2000 12  30-Nov-2009 03-)an-2010
I ®chow0909-1195-6 | a 2009 12 30-Nov-2009 03-)an-2010
I @chow0o09-1195-7 | Q| 2000 12  30-Nov-2009 03-)an-2010
T b inenn sane o | a AnAn an mm .. AAnaas 3o Anan =
| L _»IJ
& [T @ usted sites

Step

Action

The vendor allowance details are displayed. Depending on the HEADER
STATUS of the record, some of the fields of the record maybe available for

editing.
|

Header Level Statuses

A vendor allowance record created on the portal will have one of the
following status at the header level :

New - Status for the new vendor allowance records

Submitted - Status once records are submitted for review by the Category
Management and Logistics

Pending Review - Status once records are updated back by the Category
Management based on the consensus review meeting

Ready to Post - Status once records are reviewed by the vendor and are ready
to be posted to RMS as deals

Partially Posted - Status to mark the records that failed to be imported to
RMS

Posted - Status of the records which have been successfully imported to RMS
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Step Action

9. View the vendor allowance data and click on BACK to return to the Search
Allowances window.

Back

7 vendor Allowance Portal - Microsoft Internet Explorer

File Edt View Favortes Tooks  Help

ORACLE" PpLcB vendor Allowance Portal

Home Logout Prefarsnces

Search Allowances

Search

Supplier 08060
Ttern Mumber Q
vendor dllowanca um [
Header Status

——
Pramo Period = =
Go | Clear

Create New Allowance | <) Previous |1-10 =] Next 10 &

Header IdSuppIier Name CurrEncy\E/MunthlEreatiun Date v ‘Last Update Date Status |Review Allowance
1195 08060 SOUTHERM WINE SPIRITS P4 LISD 2009 12 29-Sep-2009 28-Sep-2009 Mesi 7
1159 08060 SOUTHERM WINE SPIRITS P4 LISD 2009 12 21-Sep-2009 21-Sep-2009 e 7
1157 08080 SOUTHERN WINE SPIRITS P4 LSD 2009 11 21-Sep-2009 21-Sep-2009 Pending Review _/7
1145 08080  SOUTHERN WINE SPIRITS P4 LISD 2009 11 12-Sep-2009 18-Sep-2009 e _/7
1142 08060 SOUTHERM WINE SPIRITS PA USD 2009 11 16-Sep-2009 18-Sep-2009 Pending Review j
1141 08060 SOUTHERM WINE SPIRITS P4 LISD 2009 11 16-Sep-2009 16-Sep-2009 = 7
1140 08060 SOUTHERM WINE SPIRITS P4 LISD 2009 11 16-Sep-2009 17-5ep-2009 Pending Review 7
1138 08080 SOUTHERN WINE SPIRITS P4 LSD 2009 11 16-Sep-2009 16-Sep-2009 e _/7
1137 08080 SOUTHERN WINE SPIRITS P4 LSD 2009 11 16-Sep-2009 16-Sep-2009 e _/7
1136 08060  SOUTHERN WINE SPIRITS P4 LSO 2009 11 16-Sep-2009 16-Sep-2009 i j
Create New Allowance <) Previous m Mext 10 @)

Horne Logout Preferences

Step Action

10. The Search Allowances window returns. Optionally, click on CREATE NEW
ALLOWANCE to create a new vendor allowance.

Click on CLEAR to clear the search results.
Clear

11.
End of Procedure.

Vendor Allowance Maintenance

Create a Vendor Allowance
Procedure
Description:

All through the year, the suppliers can enter and submit vendor allowances or special
purchase allowances (SPAs) using the Vendor Allowance Portal. Once submitted the vendor
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allowance data is then reviewed and updated by the Category Management and Logistics
based on the forecast data.

Use this procedure to create a new vendor allowance.
Oracle Prerequisites:

» The user must have a valid login id and the required responsibility to access the Vendor
Allowance Portal.

Step Action

1. To complete this procedure, login to the Vendor Allowance Portal and select the
PLCB VENDOR ALLOWANCE PORTAL responsibility.

Home Logout Pref

Search Allowances

Search

Supplier 08060
Ttern Mumber Q

“endar Allowance Mum

Header Status 2
Pramo Period = =

ﬂ Clear

Create New Allowance

Header Id Supplier Supplier Name Currency Year Month Creation Date Last Update Date Status Review Allowance
Mo search conducted.

Home Logout Preferences

= [T T [ |6 mrustedsites

Step Action

2. The Search Allowances window displays.

Click on CREATE NEW ALLOWANCE.
Create New Allowance
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File Edit View Favorites  Tools

Create Yendor Allowance

3 vendor Allowance Portal - Microsoft Internet Explorer

Help

ORACLE" pLcB vendor Allowance Portal

Training Guide
Vendor Allowance Portal

=181 %]

Home Le

-

ogout  Preferences

* Indicates required field

Allowance Header

Allowance Details

Clear &Il Clear Selected
Selert All | Select Mone

Yendor
Allovrance
Select Details Num

Item Number

Wendor Allowance Type

Supplier 02080
Supplier Name £
Off Invaice =

Currency  |USD =
Header Status _New
* Year 2

* Month 2

| Allowance Created On 07-Dct-2009 |

Supplier Threshold
Oty (Cases)

SOUTHERN WINE SPIRITS PA

Forecast Forecast

Sales
Qty

{Cases) (Units) Year MonthDate Date Discount Per Case

Sales
Qty

Promo Promo

Promo Promo Start End

Save Submit Back

Disco
Per U

I ®chow0910-1266-1 | | L

I ESow0910-1266-2 | a

M @Echow 0910-1266-3 | Q|

I @show0910-1266-4 | Q|

I @chow0910-1266-5 | Q|

I ®chow0910-1266-6 | |

T @chow 0910-1266-7 | Q |

M el lnnan ames o [ a I hd
4 | _’lJ
| &] pone [T [ [ [ [ trostedsiees

Step Action

window.

The ALLOWANCE CREATED ON defaults to the current date.

A new vendor allowance record is displayed in the Create Vendor Allowance

In the Allowance Header section, note that a unique HEADER ID is assigned to
the record and the HEADER STATUS is set to NEW.

[

Specify the year for the promotion in the YEAR field.

Also note that the VENDOR ALLOWANCE TYPE is set to OFF INVOICE
and the CURRENCY is USD.

Select the appropriate year from the list.
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3 vendor Allowance Portal - Microsoft Internet Explorer

Fle Edit View Favorikes Toolks Help

ORACLE" pLcB vendor Allowance Portal

Home Logout Preferences

Create Yendor Allowance
* Indicates required field n
Save Submit Back

Allowance Header

Header Id 1266

Supplier 08060
Supplier Name SOUTHERN WINE SPIRITS PA

endor Allowance Type | Off Invoice ¥
Currency  |USD =

Header Status
* Vear -
* Month
Allowance Created On - 07-0Oct-2009

8]

Allowance Details

Clear &l Clear Selected
Selert All | Select Mone

Forecast Forecast

Yendor Sales  Sales Promo Promo
Allowance Supplier Threshold Oty Oty Promo Promo Start End Disco
Select Details Num Item Number Oty (Cases) {Cases) (Units) Year MonthDate Date Discount Per Case Per U
I ®chow0910-1266-1 | Q| =

[ Show DO10-1266-2 | a
[ chow D910-1266-3 | Q|
8 Show 0910-1266-4 | Q|
[ Show 0910-1266-5 | Q|
[ Show 0910-1266-6 | |
[ Show 0910-1266-7 | a

= namee o | a =
4| | _’lJ

&1 bore. [T [ [ [ [ trostedsiees

o e e o S R

Step Action

6. Specify the month for the promotion in the MONTH field.

7. If required, scroll down the list of months to select the desired month.
8. Select the appropriate month from the list.

Page 10
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r

o e e o S R

4|

Select Details |[Num

3 vendor Allowance Portal - Microsoft Internet Explorer

Fle Edt View Favorikes Toolks Help

ORACLE" pLcB vendor Allowance Portal

Create Yendor Allowance

Training Guide
Vendor Allowance Portal

Home Logout Preferences

* Indicates required field

Allowance Header

Allowance Details

Clear &Il Clear Selected
Selert All | Select Mone

vendor
Allovrance

tem Number

Header Id

Supplier

Supplier Name:

endar Allowance Type
Currency

Header Status

* Year

* Month

Allowanre Created On

Supplier Threshold
Oty (Cases)

1266
08080

SOUTHERN WINE SPIRITS PA

Off Invaice =

Ush =
New
2000 =

B

EEI:I

-Oct-2009

Shonw D910-1266-1

Shonw DO10-1266-2 |

Chow D910-1266-3 |

Show 0910-1266-4 |

Show 0910-1266-5 |

Show 0910-1266-6 |

Shovw 0910-1266-7 I

Al nnan anes |

Forecast Forecast
Sales  Sales
Oty Oty
{Cases) (Units)

Promo Proma

Year
2009
2009
2009
2009
2009
2009
2009

Submit Back

Montt

Promo Start Promo End

Date Date Jiscount Per Ce

30-Nowv-2009 03-Jan-2010 | |
30-Nowv-2009 03-Jan-2010
30-Nov-2009 03-Jan-2010
30-Nov-2009 03-Jan-2010
30-Nowv-2009 03-)an-2010
30-Nowv-2009 03-Jan-2010
30-Now-2009 03-]an-2010

mml—_lﬂ

3

&1 bore.

[@ Trusted sites

Step

Action

Navigate to the Allowance Details section to enter the item level details.

Note that a unique vendor allowance number (VENDOR ALLOWANCE
NUM) is assigned to each line item.

Also, the values in the PROMO START DATE and PROMO END DATE
columns automatically populate based on the promotions period selected in the
Allowance Header section.

10.

Enter the details for the first item on the vendor allowance.

Enter the item number in the ITEM NUMBER field or use the search option to

select one from the available list.

Q,

Page 11
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/ Search and Select List of Yalues - Microsoft Internet Explorer NEES
Search and Select: Item Number
Cancel Select

Search

To find your item, select a filter item in the pulldown list and enter a value in the text field, then select the "Go" button.

Search By IItem Numberj I Go
Results
Select Quick Select Item Number Description Unit Size Unit Retail Price Supplier Pack Size

Mo search conducted.

Cancel Select

tl| |

| &] pone [T [ [ [ [ trostedsiees

Step

Action

11.

To search for an item, click on the search icon next to the ITEM NUMBER
field. The Search and Select List of Values window displays.

Click on the SEARCH BY field's drop-down icon.
Item Mumber j|

12.

Select the appropriate search criteria.

You can search by the ITEM NUMBER or the DESCRIPTION.

Ttermn Mumber

13.

Click in the SEARCH BY field.

Page 12
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 search and Select List of ¥alues - Microsoft Internet Explarer NEES

Search and Select: Item Number

Cancel Select

Search

To find your item, select a filter item in the pulldown list and enter a value in the text field, then select the "Go" button.

Search By IItem Numberj I Go
Results
Select Quick Select Item Number Description Unit Size Unit Retail Price Supplier Pack Size

Mo search conducted.

Cancel Select

4|

|21
|E10one T T @ Trusted stes
Step Action
14. Enter the appropriate search value.
If searching using the item number, enter the 9-digit item number.
Note: If the item number has less than 9-digits enter the item number with the
leading zeros. For example, to specify the item number 7158, enter it as
000007158 (with five zeros in the beginning).
15. Click on GO.
Go
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 search and Select List of ¥alues - Microsoft Internet Explarer TS|
Search and Select: Item Number
Cancel Select
Search
To find your item, select a filter item in the pulldown list and enter a value in the text field, then select the "Go" button.
Siearch By |tem hurper (7] [no0007152 [ 6o |
Results
Select Quick Select Item Number Description Unit Size Unit Retail Price Supplier Pack Size
(sl : 000007 158 SOBIESKI WODKA 25.4FZ 1199 12
Gance | [t |
4 j ]
|&] bone [T [ [ [ [ trostedsiees

Step Action

16. Select the desired item from the search results.

To select a record, click in the SELECT radio button and then click on the

SELECT icon. Or simply click on the QUICK SELECT icon for the desired

record.
*

=
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3 vendor Allowance Portal - Microsoft Internet Explorer

Fle Edt View Favorikes Toolks Help

ORACLE" pLcB vendor Allowance Portal

Home Logout Preferences

Create Yendor Allowance

* Indicates required field n
Save Submit Back

Allowance Header

Header Id 1266
Supplier 08060
Supplier Name SOUTHERN WINE SPIRITS PA

Yendor Allowance Type | Off Invoice ¥
Currency  |USD =

Header Status  New

* Year 2009 ¥
* Month |12 ¥
Allowance Created On - 07-0Oct-2009
Allowance Details

Clear &Il Clear Selected
Selert All | Select Mone

Forecast Forecast

Yendor Sales  Sales
Allowance Supplier Threshold Oty Oty Promo Promo Promo Start Promo End
Select Details Num Item Number Oty (Cases) {Cases) (Units) Year MonthDate Date Discount Per Ce
I ®show0910-1266-1 |p00007158 Q| 2009 12 30-Nov-2009 03-)an-2010 |
I ESow0910-1266-2 | Q| 2009 12  30-Now-2009 03-Jan-2010
M @Echow 0910-1266-3 | Q| 2009 12  30-Now-2009 03-Jan-2010
I @show0910-1266-4 | a 2000 12  30-Nov-2009 03-Jan-2010
I @chow0910-1266-5 | Qf 2000 12  30-Nov-2009 03-)an-2010
I ®chow0910-1266-6 | a 2009 12 30-Nov-2009 03-)an-2010
I @chow0910-1266-7 | Q| 2000 12  30-Nov-2009 03-)an-2010
T ncbesinean ames | a AnAn an mm .. AAnaas 3o Anan =
4l [ _»IJ
&1 bore. [T [ [ [ [ trostedsiees

17.

the vendor allowance.

Click in the SUPPLIER THRESHOLD QTY (CASES) field.

The Create Vendor Allowance window returns with the selected item added to

18.

Enter the supplier threshold quantity.

19.

Press the [Tab] key on the keyboard.
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3 vendor Allowance Portal - Microsoft Internet Explorer

Fle Edit View Favorikes Toolks Help

ORACLE" pLcB vendor Allowance Portal

Home ut Preferences

Create Yendor Allowance
* Indicates required field n
Save Submit Back

Allowance Header

Header Id 1266
Supplier 08060
Supplier Name SOUTHERN WINE SPIRITS PA
endor Allowance Type | Off Invoice ¥
Currency  |USD =
Header Status  Ne»
* ear |20
* Month |12 7
Allowance Created On - 07-0Oct-2009

B

=1

Allowance Details

Clear &l Clear Selected
Selert All | Select Mone

Forecast Forecast

Yendor Sales  Sales
Allowance Supplier Threshold Oty Oty Promo Promo Promo Start Promo End
Select Details Num Item Number Oty (Cases) {Cases) (Units) Year MonthDate Date Discount Per Ce
™ @show p910-1266-1 [000007158 Q, 1200 2009 12 30-Novw-2009 03-Jan-2010 |
I ESow 0910-1266-2 | Q| 2009 12  30-Now-2009 03-Jan-2010
I @chow 0910-1266-3 | Q| 2009 12  30-Now-2009 03-Jan-2010
I ®show0910-1266-4 | a 2000 12  30-Nov-2009 03-Jan-2010
I @chow0910-1266-5 | Qf 2000 12  30-Nov-2009 03-)an-2010
I ®chow 0910-1266-6 | a 2009 12 30-Nov-2009 03-)an-2010
I @chow0910-1266-7 | Q| 2000 12  30-Nov-2009 03-)an-2010
T b innan anes | a AnAn an mm .. AAnaas 3o Anan =
| L _»IJ
&1 bore. [T [ [ [ [ trostedsiees

Step Action

20. Enter the discount to be offered per case in the DISCOUNT PER CASE field.

21. Press the [Tab] key on the keyboard.

22. If required, scroll the window to the right to view the line information
currently hidden.

| ]
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' PLCB Vendor Allowance Portal

3 vendor Allowance Portal - Microsoft Intarnet Explorer

Fle Edt View Favorikes Toolks Help

Training Guide
Vendor Allowance Portal

Home Logout Preferences

E

Header Id 1266
Supplier 08060

Supplier Name SOUTHERN WINE SPIRITS PA

Wendor Allowance Type  |Off Invoice ¥

Currency  |LUSD =
Header Status  New
* Year |2000 ¥
* Month 12 x
Allowiance Created On - 07-Oct-2009

i

Supplier Threshold

Forecast Forecast
Sales  Sales
Oty Oty

Promo Promo Promo Start Promo End Discount

Submit Back

Item Number Oty (Cases) (Cases) (Units) Year MonthDate Date Discount Per Case Per Unit | Statu
6-1 [000007158 Q, [r200 2009 12 30-Nov-200903-Jan-2010 [24 k ew | _|
62 | Q| 2000 12  30-Nov-200003-Jan-2010 New
6-3 | Q| 2009 12  30-Nov-200903-Jan-2010 New
64 | Q] 2009 12  30-Nov-2009 03-Jan-2010 New
6-5 | Q] 2009 12 30-Nov-2009 03-Jan-2010 New
6-6 | Q| 2009 12 30-Nov-2009 03-Jan-2010 New
6-7 I QI 2009 12 30-Nov-2009 03-Jan-2010 New
. [ T S ———— | e id
a T al I IJ
|&] bore. [T [ [ [ [ trostedsiees
Step Action
23. Note that the DISCOUNT PER UNIT for the item is automatically calculated

based on the DISCOUNT PER CASE and the SUPPLIER PACK SIZE for the

item.

For example, since the supplier pack size for item 000007158 is 12 and discount
per case is $24, the DISCOUNT PER UNIT is $2.

Also note that the STATUS for each line on the new vendor allowance is set to

NEW.

Line Level Statuses

A line on a vendor allowance record will have one of the following status :

New - Status for the lines entered on a new vendor allowance record

Submitted - Status once the record is submitted by the vendor for review by

the Category Management and Logistics
Pending Review - Status once the record is updated back by the Category
Management based on the consensus review meeting

Approved - Status once the record is reviewed by the vendor and is ready to

be posted to RMS as deals
Rejected - Status once the record is reviewed and rejected by the vendor
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Step Action

24, Similarly, specify the next item for the vendor allowance.

Click in the ITEM NUMBER field in the next line.

[

Z vendor Allowance Portal - Microsoft Internet Explorer 18] ]

File Edit View Favortes Tooks  Help

PLCB Vendor Allowance Portal
Home Logout Preferences

Submit Back

Header Id 1266
Supplier 08060
Supplier Narme  SOUTHERN WINE SPIRITS PA

Wendor allowance Type | Off Invaice =
Currency  |USD ¥

Header Status  New

* Year |2009 x
* Month 12 =

Allovwance Created On - 07-0ct-2009

Forecast Forecast

Sales  Sales

2 Supplier Threshold oty Oty Promo Promo Promo Start Promo End Discount

Item Number Oty (Cases) (Cases) (Units) Year MonthDate Date Discount Per Case Per Unit Status

6-1 [000007158 A, frzm 2000 12  30-Nov-200903Jan-2010f4 2 New | |
6-2 | Q] 2009 12 30-Nov-2009 03-Jan-2010 New
6-3 | Q| 2009 12 30-Nov-2009 03-Jan-2010 New
6-4 | Q| 2009 12 30-Nov-2009 03-Jan-2010 New
6-5 | Q| 2000 12 30-Nov-200903-Jan-2010 New
66 | Q| 2009 12  30-Nov-2009 03-Jan-2010 New
6-7 | Q] 2009 12  30-Nov-2009 03-Jan-2010 New

e a o _an o mi—s mooalao o oo - 52
<] I >|_|
| &] Done. [ [ [ | @ Trusted sites

Step Action

25. Enter the appropriate item number or use the search option to look for the
desired item.

26. Click in the SUPPLIER THRESHOLD QTY (CASES) field.

27. Enter the supplier threshold quantity.

28. Press the [Tab] key on the keyboard.
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LIQUOR CONTROL BOARD

3 vendor Allowance Portal - Microsoft Internet Explorer

File  Edit

View Favortes Took  Help

PLCB Vendor Allowance Portal
Home Logout Preferences

Submit Back

Header Id

Supplier

Supplier Name

Wendor Allowance Type

1266
08060
SOUTHERN WINE SPIRITS PA

Off Inwoice @
Currency

Header Status  New
* Year |2000 ¥
* Month 12 x
Allowiance Created On

Forecast Forecast
Sales  Sales

3 Supplier Threshold Oty Oty Promo Promo Promo Start Promo End Discount

Item Number Oty (Cases) (Cases) (Units) Year MonthDate Date Discount Per Case Per Unit Status
6-1 [000007159 Q, 1200 2009 12  30-Nov-2009 03-Jan-2010 24 2 New | _|
5-2 000004504 A, [1500 2000 12  30-Nov-200003-Jan-2010 New
6-3 | Q| 2009 12  30-Nov-200903-Jan-2010 New
64 | Q] 2009 12  30-Nov-2009 03-Jan-2010 New
6-5 | Q] 2009 12 30-Nov-2009 03-Jan-2010 New
6-6 | Q| 2009 12 30-Nov-2009 03-Jan-2010 New
6-7 | Q| 2009 12 30-Nov-200903-1an-2010 New
o al [S—| | ———— | - lﬂ
| I»
|&] bore. [T [ [ [ [ trostedsiees

Step

Action

29.

Enter the discount to be offered per case in the DISCOUNT PER CASE field.

30.

Press the [Tab] key on the keyboard.
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3 vendor Allowance Portal - Microsoft Internet Explorer

File:

RACLE

Edit  View Favorites  Tools

Help

PLCB Vendor Allowance Portal
Home Logout Prefe

eate Yendor Allowance
Indicates required field

Submit Back

hllowance Header

Header Id

Supplier

Supplier Name

Wendor Allowance Type

1266
02060
SOUTHERN WINE SPIRITS PA

Off Trwoice ¥

Currency
Header Status
* Year |2000 ¥
* Month 12 =
Allowiance Created On

hllowance Details

ear All Clear Selected
Elect 41l | Select None

Forecast Forecast

vendor Sales  Sales

Allowance Supplier Threshold Qty Oty Promo Promo Promo Start Promo End
Flect Details Num Item Number Qty (Cases) (Cases) (Units) Year MonthDate Date Discount Per Case
I @chow0910-1266-1 [000007158 9, [1200 2009 12  30-Nov-2009 03-Jan-2010 [24 |
r how pO10-1266-2 [000004694 A 5o 2009 12  30-Nov-200003-Jan-2010 |12
M @chow 0910-1266-3 | Q| 2009 12  30-Nov-2009 03-Jan-2010
M @show 0910-1266-4 | Q| 20090 12  30-Nov-200903-lan-2010
r how0910-1266-5 | Q| 2000 12  30-Nov-200903-)an-2010
r how 0910-1266-6 | Q| 2009 12 30-Nov-2009 03-)an-2010
r how 0910-1266-7 | Q| 2009 12  30-Nov-2009 03-an-2010
M cbenianen anes o | a [ Annn am mn .. Ananon 1. angn =
i I :
&1 bore. [T [ [ [ [ trostedsiees

Step Action

31. If desired, use the Show link in the DETAILS column to view additional item

information.

Page 20




) Training Guide
pennsylvania Vendor Allowance Portal
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3 vendor Allowance Portal - Microsoft Internet Explorer

Fle Edt View Favorikes Toolks Help

JRACLE" pLcB vendor Allowance Portal

Home Logout Preferences

eate Yendor Allowance

Indicates required fisld Submit Back

hllowance Header

Header Id 1266
Supplier 08060
Supplier Name SOUTHERN WINE SPIRITS PA
Wendor Allowance Type | Off Invaice ¥
Currency  |USD =
Header Status  New
* Year |2000 ¥
* Month 12 =
Allowiance Created On - 07-0ct-2009

e

hllowance Details

ear All Clear Selected
Elect 41l | Select None

Forecast Forecast
vendor Sales  Sales

Allowance Supplier Threshold Qty Oty Promo Promo Promo Start Promo End
Flect Details Num Item Number Qty (Cases) (Cases) (Units) Year MonthDate Date Discount Per Case
I @show 0910-1266-1 000007158 A, [1200 2009 12  30-Nov-200903-Jan-2010 |24
I ([@Hide po10-1266-2 [D00004694 A, 1500 2000 12  30-Nov-200903-Jan-2010 [12

Itemn Description  SEAGRAN EX DRY GIN
Supplier Pack Size 12
Unit Retail Frice 6.99
Promo Retail Frice 5.99
Deal 1d
Commerits =

4 a | il

@] bore. [T [ [ [ [ trostedsiees

Step

Action

32.

Item details such as: DESCRIPTION, SUPPLIER PACK SIZE, UNIT
RETAIL PRICE, and PROMO RETAIL PRICE (price after the discount) are
displayed.

Note: Once the vendor allowance is approved and posted as a deal, the
associated DEAL ID will be entered for the line.

If needed, use the COMMENTS section to enter comments for the line.

Click on the Hide link to hide the details.
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3 vendor Allowance Portal - Microsoft Internet Explorer

Fle Edit View Favorikes Toolks Help

JRACLE" pLcB vendor Allowance Portal

eate Yendor Allowance

. pennsylvania

LIQUOR CONTROL BOARD

Home Logout Preferences

Indicates required field

hllowance Header

hllowance Details

ear All Clear Selected
Elect 41l | Select None

vendor
Allowance
blect Details Num

Header Id 1266
Supplier 08060
Supplier Name

Wendor Allowance Type | Off Invoice

Currency
Header Status  New
* Year

* Month 12 =

d

Ush =

2009 >

i

Allowiance Created On - 07-0ct-2009

Item Number

Supplier Threshold
Qty (Cases)

SOUTHERN WINE SPIRITS PA

I @show0910-1266-1 000007158

A, [1200

[#lEhow 0910-1266-2 IUUUUU4694

A 5o

©chow 0910-1266-3 |

Q|

[Hshow 0910-1266-4 I

Q|

[HEhow 0910-1266-5 I

Q|

[#Ehow 0910-1266-6 I

&

[FHShow 0910-1266-7 I

Q|

Al anan anes o |

@ [

Submit Back

Forecast Forecast

Sales  Sales

Oty Oty Promo Promo Promo Start Promo End
(Cases) (Units) Year MonthDate Date

30-Nov-2009 03-Jan-2010 [24 |

Discount Per Case

2009 12

2009 12 30-Nov-2009 03-Jan-2010 |12
2009 12 30-Now-2009 03-Jan-2010
2009 12 30-Now-2009 03-Jan-2010
2009 12 30-Now-2009 03-Jan-2010
2009 12 30-Now-2009 03-Jan-2010
2009 12 30-Nov-2009 03-]an-2010

H,.r.l—_lﬂ

3

CeEIEIEIEIERE

Done,

[@ Trusted sites

Step

Action

33.

Save

Similarly, enter all the items on the vendor allowance and submit it for review.

If desired, save the allowance information for future review. However, keep in
mind that the vendor allowance data must be submitted before the cutoff date
(5 months from the start of the promotion).

Note: If for some valid reason the allowance needs to be submitted after the
cutoff date, the vendor must contact the central office to consider the feasibility
of processing the allowance information.

Click on SAVE to save the record for future review.
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3 vendor Allowance Portal - Microsoft Internet Explorer TS|

Fle Edt View Favorikes Toolks Help

ORACLE" pLcB vendor Allowance Portal

Home it Preferences

L Confirmation

Vendor Allowances have been saved successfully,

Create Yendor Allowance
* Indicates required field n
Save Submit

Allowance Header

Header Id 1266
Supplier 08060
Supplier Name SOUTHERN WINE SPIRITS PA
Yendor Allowance Type | Off Invoice ¥

Currency  |USD =

Header Status  New
* Year 2009 ¥
* Month |12 ¥
Allowance Created On - 07-0Oct-2009

H

Allowance Details

Clear &Il Clear Selected
Selert All | Select Mone 1=
Forecast Forecast

Yendor Sales  Sales
Allowance Supplier Threshold Oty Oty Promo Promo Promo Start Promo End
Select Details Num Item Number Oty (Cases) {Cases) (Units) Year MonthDate Date Discount Per Ce
™ @showp910-1266-1 [000007158 Q, 1200 2009 12 30-Nov-2009 03-Jan-2010 )24
I [©5how0910-1266-2 [000004694 Q, [rs00 2000 12 30-Now-2000 03-Jan-2010/12
I Echow 0910-1266-3 | Q| 2009 12  30-Now-2009 03-Jan-2010
I @show0910-1266-4 | aQ 2000 12  30-Nov-2009 03-Jan-2010
I @chow0910-1266-5 | aQf 2000 12  30-Nov-2009 03-)an-2010 =
4| | 3
| &] Done [T [ [ [ [ trostedsiees

Step

Action

34.

To exit the window without submitting the information for review, click on
BACK.

Click on SUBMIT to submit the vendor allowance information for review by
the Category Management and Logistics.

Submit
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3 Warning - Microsoft Internat Explorer

Fle Edit View Favorikes Toolks Help

ORACLE" pLcB vendor Allowance Portal

Hore Logout Preferences
4 Warning

Allowances once submitted cannot be modified, all lines on this header will be submitted.
Do you want to submit?

L]
|&] pone

[ [ @ trusted stes

Step Action

35. A warning message is displayed.

Note: Once submitted, the vendor allowance data cannot be changed. If
necessary, the vendor must contact the central office (prior to the cut-off date)
and they can reset the allowance HEADER STATUS back to NEW. Once the
status is reset, only then the information can be edited again.

Click on YES to submit the allowance for review.
Yes
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=181 %]

Fle Edt Yiew Favoritss Tools Help *

L Confirmation

Vendor Allowances have been submitted successfully,

Allowance Confirmation

Search Allowance | I Create New Allowance I

Allowance Header

Header Id 1266
Supplier 08060
Supplier Name SOUTHERN WINE SPIRITS PA
vendor Allowance Type  Off Invoice

Currency USD

‘ear 2009
Morth 12
Allowance Created On - 07-Oct-2009

Allowance Details

Supplier Forecast
Vendor Item Threshold Qty Forecast Sales Oty Promo Promo Promo Start PromoEnd Discount Discount
Details Allowance Num Number (Cases) Sales Oty (Units) Year Month Date Date Per Case Per Unit |Status
[# Show 0910-1266-1 000007158 1200 2009 12 30-Now-2009 03-Jan-2010 24 2 Submitted
[ Shiw 0910-1266-2 000004694 1500 2009 12 30-Nov-2009 03-lan-2010 12 1 Submitted

Search Allowance ‘ I Create New Allowance I

Horne Logout Prefer

| &7 Done [T [ [ [ [ trostedsiees

Step Action

36. A confirmation message is displayed.

Note that the HEADER STATUS for the record and each line changes to
SUBMITTED.

To create another vendor allowance, click on CREATE NEW ALLOWANCE.
Else, click on SEARCH ALLOWANCES to return to the Search Allowances
window.

37.
End of Procedure.

Edit a Vendor Allowance

Procedure

Description:
A vendor allowance can only be updated while the HEADER STATUS is NEW. In other
words, the information has not been submitted for review.

Once submitted, the vendor allowance information cannot be changed. If necessary, the
vendor must contact the central office (prior to the cutoff date) and they can reset the
allowance status back to NEW. Once the status is reset, only then the information can be
edited again.

Use this procedure to edit and make changes to an existing vendor allowance.
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Oracle Prerequisites:

» A vendor allowance record must already exist in the Vendor Allowance Portal.
* The HEADER STATUS for the vendor allowance record must be NEW.

Step Action

1. To complete this procedure, login to the Vendor Allowance Portal and select the
PLCB VENDOR ALLOWANCE PORTAL responsibility.

7 vendor Allowance Portal - Microsoft Internet Explorer

Fle Edit View Favorkes Tools Help

ORACLE" pLc vendor Allowance Portal

Home Logout Preferences

search Allowances

search
Supplizr  0BO60

Item Mumber O\

wendor Allowance Mum

Header Status =
Prormo Period 2 52

m Clear

Create New Allowance
Header 1d

Supplier Supplier Name Currency Year Month Creation Date Last Update Date Status Review Allowance
Mo search conducted.

Home Logout Preferences

[T [ @ Trustedsites

Step Action

2. The Search Allowances window displays.

Use any of the fields in the Search section to enter an appropriate search
criterion. Leave all the fields blank to list all the existing allowances.

Enter the appropriate search values.

Click on Go to execute the search.
Go
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ORACLE" pLcB vendor Allowance Portal

Search Allowances

Training Guide
Vendor Allowance Portal

Home Logout Preferences

Search

Supplisr

Ttem Murnber

wendor Allowance Num
Header Status

Prormo Period

Create New Allowance
Header Id Supplier|Supplier Name

1267 08060 SOUTHERM WINE SPIRITS P4 USD

| &7 pone

08060

2010 01

Q

1267

E—
—ci

Currency|Year| Munthll:reatiun DalE‘Last Update DatE‘Status‘REview Allowance

Home Logout Pred

07-0ct-2009

07-0ct-2003

e

Fd

[@ Trusted sites

Step

Action

column.

i

The search results display.

To update a record, click on the pencil icon in the REVIEW ALLOWANCE

Page 27




Training Guide i
Vendor Allowance Portal pennsylvania

LIQUOR CONTROL BOARD

3 vendor Allowance Portal - Microsoft Internet Explorer

Fle Edit View Favorikes Toolks Help

ORACLE" pLcB vendor Allowance Portal

Home ut Preferences

Create Yendor Allowance
* Indicates required field n
Save Submit Back

Allowance Header

Header Id 1267
Supplier 08060
Supplier Name SOUTHERN WINE SPIRITS PA
endor Allowance Type | Off Invoice ¥
Currency  |USD =
Header Status  New
* ear |20
* Month |01 7
Allowance Created On - 07-0Oct-2009

B

=
=1

Allowance Details

Clear &l Clear Selected
Selert All | Select Mone

Forecast Forecast

Yendor Sales  Sales
Allowance Supplier Threshold Oty Oty Promo Promo Promo Start Promo End
Select Details Num Item Number Oty (Cases) {Cases) (Units) Year MonthDate Date Discount Per Ca
™ @show p910-1267-1 [oo0oo7sss 9, 1000 2010 01  04-Jan-2010 31-Jan-2010 |30 |
I [©5how0910-1267-2 [000004585 Q, [zo0 2010 01  04-Jan-2010 31-Jan-2010f24
I @5how0910-1267-3 | Q| 2010 01  04-Jan-2010 31-Jan-2010
I Eshow 0910-1267-4 | Q| 2010 01  D4-Jan-201031-Jan-2010
I @Echow0910-1267-5 | Q| 2010 01  04-Jan-201031-Jan-2010
I Echow0910-1267-6 | | 2010 01  D4-Jan-2010 31-Jan-2010
[} Show 0910-1267-7 I q I 2010 01 04-]an-2010 31-3Jan-2010
T b innan amesoa | ol = nun s P4 2 mnanns aie anan =
4| 1 _’lJ
| &] pone [T [ [ [ [ trostedsiees

Step Action

6. The Create Vendor Allowance window displays the vendor allowance
information.

Make the desired changes.
200

7. To change the threshold quantity for an item, double-click in the SUPPLIER
THRESHOLD QTY (CASES) field and enter the new value.
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3 vendor Allowance Portal - Microsoft Internet Explorer

Fle Edt View Favorikes Toolks Help

ORACLE" pLcB vendor Allowance Portal

Home Logout Preferences

Create Yendor Allowance
* Indicates required field n
Save Submit Back

Allowance Header

Header Id 1267
Supplier 08060
Supplier Name SOUTHERN WINE SPIRITS PA

Yendor Allowance Type | Off Invoice ¥
Currency  |USD =

Header Status  New

* Year 2010
* Month |01 ¥

Allowance Created On - 07-0Oct-2009
Allowance Details

Clear &Il Clear Selected
Selert All | Select Mone

Forecast Forecast
Yendor Sales  Sales

Allowance Supplier Threshold Oty Oty Promo Promo Promo Start Promo End
Select Details Num Item Number Oty (Cases) {Cases) (Units) Year MonthDate Date Discount Per Ca
™ @showp910-1267-1 [oo0007sss 9, 1000 2010 01  04-Jan-2010 31-Jan-2010 |30 |
I [©5how0910-1267-2 [000004585 &, [5oo 2010 01  04-Jan-2010 31-Jan-2010f24
I @5how0910-1267-3 | Q| 2010 01  04-Jan-2010 31-Jan-2010
I Eshow 0910-1267-4 | Q| 2010 01  D4-Jan-201031-Jan-2010
I @Echow0910-1267-5 | Q| 2010 01  04-Jan-201031-Jan-2010
I @Echow0910-1267-6 | | 2010 01  D4-Jan-2010 31-Jan-2010
I  &show0910-1267-7 I q I 2010 01 04-]an-2010 31-3Jan-2010
g enn e | [ — R I P ot oo o ﬂn.nl—_’lﬂ
| &] pone [T [ [ [ [ trostedsiees

Step Action

8. To add another item, enter the details in the next available line.

9. Enter the appropriate item number in the ITEM NUMBER field or use the
search option to look for the desired item.

10. Click in the SUPPLIER THRESHOLD QTY (CASES) field.

11. Enter the supplier threshold quantity.

12. Press the [Tab] key on the keyboard.
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3 vendor Allowance Portal - Microsoft Internet Explorer

Edit

File:

ORACLE"

View Favortes Took  Help

PLCB Vendor Allowance Portal

Create Yendor Allowance

* Indicates required field

Submit Back

Allowance Header

Header Id
Supplier
Stpplier Name

1267
08080
SOUTHERN WINE SPIRITS PA

Off Invaice =
Currency  |USD =

Header Status  New
* Year 2010
* Month |01 ¥
Allowance Created On - 07-0Oct-2009

Wendor Allowance Type

=1

Allowance Details

Clear &l Clear Selected
Selert All | Select Mone

Forecast Forecast

Yendor Sales  Sales
Allowance Supplier Threshold Oty Oty Promo Promo Promo Start Promo End
Select Details Num Item Number Oty (Cases) {Cases) (Units) Year MonthDate Date Discount Per Ca
I @5how 0910-1267-1 [000007538 A, [r000 2010 01  04-Jan-2010 31-Jan-2010/30 |
[2Show 0610-1267-2 [000004585 &, [5oo 2010 01  04-Jan-2010 31-Jan-2010f24
[N @Echow 0910-1267-3 [100006270 A, 1500 2010 01  04-Jan-201031-1an-2010
I Eshow 0910-1267-4 | Q| 2010 01  D4-Jan-201031-Jan-2010
I @Echow0910-1267-5 | Q| 2010 01  04-Jan-201031-Jan-2010
I Echow0910-1267-6 | | 2010 01  D4-Jan-2010 31-Jan-2010
[} Show 0910-1267-7 I q I 2010 01 04-]an-2010 31-3Jan-2010
T b innan amesoa | a Anan s P4 2 mnanns aie anan =
4| 1 _’lJ
&1 bore. [T [ [ [ [ trostedsiees

13. Enter the discount to be offered per case in the DISCOUNT PER CASE field.

14. Press the [Tab] key on the keyboard.
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Create Yendor Allowance

3 vendor Allowance Portal - Microsoft Internet Explorer

ORACLE" pLcB vendor Allowance Portal

Training Guide
Vendor Allowance Portal

Home ut Preferences

* Indicates required field

Allowance Header

Allowance Details

Clear &Il Clear Selected
Selert All | Select Mone

Yendor
Allovrance

Wendor Allowance Type

Allowanre Created On

Header Id
Supplier
Stpplier Name

1267
08080

Off Invaice =
Currency  |USD =
Header Status  New
* ear |20
* Month |01 ¥
07-0ct-2009

B

=
=1

Supplier Threshold

SOUTHERN WINE SPIRITS PA

Forecast Forecast
Sales  Sales
Oty Oty

Submit Back

Promo Promo Promo Start Promo End

Select Details Num Item Number Oty (Cases) {Cases) (Units) Year MonthDate Date Discount Per Ca

™ @showp910-1267-1 [oo0007sss 9, 1000 2010 01  04-Jan-2010 31-Jan-2010 |30 |
I [©5how0910-1267-2 [000004585 &, [5oo 2010 01  04-Jan-2010 31-Jan-2010f24
[N @Echow 0910-1267-3 [100006270 A, 1500 2010 01  04-Jan-201031-Jan-201024
I Eshow 0910-1267-4 | Q| 2010 01  D4-Jan-201031-Jan-2010
I @Echow0910-1267-5 | Q| 2010 01  04-Jan-201031-Jan-2010
I @Echow0910-1267-6 | | 2010 01  D4-Jan-2010 31-Jan-2010
[} Show 0910-1267-7 I q I 2010 01 04-]an-2010 31-3Jan-2010

g enn e | [ — R I P ot oo o ﬂn.nl—_’lﬂ

&1 bore. [T [ [ [ [ trostedsiees

Step Action

15.

To select a line for deletion, click in the SELECT checkbox for the line.

Optionally, you can use the Clear All or Clear Selected options to delete lines
from the vendor allowance.

16.

Clear Selectad

Click on the Clear Selected link to clear the selected lines.

Page 31




Training Guide i
Vendor Allowance Portal pennsylvania

LIQUOR CONTROL BOARD

3 vendor Allowance Portal - Microsoft Internet Explorer

Fle Edit View Favorikes Toolks Help

ORACLE" pLcB vendor Allowance Portal

Create Yendor Allowance

* Indicates required field

Submit Back

Allowance Header

Header Id 1267
Supplier 08060
Supplier Name SOUTHERN WINE SPIRITS PA

Yendor Allowance Type | Off Invoice ¥
Currency  |USD =

Header Status  New
* Year 2010
* Month |01 ¥

Allowance Created On - 07-0Oct-2009

Allowance Details

Clear &l Clear Selected
Selert All | Select Mone

Forecast Forecast

Yendor Sales  Sales
Allowance Supplier Threshold Oty Oty Promo Promo Promo Start Promo End
Select Details Num Item Number Oty (Cases) {Cases) (Units) Year MonthDate Date Discount Per Ca
I @5how 0910-1267-1 [000007538 A, [r000 2010 01  04-Jan-2010 31-Jan-2010 |30 |
[2Show 0610-1267-2 [000004585 &, [5oo 2010 01  04-Jan-2010 31-Jan-2010f24
I @5how0910-1267-3 | Q| 2010 01  04-Jan-2010 31-Jan-2010
I Eshow 0910-1267-4 | Q| 2010 01  D4-Jan-201031-Jan-2010
(m fow 0910-1267-5 | Q| 2010 01  04-Jan-201031-Jan-2010
(m fow 0910-1267-6 | | 2010 01  D4-Jan-2010 31-Jan-2010
C @ show 0910-1267-7 I q I 2010 01 04-]an-2010 31-3Jan-2010
T b innan amesoa | a Anan s P4 2 mnanns aie anan =
7l 3
&1 bore. [T [ [ [ [ trostedsiees

Step Action

17. Click on SAVE to save the changes.
Save
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3 vendor Allowance Portal - Microsoft Internet Explorer TS|
Fle Edt Yiew Favoritss Tools Help

ORACLE" pLcB vendor Allowance Portal

Home it Preferences

L Confirmation

Vendor Allowances have been saved successfully,

Create Yendor Allowance
* Indicates required field n -
Save Submit @

Allowance Header

Header Id 1267
Supplier 08060
Supplier Name SOUTHERN WINE SPIRITS PA
endor Allowance Type | Off Invoice ¥
Currency  |USD =
Header Status  New
* Year 2010
* Month |01 7
Allowance Created On - 07-0Oct-2009

H

Allowance Details

Clear &Il Clear Selected
Selert All | Select Mone

Forecast Forecast

Yendor Sales  Sales
Allowance Supplier Threshold Oty Oty Promo Promo Promo Start Promo End
Select Details Num Item Number Oty (Cases) {Cases) (Units) Year MonthDate Date Discount Per Ca
™ @showp910-1267-1 [oo0007sss 9, 1000 2010 01  04-Jan-2010 31-Jan-2010 |30
I [©5how0910-1267-2 [000004585 & [soo 2010 01  04-Jan-2010 31-Jan-2010f24
I @Echow 0910-1267-4 | Q| 2010 01  D4-Jan-201031-Jan-2010
I @show0910-1267-5 | aQ 2010 01  04-Jan-201031-Jan-2010
I @chow0910-1267-6 | aQf 2010 01  04-Jan-201031-Jan-2010 =
4| | 3
| &] Done [T [ [ [ [ trostedsiees

Step

Action

18.

To exit the window without submitting the information for review, click on
BACK.

Click on SUBMIT to submit the vendor allowance information for review by
the Category Management and Logistics.

Submit
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3 Warning - Microsoft Internat Explorer

Fle Edit View Favorikes Toolks Help

ORACLE" pLcB vendor Allowance Portal

Hore Logout Preferences
4 Warning

Allowances once submitted cannot be modified, all lines on this header will be submitted.
Do you want to submit?

L]
|&] pone

[ [ @ trusted stes

Step Action

19. A warning message is displayed.

Note: Once submitted, the vendor allowance data cannot be changed. If
necessary, the vendor must contact the central office (prior to the cut-off date)
and they can reset the allowance HEADER STATUS back to NEW. Once the
status is reset, only then the information can be edited again.

Click on YES to submit the allowance for review.
Yes
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=181 %]
Fle Edt View Favorites Tools  Help *
L2 PLCB Vendor Allo e Po
L Confirmation
Vendor Allowances have been submitted successfully,
Allowance Confirmation
Search Allowance Create New Allowance
Allowance Header
Header Id 1267
Supplier 08060
Supplier Name SOUTHERN WINE SPIRITS PA
vendor Allowance Type  Off Invoice
Currency  USD
Header Status Submitted
‘Year 2010
fMorth 01
Allowance Created On - 07-Oct-2009
Allowance Details
Supplier Forecast
Vendor Item Threshold Qty Forecast Sales Qty  Promo Promo Promo Start Promo End  Discount  Discount
Details Allowance Num Number (Cases) Sales Oty  (Units) Year Month Date Date Per Case  Per Unit
[# Show 0910-1267-1 000007538 1000 2010 01 04-]Jan-2010 31-Jan-2010 30 2.5 Submitted
[ Shiow 0910-1267-2 000004585 500 2010 01 04-]Jan-2010 31-Jan-2010 24 2 Submitted
Search Allowance Create New Allowance
Horne Logout Prefer
| &7 Done [T [ [ [ [ trostedsiees

Step Action

20. A confirmation message is displayed.

Note that the HEADER STATUS for the record and each line changes to
SUBMITTED.

Click on SEARCH ALLOWANCES to return to the Search Allowances
window.

21.
End of Procedure.

Approve/Reject a Vendor Allowance

Procedure

Description:

Once the vendor allowance data is submitted, the Category Management and Logistics
together review the data and compare it with the base forecast data. After the review, the
updated vendor allowance data is uploaded back for the vendor to review.

The vendor must then review the allowance data along with the forecast sales information
and accordingly approve or reject the vendor allowance.

Use this procedure to approve or reject a vendor allowance.

Oracle Prerequisites:
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» A vendor allowance record must already exist in the Vendor Allowance Portal.
» The HEADER STATUS for the vendor allowance record must be PENDING REVIEW.

Step Action

1. To complete this procedure, login to the Vendor Allowance Portal and select the
PLCB VENDOR ALLOWANCE PORTAL responsibility.

-8 x|
Fle Edt View Favorites Tools  Help T
(.5) PLCE Vendor Allo e Po
Search Allowances
Search
Supplier 08060
Ttar Number Q
wendor Allowance Num
Header Status =
Pramo Periad = =
Go | Clear

Create New Allowance

Header Id Supplier Supplier Name Currency Year Month Creation Date Last Update Date Status Review Allowance
Mo search conducted.

Home Logout Preferences

|

| &] pone [T [ [ | [ trustedsies

Step Action

2. The Search Allowances window displays.

Use any of the fields in the Search section to enter an appropriate search
criterion.

3. Enter or select the appropriate search value(s).
IPending Review

4, Click on GO to execute the search.
Go
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File:

3 vendor Allowance Portal - Microsoft Internet Explorer

Edit

igti

Search Allowances

Favorites

Tools  Help

ORACLE" pLcB vendor Allowance Portal

Home

Training Guide
Vendor Allowance Portal

1040
1102
1103
1119
1228
1252
1049
1057
1102
1120

Search

08060
08060
08060
08080
08080
08060
08060
08060
08080
08080

Supplisr

Ttem Murnber

wendor Allowance Num
Header Status
Prormo Period

Create New Allowance
Header Id Supplier|Supplier Name

SOUTHERM WINE SPIRITS P4 USD
SOUTHERM WINE SPIRITS P4 LSD
SOUTHERM WINE SPIRITS P4 LSD
SOUTHERMN WINE SPIRITS P4 LSD
SOUTHERN WINE SPIRITS P4 LISD
SOUTHERM WINE SPIRITS Pa USD
SOUTHERM WINE SPIRITS P& USD
SOUTHERM WINE SPIRITS P4 LSD
SOUTHERMN WINE SPIRITS P4 LSD
SOUTHERMN WINE SPIRITS P4 LSD

Create New Allowance

08060

Q

M Clear

Pending Review x

<) Previous | 1-10

Currency|Year| Munthll:reatiun DalE‘Last Update Date‘ﬁtatus

| Mext 10 @

|Review Allowance

2010 01 11-Sep-2009  06-Oct-2009
2009 11 15-Sep-2009  15-5ep-2009
2009 11 15-Sep-2009  15-Sep-2009
2009 11 15-Sep-2009  15-Sep-2009
2010 01 05-0ct-2009  05-Oct-2009
2010 01 06-Oct-2009 06-0Oct-2009
2009 11 11-Sep-2009  11-Sep-2009
2009 11 11-Sep-2009  13-Sep-2009
2009 11 15-Sep-2009  15-Sep-2009
2009 11 15-Sep-2009  15-Sep-2009

Home Logout Prefe

Pending Review
Pending Review
Pending Review
Pending Review
Pending Review
Pending Review
Pending Review
Pending Review
Pending Review

Pending Review

9 Previous [1-10 x| Next 10 &

SINN S SN NN S S

[@ Trusted sites

Action

The search results display.

Click on the pencil icon in the REVIEW ALLOWANCE column for the vendor

allowance to be reviewed.

Vi
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Review Yendor Allowance
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Hore Logout Preferences

* Indicates required field

Allowance Header

Header Id

Supplier

Stpplier Name

vendor Allowance Type
Currency

Header Status

Year

Iorth

Allowance Created On

Allowance Details

Select All | Select tone

1252

08080

SOUTHERN WINE SPIRITS PA
Off Invoice

ush

Pending Revievs

2010

01

06-Oct-2009

Yendor Supplier Forecast  Forecast
Allowance Item Threshold  Sales Oty Sales Qty Promo Promo Promo Start Promo End  Discount Discount
Select Details Num Number |Qty (Cases) (Cases) {Units) Year Month Date Per Case Per Unit Status
r [#Hshow 0910-1252-1 000005736 1200 1000 12000 2010 01 04-]an-2010 31-Jan-2010 12 1 Pending
Review
m] [HShow 0910-1252-2 000007538 600 1000 12000 2010 01 04-Jan-2010 31-Jan-2010 24 2 Pending
Review

Save Approve Back

Save Approve Back

=

| &7 pone

[ [ @ trusted stes

Step

Action

window.

fields for each line.

The selected vendor allowance record opens in the Review Vendor Allowance

Review the entries in the Allowance Details section. Note the values in the
SUPPLIER THRESHOLD QTY (CASES) and the FORECAST SALES QTY

Click in the SELECT checkbox for the lines to be approved.
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3 vendor Allowance Portal - Microsoft Internet Explorer

Fle Edt View Favorikes Toolks Help

ORACLE" pLcB vendor Allowance Portal

Review Yendor Allowance
* Indicates required field

Approve Back

Allowance Header

Header Id 1252
Supplier 08060
Supplier Name SOUTHERN WINE SPIRITS PA
vendor Allowance Type  Off Invoice
Currency  USD
Header Status  Pending Review
Year 2010
fMonth 01
Allowance Created On - 06-Oct-2009

Allowance Details

Select all | Select tone

Yendor Supplier Forecast  Forecast
Allowance Item Threshold  Sales Oty Sales Qty Promo Promo Promo Start Promo End  Discount Discount
Select Details Num Number Qty (Cases) (Cases) {Units) Year Month Date Date Per Case Per Unit Status
r [#Hshow 0910-1252-1 000005736 1200 1000 12000 2010 01 04-]an-2010 31-Jan-2010 12 1 Pending
Review
v [HShow 0910-1252-2 000007538 600 1000 12000 2010 01 04-Jan-2010 31-Jan-2010 24 2 Pending
Review

Save Approve Back

[ [ @ trusted stes

Step

Action

Click on APPROVE to approve the selected lines.

Note: The lines that are not selected will automatically be rejected.
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3 Warning - Microsoft Internat Explorer

Fle Edit View Favorikes Toolks Help

ORACLE" pLcB vendor Allowance Portal

Hore Logout Preferences
4 Warning

Only selected lines will be approved. Lines not selected will be automatically rejected. Do
you want to continue?

L]
|&] pone

[ [ @ trusted stes

Step Action

8. A warning message is displayed.

Note: Once the allowance is approved or rejected by the vendor then it cannot

be edited. If needed, the vendor must contact the central office (the same day)
to reset the STATUS to PENDING REVIEW so that the vendor can review the
information again (approve or reject).

Click on YES to confirm the approval.
Yes
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3 vendor Allowance Portal - Microsoft Internet Explorer

Fle Edt View Favorikes Toolks Help

ORACLE" pLcB vendor Allowance Portal

Home Logout Preferences

D Confirmation
Selected Vendor Allowances have been approved successfully,

Allowance Confirmation

Search Allowance Create New Allowance
Allowance Header
Header Id 1252
Supplier 08060
Supplier Name SOUTHERN WINE SPIRITS PA
vendor Allowance Type  Off Invoice
Currency USD
Header Status Ready to Post
‘Year 2010
fMorth 01
Allowance Created On - 06-Oct-2009
Allowance Details
Supplier Forecast
Vendor Item Threshold Qty Forecast Sales Oty Promo Promo Promo Start Promo End  Discount Discount
Details Allowance Num Number (Cases) Sales Oty  (Units) Year Month Date Date Per Case Per Unit |Status
chow 0910-1252-1 000005736 1200 1000 12000 2010 01 04-Jan-2010 31-Jan-2010 12 1 Rejected
[ Shiow 0910-1252-2 000007538 600 1000 12000 2010 01 04-1an-2010 31-Jan-2010 24 2 Approved
Search Allowance Create New Allowance

Home Logout Prefersnces

| &7 Done

Step

Action

A confirmation message is displayed.

Note that the HEADER STATUS for the vendor allowance changes to READY
TO POST. The STATUS for the approved lines changes to APPROVED and
for all the other lines the STATUS changes to REJECTED.

Click on SEARCH ALLOWANCE to return to the Search Allowances window.

10.

End of Procedure.
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