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Customer Order Portal
Order Portal (for Suppliers)
Order Entry

Create an Order - SLO

Procedure

Description:
Use this procedure to create a special liquor order (SLO).

Note: Only SLO items can be placed on a SLO type order.
Oracle Prerequisites:

e The customer must exist in the system.
* The items must exist in RMS.

Step Action

1. To complete this procedure, login to the Order Management Portal and select
the PLCB SUPPLIER ORDER MANAGEMENT responsibility.

J Create Order - Microsoft Internet Explorer

Fle Edt View Favorikes Toolks Help

ORACI_E, PLCB Supplier Order Management

Order Entry | Order Inquiry | Item Introduction | Item Status | Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry

Create Order

Order Summary

* Indicates required field Cance| Apply Total Units
Sub Total

Discount

Order Header Tax
Freight Charges

* Order Type = Order Total

* Customer Number Q

Custarner Mame
* Pickup Date
* Pickup Store Q
Comments

Item Details

Line Item Ordered Unit  Unit Extended
Num Item Number Description Oty Yolume Price Price Freight Delete
I I Y r i
2 Q o
s [ e [ o
« [ 4 [ a
s [ A [ ]
s [ A r i
H Q i L
s [ 14 l_ a
0 Q a
10 Q a
Add Additional items | Recalculate ‘ Total i d|
] [T [ [ [ [ trostedsiees
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Step Action

2. Enter the order header details in the Order Header section.

Click on the ORDER TYPE field's drop-down icon.

3. Click on the SLO ORDER list item.
[SLO Order |
4, Enter or select the customer using the CUSTOMER NUMBER field.

Note: Vendors can place orders only for the licensees that are on the Fixed
Deposit Program.

To search for an existing customer, click on the SEARCH icon next to the
CUSTOMER NUMBER field.

J search and Select List of Values - Microsoft Internet Explorer ]|
search and Select: C Number
Cancel Select
search
To find your itern, select a filter iterm in the pulldown list and enter a valug in the text field, then select the "Go" button,
Search By |Cu3b:|m9r Tumber j | Go
Results
Select Quick Select Customer Number  Customer Name Home Store Status Phone Number PhoneNum Fixed Deposit Customers
Mo search conducted.
Cancel Select
| | 3]
| &] Done [ [ [ | @ Trusted sites
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Step Action
5. The Search and Select List of Values window displays.
Click on the SEARCH BY field's drop-down icon.
LI

Search and Select: Customer Number

Cancel Select

Search

To find your item, select a filter item in the pulldown list and enter a value in the text field, then select the "Go" button.

(e ]

Results

Fhone Nuriber
Select Quick Select Customer Number Customer Name Home Store Status Phone Number PhoneNum Fixed Deposit Customers
Mo search conducted.

Cancel Select

d ]
|E10one T T @ Trusted stes
Step Action
6. Select the appropriate search criteria.
You can search for a customer by the CUSTOMER NAME, CUSTOMER
NUMBER, or the PHONE NUMBER.
Note: The customer number is the LID number.
7. Click in the SEARCH BY field.

Enter the appropriate search value.

Click on GO.
Go
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 search and Select List of ¥alues - Microsoft Internet Explarer TS|
Search and Select: Customer Number
Cancel Select
Search
To find your item, select a filter item in the pulldown list and enter a value in the text field, then select the "Go" button.
Search By Icustnmer Furmber j |12334 m
Results
Select Quick Select Customer Number Customer Name Home Store Status Phone Number PhoneNum Fixed Deposit Customers
‘: 12334 LE BEC FIN, INCORPORATED 5144 A ACTIVE
Cancel Select
tl| |
|&] bone [ [ [ @ Trusted sites

Step Action

10. Select the appropriate customer record.

To select a record, click in the SELECT radio button and then click on the
SELECT icon. Or click on the QUICK SELECT icon for the desired record.

%

=
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J Create Order - Microsoft Internet Explarer

Fle Edt View Favorikes Toolks Help

ORACI_G, PLCB Supplier Order Management

Home Logout Prefarsnces
Order Entry | Order Inquiry | Item Introduction | Item Status | Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry

Create Order

Order Summary

* Indicates required field Apply Total Units
Sub Total

Discount

Order Header Tax

Freight Charges
* Order Type |SLO Order = Order Total
* Customer Number  [12334 Q

Customer Marms  LE BEC FIN, INCORPORATED
| Pickup Stors [5144 |

I Comments I

Item Details
Line Item Ordered Unit  Unit Extended
Num Item Number Description Oty VYolume Price Price Freight Delete

T

Add Additional items Recalculate | 1otal g
. =

&1 bore. [T [ [ [ [ trostedsiees

Step Action

11. Note that the PICKUP STORE field defaults to the customer's home store.
Validate the entry and change it if required.

Optionally, enter comments in the COMMENTS field.
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Create Order

File Edit View Favorites Tools

J Create Order - Microsoft Internet Explarer

Help

ORACI_G, PLCB Supplier Order Management

Order Entry | Order Inquiry | Item Introduction | Item Status | Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry

* Indicates required field

Order Header

Comments

Item Details
Line
Num Item Number

1

Add Additional items

T

Item

* Order Type |SLO Order -
* Customer Number  [12334 Q

Custarmer Name  LE BEC FIN, INCORPORATED
* Pickup Store [S144

——

o)

Ordered Unit  Unit Extended
Description Oty

Volume Price Price

Recalculate | 1otal g

Freight Delete

a2aaaaaaaasa

pennsylvania

LIQUOR CONTROL BOARD

Order Summary
Total Units

Sub Total
Discount

Tax

Freight Charges
Order Total

. =

&1 bore.

[ [ @ Trusted sites

Step

Action

12.

aQ

Next, in the Item Details section, specify the line items for the order. Enter the
appropriate item number or use the search option to look for the desired item.

Note: Only those items that are in the vendor portfolio are available for
ordering.

To search for an item, click on the SEARCH icon next to the first ITEM
NUMBER field.
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 search and Select List of ¥alues - Microsoft Internet Explarer TS|
Search and Select: Item Number
Cancel Select

Search

To find your item, select a filter item in the pulldown list and enter a value in the text field, then select the "Go" button.

Search By IItem Numberj I Go

Results

Select Quick Select Item Number Description Unit Size Minimum Order Quantity
Mo search conducted.
Cancel Select

tl| |
| &] pone [T [ [ [ [ trostedsiees

Step Action

13. |Ij’lthe search window, click on the SEARCH BY field's drop-down icon.
14. Select the appropriate search criteria.

You can search by the ITEM NUMBER or the DESCRIPTION.
I

15. Click in the SEARCH BY field.

16. Enter the appropriate search value.
If searching using the item number, enter the 9-digit item number.
Note: If the item number has less than 9-digits enter the item number with the

leading zeros. For example, to specify the item number 69518, enter it as
000069518 (with four zeros in the beginning).

17. Click on GO.
Go
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 search and Select List of ¥alues - Microsoft Internet Explarer TS|
Search and Select: Item Number
Cancel Select
Search
To find your item, select a filter item in the pulldown list and enter a value in the text field, then select the "Go" button.
Siearch By |tem hurper (7] [no00eo512 [ 6o |
Results
Select Quick Select esl:riptinn Unit Size Minimum Order Quantity
(sl : 000069518 LOUIS LATOUR POUILLY YINZELLES 750 ML
Cancel Select
4 j ]
| &7 oone [T [ [ [ [ trostedsiees

Step Action

18. Select the desired item from the search results.

Note: If the search returns multiple records, you can click on the ITEM
NUMBER column heading to sort the results by the item number. Click on the
column heading to view the items in the ascending order. Click on it again to
change the view to descending order.

*

=
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J Create Order - Microsoft Internet Explarer

Fle Edt View Favorikes Toolks Help

ORACI_G, PLCB Supplier Order Management

Order Entry | Order Inquiry | Item Introduction | Item Status

Create Order

Freight Maintenance | Freight Inquiry | Cost Change

Training Guide
Customer Order Portal

Home Logout Preferences

Cost Inquiry

* Indicates required field

Order Header

* Order Type |SLO Order -
* Customer Number 12334 Q

Custarmer Name  LE BEC FIN, INCORPORATED

* Pickup Store |5144— Q
Comments l—
Item Details
Line Item Ordered Unit  Unit Extended
Num Item Number Description Oty VYolume Price Price Freight Delete
1 Pooossis A Hos [ mm @
FOUILLY
WINZELLES
) Y . a
s [ e [ a
« [T a [ o]
s [ A . ]
s [ A l_ a
2 et [ o
s [ 14 [ a
s [ A [ ]
r i

Order Summary
Apply Total Unis
Sub Total
Discount

Tax

Freight Charges
Order Total

=

[ [ @ trusted stes

Step

Action

19.

Click in the ORDERED QTY field.

20.

Enter the desired quantity.

21.

Press the [Tab] key on the keyboard.
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J Create Order - Microsoft Internet Explarer TS|

*

Fle Edit View Favorikes Toolks Help

ORACI_E, PLCB Supplier Order Management

Order Entry | Order Inquiry | Item Introduction | Item Status | Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry

Create Order

Order Summary

* Indicates required field
Cancel | | Apply Total Units

Sub Total
Discount
Order Header Tax

Freight Charges
* Order Type |SLO Order - Order Tatal
* Customer Number 12334 Q

Custarmer Name  LE BEC FIN, INCORPORATED

* Pickup Store [S144 Q
Comments
Item Details
Line Item Ordered Unit  |Unit Extended
Num Item Number Description Oty Volume Price Price Freight Delete
1 [pooosssis Q Louis 12 FSOML [o.60236.28 200
LATQUR @
FOUILLY
WINZELLES
: [ 4 . @
s [ 1A [ ]
« [ TaA [ i}
5 Q i
& Q a L
3 et [ ]
s [ A [ @
s [ 14 [ i}
10 Q i
...... — — =
&1 bore. [T [ [ [ [ trostedsiees

Step Action

22. The UNIT PRICE, EXTENDED PRICE, and FREIGHT for the line item
populate automatically.

If desired, click on the DELETE icon to remove the item from the order.

23. Click in the ITEM NUMBER field on LINE NUM 2.

24. Enter the appropriate item number or use the search option to look for the
desired item.

25. Press the [Tab] key on the keyboard.
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J Create Order - Microsoft Internet Explarer

Fle Edt View Favorikes Toolks Help

ORACI_G, PLCB Supplier Order Management

Home Logout Preferences

Order Entry | Order Inquiry | Item Introduction | Item Status | Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry

Create Order

Order Summary

* Indicates required field Apply Total Units
Sub Total

Discount

Order Header Tax

Freight Charges
* Order Type |SLO Order - Order Tatal
* Customer Number 12334 Q

Custarmer Name  LE BEC FIN, INCORPORATED

* Pickup Store |5144— Q
Comments l—
Item Details
Line Item Ordered Unit  Unit Extended
Num Item Number Description Oty VYolume Price Price Freight Delete
1 [pooossis A 'I:S%SUR [z~ rsom 1meszzecs 200 @
FOUILLY
_— WINZELLES
z [poooeesie q CS’\[ﬁTX [ om i}
3 Q o
A - s
s [ & [ a
s [ & r i e
20 I r i
8 Q i
s [ 1A l— a
10 Q i} =
&1 bore. [T [ [ [ [ trostedsiees

Step Action

26. Press the [Tab] key on the keyboard again.

27. Enter the quantity to be ordered in the ORDERED QTY field.

28. Press the [Tab] key on the keyboard.
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J Create Order - Microsoft Internet Explarer

Fle Edit View Favorikes Toolks Help

ORACI_G, PLCB Supplier Order Management

Hame

Order Entry | Order Inquiry | Item Introduction | Item Status | Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry

Create Order

Order Summary

* Indicates required field
Cancel | | Apply Total Units
Sub Total
Discount
Order Header Tax

Freight Charges
* Order Type |SLO Order - Order Tatal
* Customer Number 12334 Q

Custarmer Name  LE BEC FIN, INCORPORATED

* Pickup Store [S144 Q
comments
Ttem Details
Line Item Ordered Unit Unit Extended
Num Item Number Description Oty VYolume Price Price Freight Delete
1 |poooeasis Q 'I:S%SUR 12 TSOML 196023628 200 | @
POLILLY
WINZELLES
2 |oooosgsis Q CE’\&TX 12 TSOML EddzEE 200 g
s [ & [ @
A — a
s Q a
N — - 3 d
20— [ i}
Cl Q i
a Q a
10 Q a =
&1 bore. [T [ [ [ [ trostedsiees
Step Action
29, Similarly, enter all the items for the order.

Click on the SCROLLBAR to move to the bottom of the window.

Page 12




) Training Guide
pennsylvania Customer Order Portal

LIQUOR CONTROL BOARD

/J Create Order - Microsoft Internet Explarer TS|

Fle Edt View Favorikes Toolks Help ‘ ,J'.
Sub Total B

Digcount
Order Header Tax

Freight Charges
* Order Type |SLO Order - Order Tatal
* Customer Number 12334 Q

Customer Name  LE BEC FIN, INCORPORATED

* Pickup Store [S144 Q
Comments

Item Details
Line Item Ordered Unit  Unit Extended
Num Item Number Description Qty Volume Price Price Freight Delete
1 |ooonAosis Q, Lours
LATQUR
FOUILLY
WINZELLES

2 |oooosgsis @, HENDRIX 2 7SO0ML 368044268 2.00

WODKA

750 ML 19,69 236,28 2.00 @

T

Recalculate | 1gtal 236.28

Cancel Apply
Cos iry

Step Action

30. After entering all the items click on RECALCULATE to calculate the order
totals in the Order Summary section.

Note: By default, the Order Entry form allows you to enter 10 items at a time.
To enter more than 10 items, click on the ADD ADDITIONAL ITEMS icon.
The ADD ADDITIONAL ITEMS icon adds lines in multiples of 10's.

Recalculate

31. Scroll up the window to view the Order Summary section.
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J Create Order - Microsoft Internet Explarer

Fle Edit View Favorikes Toolks Help

ORACI_G, PLCB Supplier Order Management

Create Order

Order Entry | Order Inquiry | Item Introduction | Item Status | Freight Maintenance

Home Logout Preferences

Freight Inquiry | Cost Change | Cost Inquiry

* Indicates required field

Order Header

* Order Type |SLO Order -
* Customer Number 12334 Q

Custarmer Name  LE BEC FIN, INCORPORATED

* Pickup Store [S144
Comments
Item Details

Line
Num Item Number

p

——

Item
Description Oty

Ordered Unit

Unit Extended
Volume Price Price

1 [pooneasis Q

LoLIS

2 750 ML 19,60 236,28

LATQUR
FOUILLY
WINZELLES

2 D000E9519 Q HENDRIX

WODKA

=

T

2 70 ML 36,89 442,68

Freight Delete

2.00 @

2.00

aaaaaaaaa

el

pennsylvania

LIQUOR CONTROL BOARD

Order Summary
Total Units

Sub Total
Discount

Tax

Freight Charges
Order Total

24
678.96
67.89
36.67
48.00
695.74

=

[ [ @ Trusted stes

Step Action

32.
APPLY to create the order.

Apply

Review and verify the numbers in the Order Summary section and click on

Note: Orders once created cannot be updated. To make changes to a previously
created order, cancel the existing order and create a new one.
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J Create Order - Microsoft Internet Explorer == x]
Fle Edt View Favorites Tools  Help T
ORACI_E, PLCB Supplier Order Management
Home Logout Preferences
Order Entry Item Introduction | Item Status | Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry
[ confirmation
Order Successfully CreatEd
Create Order =
* Indicates required field Cancel Apply Dner, 3;‘2:‘:):7;
Sub Total
Discount
Order Header Tax
Freight Charges
* Order Type l—LI Order Total
* Customer Number Q
Custarner Mame
* Pickup Store l— Q
Comments
Ttem Details
Line Item Ordered Unit  Unit Extended
Num Item Number Description Oty VYolume Price Price Freight Delete
' [ @
2 Q i
3 Q o
A — o
) [— o -
s [ A [ ]
2 I r i
s [ ]a . o]
0 Q o
o —— = =
| &] cone [T [ [ [ [ trostedsiees
Step Action
33. A blank Order Entry form is displayed with a confirmation message at the top.
Note the assigned order number and if desired, use the Order Inquiry form to
view the details and status of the order at any time.
34.

End of Procedure.

Create an Order - Luxury Order Vendor Supplied (LOVS)
Procedure

Description:
Use this procedure to create a Luxury Order Vendor Supplied (LOVS) order.

Note: Only luxury items can be placed on a LOVS order type.

Oracle Prerequisites:

» The customer must exist in the system.
» The customer must be a member of the Fixed Deposit Program.
* The items must exist in RMS.
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Step Action

1. To complete this procedure, login to the Order Management Portal and select
the PLCB SUPPLIER ORDER MANAGEMENT responsibility.

3 Create Order - Microsoft Internet Explorer
Fle Edt View Favorites Tools Help
ORACLGn PLCB Supplier Order Management
Order Entry | Order Inquiry | Ttem Introduction | Item Status | Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry
Create Order T
" rder Summary
* Indicates required field Cancel Apply T
Sub Total
Discount
Order Header Tax
Fraight Charges
* Order Type =4 Order Total
* Customer Number Q
Custarner Name
* Pickup Date
* Pickup Store Q@
Comments
Ttem Details
Line Item Ordered Unit  Unit Extended
Num Item Number Description Qty Volume Price Price Freight Delete
v [ A [ i}
14 [ i}
3 Q i
4 Q a
s [ 14 [ ]
e [ T4 [ ]
7 Q i) L
e [ 1A [ @
s Q o
10 Q o
Add Additional items | Recalculate ‘ Total i =
| &] pone [T [ [ | [ trustedsies
Step Action
2. Enter the order header details in the Order Header section.

Click on the ORDER TYPE field's drop-down icon.

3. Click on the LUXURY ORDER VENDOR SUPPLIED list item.
ILusury Order Vendor Supplied |
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/J Create Order - Microsoft Internet Explarer

Fle Edt View Favorikes Toolks Help

ORACI_G, PLCB Supplier Order Management

Create Order

Order Entry | Order Inquiry | Item Introduction | Item Status | Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry

Training Guide
Customer Order Portal

Home Logout Preferences

* Indicates required field

Order Header

RS C=CR TN Uy Ordler Yendor Supplied

Supplied
* Customer Number Q

Custarner Mame

* Pickup Store Q
Comments

Add Additional items Recalculate | 1otal g

Item Details
Line Item Ordered Unit  Unit Extended
Num Item Number Description Oty VYolume Price Price Freight Delete
N [ ]
Q i
s [ 1A [ ]
« [ 1A [ o
s [ e [ a
s [ A [ ]
20 I r i
s [ ]a . o]
s [ & l_ a
w[ 14 I a

Order Summary
Total Units

Sub Total
Discount

el

Tax
Freight Charges
Order Total

. =

&1 bore.

[@ Trusted sites

Step

Action

Specify the customer.

NUMBER field.

Enter or select the customer number (LID number) in the CUSTOMER

Press the [Tab] key on the keyboard.
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File Edit View Favorites Tools

J Create Order - Microsoft Internet Explarer

Help

ORACI_G, PLCB Supplier Order Management

Order Entry | Order Inquiry | Item Introduction | Item Status | Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry

* Indicates required field

pennsylvania

LIQUOR CONTROL BOARD

Order Summary
Total Units

| ] oore. I I

iy
Sub Total
Discount

Order Header Tax

Freight Charges
* Order Type  |Lusury Order Yendor Supplied = Order Total
* Customer Mumber  |12334 Q

Customer Mame  LE BEC FIN, INCORPORATED
|* Pickup Store [5144 Q|

Comments

Item Details
Line Item Ordered Unit  Unit Extended
Num Item Number Description Oty VYolume Price Price

T I

Freight Delete

T

Add Additional items Recalculate | 1otal g

. =

[@ Trusted sites

Step

Action

Note that the PICKUP STORE field defaults to the customer's home store.
Validate the entry and change it if required.

Optionally, enter comments in the COMMENTS field.

Click in the first ITEM NUMBER field.

Enter or select the appropriate item number.

Press the [Tab] key on the keyboard.
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BEE
Search and Select: Item Number
Search
To find your item, select a filter item in the pulldown list and enter a value in the text field, then select the "Go" button.
Search By Iltem turber =] [0 IE_u‘
Results
<) Previols m Mext 10 &
Select Quick Select |Item Number |pescription Unit Size
(sl ‘.: 000001773 EL COTO BLANCO D& 25.4FZ
(ol ,': 000001768 AU BN CLP.B/P.GOS 25.4FZ
c r:‘ 000019935 DOk GARANCE FEUIDS 25.4FZ
c r:‘ 000017557 LAKE SHMA SALN BOT 25.4FZ
& -“: 000012013 COSENTING POET 05 25.4F2
(sl ‘3 000011630 LANCASTER ESTOM 25.4FZ
(sl ,': 000027298 JAC CRK CHHL SHZO03 25.4F2
c r:‘ 000011863 PALMAZ W N.M.CARD2 25.4FZ
c r:‘ 000011864 PLMZ % GSTM.CAR.O1 25.4FZ
c -“: 000012501 SWRLND.B.M.P.M.OS 25.4FZ
<) Previous m st 10 ()
Cancel Select
4 j ]
|&] pone [T [ [ [ [ trostedsiees
Step Action

10.

If an incomplete or an invalid item number is entered, a search is initiated

based on the item number. The Search and Select List of Values displays a list of

all items matching the search criteria.

Select the desired item from the search results.
3

=
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J Create Order - Microsoft Internet Explarer

Fle Edit View Favorikes Toolks Help

ORACI_G, PLCB Supplier Order Management

Home Logout Preferences

Order Entry | Order Inquiry | Item Introduction | Item Status | Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry

Create Order

Order Summary

* Indicates required field
Cancel | | Apply Total Units

Sub Total
Discount
Order Header Tax

Freight Charges
* Order Type  |Lusury Order Yendor Supplied = Order Tatal
* Customer Number 12334 Q

Custarmer Name  LE BEC FIN, INCORPORATED

* Pickup Store |5144— Q
Comments l—
Item Details
Line Item Ordered Unit  Unit Extended
Num Item Number Description Oty VYolume Price Price Freight Delete
) = f:ﬁ—f:zzua [ mar o)
) It . a
s [ e [ a
« [ A [ o]
s [ A . ]
s [ A l_ a
2 et [ o
s [ 14 [ a |
s [ A [ ]
10 l— Q l— @
Add Additional items Recalculate | tatal o
=
| ] oore. [T T Tl rstedstes

Step Action

11. Click in the ORDERED QTY field.

12. Enter the desired quantity.

13. Press the [Tab] key on the keyboard.
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J Create Order - Microsoft Internet Explarer

Fle Edt View Favorikes Toolks Help

ORACI_G, PLCB Supplier Order Management

Home Logout Prefarsnces
Order Entry | Order Inquiry | Item Introduction | Item Status | Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry

Create Order

Order Summary

* Indicates required field
Cancel | | Apply Total Units
Sub Total
Discount
Order Header Tax

Freight Charges
* Order Type  |Lusury Order Yendor Supplied = Order Tatal
* Customer Number 12334 Q

Custarmer Name  LE BEC FIN, INCORPORATED
* Pickup Store [S144

Comments
Item Details

Line Item Ordered Unit  |Unit Extended
Num Item Number Description Oty VYolume|Price Price Freight Delete

1 00027208 Q, JAC CRK

o)

AR Stia Juo 254Fz 208020900 000 |
) It . a
s [ A [ a
« [ A [ @
5 Q i
5 Q o
2 et [ o
s [ A [ a |
s [ A [ @
10 Q i
Add Additional items Recalculate | tatal o
&1 bore. [T [ [ [ [ trostedsiees a

Step Action

14. Specify the next item on the order.

15. Enter or select the appropriate item number.

16. Press the [Tab] key on the keyboard.
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J Create Order - Microsoft Internet Explarer

Fle Edit View Favorikes Toolks Help

ORACI_G, PLCB Supplier Order Management

Create Order

Home Logout Preferences

Order Entry | Order Inquiry | Item Introduction | Item Status | Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry

* Indicates required field

Order Header

* Order Type  |Lusury Order Yendor Supplied =
* Customer Number 12334 Q

Custarmer Name  LE BEC FIN, INCORPORATED
* Pickup Store [S144

Comments

o)

Item Details

Line Item Ordered Unit  Unit Extended

Num Item Number Description Oty VYolume Price Price Freight Delete
1 [pooozrzoe Q JaC CRE i 4F2 200025990 000 | @

CNHL SHZO3

DV 98

Add Additional items

2 00025293 Q FALRN NAPA

294 F2

T

Recalculate | 1gtal 200,00

el

pennsylvania

LIQUOR CONTROL BOARD

Order Summary
Total Units

Sub Total
Discount

Tax

Freight Charges
Order Total

=

&1 bore.

[ [ @ Trusted stes

Step Action

17. Press the [Tab] key on the keyboard again.

18. Enter the quantity to be ordered in the ORDERED QTY field.

19. Press the [Tab] key on the keyboard.
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LIQUOR CONTROL BOARD

J Create Order - Microsoft Internet Explarer

Fle Edt View Favorikes Toolks Help

ORACI_G, PLCB Supplier Order Management

Home Logout Preferences

Item Introduction | Item Status

Order Entry | Order Inquiry Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry

Create Order
* Indicates required field

Order Summary
Apply Total Units
Sub Total

Discount

Order Header Tax

Freight Charges
* Order Type  |Lusury Order Yendor Supplied = Order Tatal
* Customer Number 12334 Q

Custarmer Name  LE BEC FIN, INCORPORATED
* Pickup Store [S144

Comments

o)

Item Details
Line Item Ordered Unit  Unit Extended
Num Item Number Description Oty VYolume Price Price Freight Delete
1 |poonz7aoe @ JAC CRE 0 4F2 200025990 000 | @
CNHL SHZO3

2 |oooozgzsz Q “D”\L/J}':"g"EN"PA 10 254Fz 259929990 0.00

RRRNNARANN

Ll ppplp

Add Additional items Recalculate | 1gtal 200,00 Jid|

&1 bore. [T [ [ [ [ trostedsiees

Step Action

20. To delete an item from the order, click on the DELETE icon for the
appropriate line entry.

m
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J Create Order - Microsoft Internet Explarer

Fle Edit View Favorikes Toolks Help

ORACI_G, PLCB Supplier Order Management

Order Entry | Order Inquiry | Item Introduction

Create Order

Home Logout Prefarsnces

Item Status | Freight Maintenance | Freight Inquiry | Cost Change

* Indicates required field

Order Header

* Order Type  |Lusury Order Yendor Supplied =
* Customer Number 12334 Q

Custarmer Name  LE BEC FIN, INCORPORATED
* Pickup Store [S144

m

Comments

Item Details
Line Item Ordered Unit
Num Item Number Description Oty VYolume Price Price

1 [poonzzzos @, JAC CRK 0

CNHL SHZO3

25,4 FZ 29,90.299.90

ST

Add Additional items

Unit Extended

Recalculate | 1atal 299.9p

Freight Delete

0.00

aaaaaaaaaaa

Cancel Apply

pennsylvania

LIQUOR CONTROL BOARD

Cost Inquiry

Order Summary
Total Units

Sub Total
Discount

Tax

Freight Charges
Order Total

=

| &] pone

[@ Trusted sites

Step Action

21. After entering all the items click on RECALCULATE to calculate the order

Recalculate

totals in the Order Summary section.
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LIQUOR CONTROL BOARD

J Create Order - Microsoft Internet Explarer

Fle Edt View Favortes Tooks Help
ORACI_G, PLCB Supplier Order Management

Order Entry | Order Inquiry

Create Order

Hame

Item Introduction | Item Status | Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry

Order Summary

*
Indicates required field Apply Total Units 100

* Pickup Store |5144— Q
Comments l—
Item Details
Line Item Ordered Unit  Unit Extended
Num Item Number Description Oty VYolume Price Price Freight Delete
1 [pooozzs A f:ﬁ—f:zzua o os4Fz moazsesn oo @
) It . a
s [ A [ a
« [ A [ @
s [ A . ]
s [ A l_ a
2 et [ o
s [ A [ a |
s [ A [ @
10 l— Q l— @
Add Additional items Recalculate | 1atal 299.9p
=
| ] oore. [T T Tl rstedstes

Sub Total 299.90
Discount  29.99
Order Header Tax 16.20
0.00

Freight Charges
* Order Type  |Lusury Order Yendor Supplied = Order Total 286.11
* Customer Number 12334 Q

Custarmer Name  LE BEC FIN, INCORPORATED

Step

Action

22.

Review and verify the numbers in the Order Summary section and click on
APPLY to create the order.

Apply
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7 Creata Order - Microsoft Internet Explorer

Fle Edt View Favorkes Tooks Help
ORACI_E, PLCB Supplier Order Management

Order Entry

Order Inquiry

[ confirmation
Order Successfully Created

Create Order

Item Introduction | Item Status | Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry

pennsylvania

LIQUOR CONTROL BOARD

=181 %]

P

* Indicates required field

Order Header

* Order Type -
* Customer Number Q

Custarner Mame
* Pickup Store Q

Comments

|

Item Details

Line Item Ordered Unit  Unit Extended

Order Summary
Total Units

Sub Total
Discount

Cancel Apply

Tax
Freight Charges
Order Total

:Ium Item Number a Description Oty VYolume Price Price Freight D%ete
3 [ i}
s [ 1a — ]
" — ]
s [ 14 r ] o
s [ & [— ]
2 [ i}
s [ 1a — ]
s [ 1a — ] -
LET - - I A =
Step Action
23. A blank Order Entry form is displayed with a confirmation message at the top.
Note the assigned order number and if desired, use the Order Inquiry form to
view the details and status of the order at any time.
24.
End of Procedure.
Order Inquiry
Search and View an Order
Procedure
Description:

Use this procedure to search for an existing order and view its details.

Oracle Prerequisites:
* The order must exist in the Order Management Portal.

Step

Action

1.

To complete this procedure, login to the Order Management Portal and select
the PLCB SUPPLIER ORDER MANAGEMENT responsibility.
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LIQUOR CONTROL BOARD

ZJ Create Order - Microsoft Internet Explarer

View  Favorites  Tools

File:

ORACLE P Supplier Order Management

Edit

Help

Order Entry | Order Inquiry | Ttem Introduction | Item Status | Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry

Create Order
Order Summary

* Indicates required field
Cance] | | Apply Total Units

Sub Total
Discount
Order Header Tan

Freight Charges
* Order Typs =l Order Total
* Customer Number aQ

Custarner Mame

* Pickup Date =
* Pickup Store Q

Comments

|

Item Details
Line Item Ordered Unit  Unit Extended
Num Item Number Description Qty Y¥olume Price Price Freight Delete

) I
s [

Rann

Add Additional items | Recaleulate | 1otal 0 =l
= [ [ [ [ [ Trustedstes

Step Action

2. Click on the Order Inquiry tab.
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LIQUOR CONTROL BOARD

/3 Order Inquiry - Microsoft Internet Explorer

Fle Edit View Favorikes Toolks Help

ORACI_G, PLCB Supplier Order Management

Home Logout Prefarsnces
Order Entry | Order Inquiry | Item Introduction | Item Status | Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry

Order Inquiry

search

Fortal Order Num
Customer Number Q

Cugtomer Name

Pickup Store Q

Order Date |

Crder Type ﬁ
Ordler Status ﬁ

Search | Clear

Results

Copy Order

Portal Order
Select Num

Mo search

canducted.

Cancel
Order

Order
Customer Type

PO Order
Number  Status

Ordered
Date

Yendor
Name

Yendor
Num

Customer
Number

Pickup
Store

Pickup
Date

Freight Maintenance Freight Inguiry Cost Change Cost Inguiry Hc

r Entry Order Inquiry ltsm Introduction ltem Status

ment

=

| @ Trusted sites

Step

Action

Use any of the fields in the Search section to enter a search criterion.

Select the appropriate search parameter(s).

[

Enter or select the appropriate search value(s).
[Lusury Order Vendor Supplied |

Click on SEARCH.
Search
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LIQUOR CONTROL BOARD

/3 Order Inquiry - Microsoft Internet Explorer TS|

ORACI_G, PLCB Supplier Order Management

Home Logout Prefarsnces
Order Entry | Order Inquiry | Item Introduction | Item Status | Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry

Order Inquiry

search

Fortal Order Num
Customer Number Q
Cugtomer Name
Pickup Store Q
Order Date

COrder Type | Luxury Order Yendaor Supplied ¥

Ordler Status =

Search | Clear

Results

Copy Order |

ustomer rder  Yendor Pickup PO Order  Pickup Ordered Cancel
Select/Portal Order Num + [Number Customer ype Num ¥endor Name Store Number Status Date Date Order
o= 12334 LE BEC FIN, LUxURY 0a0s0  SOUTHERM WINE 5144 a2l PO Issued 27-Aug-2003 o
INCORPORATED SPIRITS P&
ol <174 12334 LE BEC FIN, LUXURY 03060  (SOUTHERNWINE 5144 317 PO Issued 26-AUg-2009 g
INCORPORATED SPIRITS PA

Order Inguiry  Item Introduction Freight Maintenance Freight Inquiry C

=

| &1 pone [T [ [ [ [ trostedsiees

Step Action

6. The search results display in the Results section.

If desired, click on any of the column headings with the bold borders, such as:
PORTAL ORDER NUM, CUSTOMER, and ORDERED DATE to sort the
results accordingly.

To view the details of an order, click on the associated link in the PORTAL
ORDER NUM column.
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3 Order Datails - Microsoft

File Edit View Favorites

Order Inguiry =
Order Details : 321

Order Entry | Order Inquiry

Internet Explorer

Tools  Help

ORACI_G, PLCB Supplier Order Management

Item Introduction

Item Status

Freight Maintenance

pennsylvania

LIQUOR CONTROL BOARD

=181 %]

Freight Inquiry | Cost Change

Cost Inquiry

=

Customer Details

Mo results found.

Item Details

3 000029216  MURI

Beturn to Order Inguir

Line Item Number Description
1 000029293  MUMM MAPA DYX 93 10 E& 25.99
2  Do0029244  MUMM MAPA CLVEE M 12 E& 19.99

Order Num
Ordering Store
Partal Order Num

Customer Number
Customer Mame
Address Line 1
Address Line 2

M MAPA DVX DO &

150043888
2298
321

12334
LE BEC FIN, INCORPORATED
1523 WALNUT ST

E& 39.99

City  PHILADELPHLA
State PA
Zip Code  19102-3001
Contact Details
Contact Type Primary Email Phone Number Type Last Updated

Order Type LUXURY
Status PO ISSUED
Ordered Date - 27-Aug-2009

Ship To Details
Ship To
address Line 1
address Line 2
City
County
State
Zip Code

‘endar Murmber
PO Mumber
PO Date

Ordered Qty UDM Unit Price Line Total Freight Each Cancelled Cancelled Oty

259,90 0.00 N )
239.88 0.00 M a
230.04 0.00 M a

Sub Total 739.72
Discount 73.97
Tan 46.61

Freight Charges  0.00
Service Charges

Order Total 712.36

o144
1218 CHESTNUT ST

PHILADELPHIA

PA
19107-5410

08060
321
26-AUG-2009

Printable Page

=

&

| @ Trusted sites

Step

Action

The order details for the selected order are displayed. View the required
information.

Optionally, click on the PRINTABLE PAGE icon to open the order in a
rintable version and print it.
Printable Page
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O

File:

‘) Order Details - Microsoft Internet Explorer

Edit  View Favorites  Tools

ORACI_G, PLCB Supplier Order Management

rder Entry | Order Inquiry

Item Introduction

Training Guide
Customer Order Portal

=181 x|

Help

Item Status | Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry

=

Order Inguiry =
Order Details Order Details - Microsoft Internet Explorer =] ]
Fle Edt View Favorites Tools Help | &
Netw 3 N
open. 0| son43ses Ordler Type  LUXURY
- rder Type
Edit with Mi it Ward
Customer Det: Sa‘vaWI S GhrlHs: 2298 Staus - PO ISSUED
o 321 Ordered Date - 27-Aug-2009
Sawe As..
Femeem . . [TNUT ST
Page Setup... } Ship To Details
o SpTs s34 i
Rt DT oo LE BEC FIN, INCORPORATED Adcress Line 1 1218 CHESTNUT ST
Send » | 1523 WALNUT ST Address Line 2
i B o City  PHILADELPHIA (1]
ContactDetails [~ =~ |PHILADELPHIA County
Contact Type Properties PA State PA
Mo results found. WWork OFfline: 19102-3001 Zip Code  19107-5410 09
oo e Last Wendor Mumber 08060
Type Primary Email Number Type Updated PO bumber - 321
- Its PO Date  26-AUG-2009
Item Details [0 resu
= found.
Line Ttem Numb¢
1 000029293
2 000029244 -
3 ooorozis | Ltem Details
Line Item Number Description Ordered Qty UOM Unit Price Line Total Freight Each Cancelled Cancelled Qty —
1 000029293  MUMM MAPA DVX 98 10 E& 25,99 253,90 0.00 N o
2 000029244 MUMM NAPA CUVEE M 12 EA 19.99 239.83 0.00 N o
3 000029215  MUMM NAPA DYX OO & E& 3909 239.94 0.00 N o
Prints this page.

Return to Order Inguir

A
Printable Page

=

&

[@ Trusted sites

Action

To print the

A printable version of order displays in a separate browser window.

order, follow the menu path: FILE > PRINT.

the order.

After printing the order, close the window displaying the printable version of
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LIQUOR CONTROL BOARD

3 Order Datails - Microsoft Internet Explorer

Fle Edit View Favorikes Toolks Help

ORACI_E, PLCB Supplier Order Management

Home Logout Prefarences

Order Entry | Order Inquiry | Item Introduction | Item Status | Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry
Order Inguiry =

Order Details : 321

Order Num 150043888 Order Type LUXURY

Ordering Store 2298 Status PO ISSUED
Portal Order Num 321 Ordered Date - 27-Aug-2009
Customer Details Ship To Details
Custorner Mumber 12334 Ship To 5144
Customer Mame  LE BEC FIN, INCORPORATED address Line 1 1218 CHESTNUT ST
Address Line 1 1523 WALNUT ST address Line 2
Address Line 2 City  PHILADELPHIA
City  PHILADELPHLA County
State PA State PA
Zip Code  19102-3001 Zip Code  19107-5410

Contact Details
Contact Type Primary Email Phone Number Type Last Updated endor Number  DB060
Mo results found. PO Mumber 321
. PO Date 26-AUG-2009

Item Details

Line Item Number Description Ordered Qty UDM Unit Price Line Total Freight Each Cancelled Cancelled Oty
1 000029293  MUMM MAPA DYX 93 10 E& 25.99 259,90 0.00 N )
2  Do0029244  MUMM MAPA CLVEE M 12 E& 19.99 239.88 0.00 M a
3 000029216  MUMM MAPA DVWX DO 6 E& 39.99 230.04 0.00 M a

Sub Total 739.72

Discount 73.97

Tan 46.61

Freight Charges  0.00
Service Charges

Order Total 712.36

Eeturn to Order Inguir j
& [ [ [ [ | @ trusted sites
Step Action
10. Review the order details and return to the Order Inquiry form.

|RE1J_Jrr‘| 1o Order Inguiry |

11. Click on CLEAR to clear the search results.
Clear

12.
End of Procedure.

Cancel an Order
Procedure
Description:

Orders once submitted can only be cancelled and not updated. To make changes to a
previously created order, cancel the existing order and create a new one.

Use this procedure to cancel an order.
Oracle Prerequisites:

» The order must exist in the system.
» The order must be created using the Order Management Portal.
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Customer Order Portal

Step

Action

the PLCB SUPPLIER ORDER MANAGEMENT responsibility.

To complete this procedure, login to the Order Management Portal and select

3 Create Order - Microsoft Internet Explorer

File Edt View Favortes Tooks  Help

ORACLGQ PLCB Supplier Order Management

Order Entry | Order Inquiry | Ttem Introduction | Item Status | Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry

Create Order

Order Summary

* Indicates required field
Cancel | | Apply Total Units
Sub Total
Discount

Order Header Tax
Fraight Charges
* Order Typs id Order Total

* Customer Number Q

Custarner Name
* Pickup Date l—
* Pickup Store l— Q@
Comments l—

Ttem Details
Line Item Ordered Unit  Unit Extended
Num Item Number Description Qty Volume Price Price Freight Delete
N [ ]

r  1a r i

s [ A . @
« A l_ @
- I Y . i}
s [ e [ a
7 Q a L
s [ A . @
s Q o
10 Q o

Add Additional items | Recalculate ‘ Total i =

=] [T T [ e rustedstes
Step Action

Click on the Order Inquiry tab to search for the order to be cancelled.
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/3 Order Inquiry - Microsoft Internet Explorer
Fle Edt Yiew Favoritss Tools Help

ORACI_G, PLCB Supplier Order Management

Order Entry | Order Inquiry | Item Introduction | Item Status | Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry

Order Inquiry

LIQUOR CONTROL BOARD

Home Logout Preferences

search

Results

Copy Order

Portal Order Customer Order Yendor Yendor Pickup PO Order Pickup Ordered Cancel
Select Num Number Customer Type Num Name Store Number Status Date Date Order

Mo search

canducted.

Fortal Order Num
Customer Number Q

Cugtomer Name
Pickup Store
Order Date
Crder Type
Ordler Status

Search | Clear

r Entry Order lnquiry ltem Introduction tem Status Freight Maintsnance Freight Inquiry  Cost Change Cost Inguiry He

ment

=

| &7 pone

| @ Trusted sites

Step

Action

Use any of the fields in the Search section to search for the desired order.

Select the appropriate search parameter(s).

Enter or select the appropriate search value(s).

Click on SEARCH.
Search

Page 34




) Training Guide
pennsylvania Customer Order Portal

LIQUOR CONTROL BOARD

/3 Order Inquiry - Microsoft Internet Explorer
Fle Edt View Favorites Tools  Help o

ORACI_G, PLCB Supplier Order Management

Item Introduction | Item Status

Order Entry | Order Inquiry Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry

Order Inquiry

search

Fortal Order Num
Customer Mumber
Cugtomer Name
Pickup Store
Order Date

Crder Type

Ordler Status

Results

Copy Order

Customer Order  ¥endor Pickup PO Order  Pickup [Ordered Cancel
Select Portal Order Num + Number Customer Type Num ¥endor Name Store Number Status Date Date Order

37 12334 LE BEC FIN, LUxURY 0a0s0  SOUTHERM WINE 5144 317 PO Issued 26-Aug-2003 o
INCORPORATED SPIRITS PA

=

| &1 pone [T [ [ [ [ trostedsiees

Step Action

6. If desired, click on the link in the PORTAL ORDER NUM column of the order
to view its details.
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LIQUOR CONTROL BOARD

3 Order Datails - Microsoft Internet Explorer

Fle Edit View Favorikes Toolks Help

ORACI_G, PLCB Supplier Order Management

Order Entry | Order Inquiry | Item Introduction | Item Status | Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry

Order Inguiry =
Order Details : 317
Order Num 150043887 Order Type  LUXURY
Ordering Store. 2298 Status PO Issued
Portal Order Murm 317 Ordered Date - 26-Aug-2009
Customer Details Ship To Details
Customear Number 12334 Ship To 5144
Custarmer Narme  LE BEC FIN, INCORPORATED Address Line 1 1218 CHESTNUT ST
Address Line 1 1523 WALNUT ST Address Line 2
Address Line 2 City  PHILADELPHIA
City PHILADELPHIA Caunty
State PA State
Zip Code  19102-3001 Zip Code  19107-5410

Contact Details
Contact Type Primary Email Phone Number Type Last Updated
Mo results found.

wendor Mumber  0B060
PO Mumber 317
PO Datz  26-AUG-2009

Item Details
Line Item Number Description Ordered Oty UOM Unit Price Line Total Freight Each Cancelled Cancelled Qty
1 000001773 EL COTO BLAMCO 06 12 E4  6.43 77.88 o N a

Sub Total 77.88
Discount 7.78
4.91

o

Tax
Freight Charges
Order Total  90.57

Return to Order Tnguiry o
nquiry n s Fraight Mainten

Step Action

7. View the information and return to the Order Inquiry form.

EEU_JITI to Crder Ingu'rﬂ
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LIQUOR CONTROL BOARD

/3 Order Inquiry - Microsoft Internet Explorer
Fle Edt View Favorites Tools  Help o

ORACI_G, PLCB Supplier Order Management

Order Entry | Order Inquiry | Item Introduction | Item Status | Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry

Order Inquiry

search

Fortal Order Num
Customer Mumber
Cugtomer Name
Pickup Store
Order Date

Crder Type

Ordler Status

Results

Copy Order
Customer Order  ¥endor Pickup PO Order  Pickup [Ordered Cancel
Select Portal Order Num + Number Customer Type Num ¥endor Name Store Number Status Date Date Order
37 12334 LE BEC FIN, LUxURY 0a0s0  SOUTHERM WINE 5144 317 PO Issued 26-Aug-2003 o
INCORPORATED SPIRITS P&

=

| &1 pone [T [ [ [ [ trostedsiees

Step Action

8. Click on the CANCEL ORDER icon for the order to be cancelled.

[x]
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LIQUOR CONTROL BOARD

3 Warning - Microsoft Internat Explorer

Fle Edt View Favorites Tools  Help e

ORACI_G, PLCB Supplier Order Management

Hame

Item Introduction

Order Entry | Order Inquiry Item Status | Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry

/& Warning
You are trying to cancel Portal Order Num:317, do you want to cancel this order?

=

| &7 pone [T [ [ [ [ trostedsiees

Step Action

9. Click on YES to confirm the action.
Yes
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LIQUOR CONTROL BOARD

Fle Edt Yiew Favoritss Tools Help T

Order Entry | Order Inquiry | Item Introduction | Item Status | Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry

(5% confirmation
Portal Order Number: 317 has been Cancelled Successfully,

Order Inquiry

search

Fortal Order Mum  |317
Customer Number Q

Cugtomer Name
Pickup Store
Order Date

Crder Type hd
Ordler Status =

Search | Clear

Results

Copy Order

Customer Order  ¥endor Pickup PO Order  Pickup [Ordered Cancel
Select Portal Order Num + Number Customer Type Num ¥endor Name Store Number Status Date Date Order

37 12334 LE BEC FIN, LUxURY 0a0s0  SOUTHERM WINE 5144 317 PO Issued 26-Aug-2003 o
INCORPORATED SPIRITS PA

| &7 pone [T [ [ [ [ trostedsiees

Step

Action

10.

Click on SEARCH to execute the search again.
Search

11.

Verify the ORDER STATUS for the cancelled order and clear the search
results.

Clear

12.

End of Procedure.

Copy an Order

Procedure

Description:
Use this procedure to copy an existing order to create a new order.

Oracle Prerequisites:
» The order must exist in the Order Management Portal.

Step

Action

1.

To complete this procedure, login to the Order Management Portal and select
the PLCB SUPPLIER ORDER MANAGEMENT responsibility.
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LIQUOR CONTROL BOARD

2 Create Order - Microsoft Internet Explarer

Fle Edit View Favortes Tools Help

ORACLE P Supplier Order Management

Preferences

Item Introduction | Ttem Status

Order Entry | Order Tnquiry Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry

Create Order
Order Summary

* Indicates required field
Cance] | | Apply Total Units

Sub Total
Discount
Order Header Tan

Freight Charges
* Order Typs =l Order Total
* Customer Number aQ

Custarner Mame

* Pickup Date =
* Pickup Store Q

Comments

|

Item Details
Line Item Ordered Unit  Unit Extended
Num Item Number Description Qty Y¥olume Price Price Freight Delete

Rann

Add Additional items | Recaleulate | 1otal 0 =l
= [ [ [ [ [ Trustedstes

Step Action

2. Click on the Order Inquiry tab to search for the order to be copied.
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/3 Order Inquiry - Microsoft Internet Explorer
Fle Edt View Favorites Tools  Help o

ORACI_G, PLCB Supplier Order Management

Home Logout Prefo

Item Introduction | Item Status | Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry

Order Entry | Order Inquiry

Order Inquiry

search
Fortal Order Num
Customer Number Q
Cugtomer Name
Pickup Store Q
Order Date
Crder Type hd
Ordler Status =
Results
Portal Order Customer Order Yendor Yendor Pickup PO Order Pickup Ordered Cancel
Select Num Number Customer Type Num Name Store Number Status Date Date Order
Mo search
canducted.

y ltem Intoduction lte sight Maintenance  Fraight Inguiry

=

| @ Trusted sites

Customer Order Portal

Step

Action

Use any of the fields in the Search section to search for the desired order.

Select the appropriate search parameter(s).
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/3 Order Inquiry - Microsoft Internet Explorer
Edit

File View Favorites  Tools  Help

Order Entry | Order Inquiry | Item Introduction

Order Inquiry

ORACI_G, PLCB Supplier Order Management

Item Status

Freight Maintenance

Freight Inquiry | Cost Change

pennsylvania

LIQUOR CONTROL BOARD

Hame

Cost Inquiry

search

Fortal Order Num
Customer Mumber
Cugtomer Name
Pickup Store
Order Date

Crder Type

Ordler Status

Results

Copy Order

Portal Order Customer Order
Select Num Number Customer Type

Mo search

canducted.

Yy Item Introduction  Iterr

12334 g
LE BEC FIN, INCORPORATED

Clear

Yendor
Name

Yendor
Num

Pickup
Store

Order
Status

PO
Number

Ordered
Date

Pickup
Date

Cancel
Order

=
| €1 oone. T T @ Trusted stes
Step Action
5. Enter the appropriate search value(s).
6. If available, use multiple search parameters to refine the search.
7. Click on SEARCH.
Search
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/3 Order Inquiry - Microsoft Internet Explorer
Fle Edt View Favorites Tools  Help o

ORACI_G, PLCB Supplier Order Management

Item Introduction | Item Status

Order Entry | Order Inquiry Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry

Order Inquiry

search
Fortal Order Num
Customer Mumber 12334 Q
Cugtomer Name
Pickup Store Q
Crder Date |27-Aug-2009
Crder Type -
Ordler Status
Results

Copy Order

Customer Order  ¥endor Pickup PO Order  Pickup [Ordered Cancel
Select Portal Order Num + Number Customer Type Num ¥endor Name Store Number Status Date Date Order

Il === 12334 LE BEC FIN, MNON- 08060 SOUTHERM WINE 5144 a2z PO 27-Aug-2003 o
INCORPORATED  STOCK SPIRITS P ISSUED

o 32 12334 LE BEC FIN, LUXURY 03060  |SOUTHERNWINE 5144 321 PO 27-AUg-2009 g
INCORPORATED SPIRITS P ISSUED

=

| &1 pone [T [ [ [ [ trostedsiees

Step

Action

If desired, click on the link in the PORTAL ORDER NUM column of the order
to be copied to view its details.
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3 Order Datails - Microsoft Internet Explorer
Edit

File View Favorites  Tools  Help

Item Introduction

Order Entry | Order Inquiry

Order Inguiry =
Order Details : 322

ORACI_G, PLCB Supplier Order Management

Item Status | Freight Maintenance

Home L

Freight Inquiry | Cost Change

pennsylvania

LIQUOR CONTROL BOARD

Cost Inquiry

Order Nurn 150043
Ordering Store. 2298
Portal Order Num 322

Customer Details
Custormer Murmber 12334
Custamer Narme
Address Line 1
Address Line 2
City
State
Zin Code

PHILADELI
PA
19102-301
Contact Details
Contact Type
Mo results found.

Primary Email Phone Number

Item Details
Line Item Number Description
1 0000A9518
2 000066366
2 D00066323

EAI WODEA

Return to Orcler Inguir

LE BEC FIN, INCORPORATED
1523 WALNUT ST

LOUIS LATOUR POUTLLY VINZELLES 2

BRAMPTON CABERNET SAUYINGMNON &

Freight Charges

889

Ship To Details
Ship Tor
Address Line 1
Address Line 2
City

PHIA County

State  PA

01 Zip Code

wendaor Mumber
PO Mumber
PO Datz

Type Last Updated

Ordered Oty UOM Unit Price Line Total Freight Each Cancelled Cancelled Qty

2.00
080
020

) o
N o
N o

E& 1969
EA 3349
E& 1429

30.38
334,90
85.74

10

Sub Tatal
Discount
Tax

460.02
46.00
28.099
13.80

Order Total  548.81

Order Type NON-STOCK
Status PO ISSUED
Ordered Date 27-Aug-2009

5144
1218 CHESTNUT ST

PHILADELPHIA

19107-5410
08060

322
26-AUG-2009

Printable Page
=

| &7 bone

| @ Trusted sites

Step Action

View the information and return to the Order Inquiry form.

EEU_JITI o Crder Ingu rg|
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File Edit View Favorites

Order Entry | Order Inquiry

Order Inquiry

/3 Order Inquiry - Microsoft Internet Explorer

Tools

Help

ORACI_G, PLCB Supplier Order Management

Item Introduction

Item Status

Freight Maintenance

Training Guide
Customer Order Portal

Freight Inquiry | Cost Change

Cost Inquiry

search

Results

Copy Order

Fortal Order Num
Customer Mumber
Cugtomer Name
Pickup Store
Order Date

Crder Type

Ordler Status

Customer
Select Portal Order Num = [Number Customer
o =2 17334 LE BEC FIN,
INCORPORATED
~ P21 12334 LE BEC FIN,
INCORPORATED

—
12334 Q

Q

27-Aug-2009
Search | Clear

Order  Vendor Pickup
Type Num Yendor Name  Store
NOM-  gggsn SOUTHERM WINE 5144
STOCK SPIRITS P&

LUXURY 08060  SOUTHERM WINE 5144

SPIRITS PA

PO
Number

322

321

Order
Status

ISSUED

Pickup
Date

Ordered Cancel
Date Order

27-Aug-2009 o

27-AUg-2009 ®

=

| &1 pone

[@ Trusted sites

Step

Action

10.

Select the order to be copied.

11.

Click on COPY ORDER.
Copy Order
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J Create Order - Microsoft Internet Explarer

Fle Edit View Favorikes Toolks Help

ORACI_G, PLCB Supplier Order Management

Order Entry | Order Inquiry | Item Introduction | Item Status

Create Order

Freight Maintenance

Freight Inquiry | Cost Change

* Indicates required field

Order Header

* Order Type |SLO Order -
* Customer Number 12334 C\

Custormer Name  LE BEC FIN, INCORPORATED
* Pickup Store [S144 Q

Comments

3 [oooosezzz (L, ERAIPIER FSOML 14208574
CABERNET

SAUVINGNOM
Add Additional items Recalculate | yotal 460,02

Item Details
Line Item Ordered Unit  Unit Extended
Num Item Number Description Oty Yolume Price Price
1 [pooosssis Q Louis 2 IS0 ML 10.6939.38
LATQUR
FOUILLY
WINZELLES
2 |ooooeszss @, karvooka 10 7S0OML 33.49334.90
(=

Cancel -

Cancel

Cost Inquiry

pennsylvania

LIQUOR CONTROL BOARD

Order Summary
Total Units 18
Sub Total  460.02
Discount  46.0
Tax 24.85
Freight Charges  13.80
Order Total 452.67

| &7 pone

[ [ @ Trusted sites

Step Action

12. Make any changes if needed and create the new order.

Add Additional items

To create an exact same order, click on APPLY now.

Click on ADD ADDITIONAL ITEMS to add more items to the order.
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 Create Order - Microsoft Internet Explorer TS|
Fle Edt WView Favorkes Took Help ‘ e
CAMCET T APy TotalUnits 18 =
Sub Total 460.02
Discount  46.0
Order Header Tax 24.85
Freight Charges  13.80
" Order Type  [SLO Order =l Order Total 452.67
* Customer Number  |12334 Q,
Cushomer Name  LE BEC FIN, INCORPORATED
* Pickup Store [5144 =Y
Comments
Item Details
Line Item Ordered Unit  Unit Extended
Num Item Number Description Oty Yolume Price Price Freight Delete
1 [poonsssia (), [MENS 2 JSOML 19.6039.38 200
LATOUR m
POUILLY
WIMZELLES
2 |poooasacs G garvooks |10 750ML 334933490 080 @
3 |ponoscaz3 C, BPrey | 3 JS0ML 14238574  0.30
CABERKET B i)
SAUVINGHNON
Recalculate | 1otal 460.02 =
[T [ [ @ rrosted sites

Step

Action

13.

Activate the ITEM NUMBER field in the next available line.

14.

Enter the appropriate item number or use the search option to look for the
desired item.

15.

Press the [Tab] key on the keyboard.

16.

Press the [Tab] key on the keyboard again.

17.

Enter the quantity to be ordered in the ORDERED QTY field.

18.

Press the [Tab] key on the keyboard.

19.

Similarly, make all the required changes.

When done, click on the SCROLLBAR to move to the bottom of the window.
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Fle Edit View Favorikes Toolks Help
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Customer Name  LE BEC FIN, INCORPORATED
* Pickup Store |5144

Comments

o)

Item Details

Line Item Ordered Unit  Unit Extended

Num Item Number Description Oty Yolume Price Price Freight Delete

1 [pooososis LY, MoUES 7SOML 19603038 200
LATQUR

FOUILLY
WINZELLES

2 |oooosszes A karvooks 10 7SOML 334933490 080
3 [oooosezzz @, BRAMPTON FSOML 14.208574  0.30
CABERNET
SAUVINGNON

4 |poooseose Q, RIFF PINOT g 7S0ML 12397434 200

GRIGIO

TR T

>
=
=
>
a
=
=
8
=
B
=
T
=
@

Recalculate | otal 460.02

Cancel Apply

| @ Trusted sites

Step Action
20. Click on RECALCULATE.
Recalculate

Scroll up the window to view the Order Summary section.
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J Create Order - Microsoft Internet Explarer TS|

*

Fle Edt View Favorikes Toolks Help

ORACI_E, PLCB Supplier Order Management

Home Logout Preferances

Freight Inquiry | Cost Change | Cost Inquiry

Order Entry | Order Inquiry | Item Introduction | Item Status | Freight Maintenance

Create Order
Order Summary

*
Indicates required field Apply Total Units 24

Sub Total  534.36
Discount  53.43

Order Header Tax 28.86
Freight Charges  25.80

* Order Type  [SLO Order Order Totzl  535.59
* Customer Number 12334 Q

Custarmer Name  LE BEC FIN, INCORPORATED
* Pickup Store [S144

Comments

4

o)

Item Details
Line Item Ordered Unit Unit Extended
Num Item Number Description Oty Yolume Price Price Freight Delete
1 [oonnessis @, LoLIS 2 JSOML 10.6939.38 200
LATOUR i}
POUILLY
VINZELLES
2 |pooosezes A karvooks 10 7S0ML 334a3o0  0E0 O
3 [oooosezzz @, BRAMPTONI e FSOML 14.208574  0.30
CABERNET @
SAUVINGNON =
4 |poooseose Q, RIFF PINOT g 7S0ML 12397434 200
GRIGIO T}
s [ a [ @
s [ a [ @
7 Q ]
8 Q i
| I r o} =l
&1 bore. [T [ [ [ [ trostedsiees

Step Action

22. Review and verify the numbers in the Order Summary section and click on
APPLY to create the order.

Apply

23.

End of Procedure.

Item Introduction and Inquiry

New Item Introduction
Procedure

Description:
Use this procedure to submit a request to introduce a new item.

Note: Once submitted, the item request cannot be modified, cancelled, or deleted until it is
approved or rejected by the SLO staff at the Central Office.

Oracle Prerequisites:
e The supplier must have the valid login id and the responsibility to access the Order
Management Portal.
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Step Action

1. To complete this procedure, login to the Order Management Portal and select
the PLCB SUPPLIER ORDER MANAGEMENT responsibility.

3 Create Order - Microsoft Internet Explorer

File Edit View Favortes Tooks  Help

ORACLGQ PLCB Supplier Order Management

jout  Prefer

Order Entry | Order Inquiry | Ttem Introduction | Item Status | Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry

Create Order

Order Summary

* Indicates required field
Cancel | | Apply Total Units
Sub Total
Discount

Order Header Tax
Fraight Charges
* Order Typs id Order Total

* Customer Number Q

Custarner Name
* Pickup Date l—
* Pickup Store l— Q@
Comments l—

Ttem Details
Line Item Ordered Unit  Unit Extended
Num Item Number Description Qty Volume Price Price Freight Delete
N [ ]

r  1a r i

s [ A . @
« A l_ @
- I Y . i}
s [ e [ a
7 Q i) L
s [ A . @
s Q o
10 Q o

Add Additional items | Recalculate ‘ Total i =

=] [T T [ e rustedstes

Step Action

2. Click on the Item Introduction tab.
Item Introduction|
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Z Item Introduction - Microsoft Internat Explorar

Fle Edt View Favorikes Toolks Help

ORACI_G, PLCB Supplier Order Management

Home Logout Preferences

Order Entry | Order Inquiry | Item Introduction | Item Status | Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry
New Item Introduction
*
Indicates required field Calculate Submit Cancel
ine/Spirit | Spirit Attributes
‘Wendar Nurmber 08060
Yendor Mams  SOUTHERN WINE SPIRITS PA I~ organic I Sulfite Free I Bio Dynamic
* Brand Mame " wvegan [Mkosher I mawushal
Flavor / Grape Variety
s ™ Licensae Only
Appellation I Sampie
I” allocated
UPC
Vintage
* Min Order Qty |1 Other Information
* Size in OZ Q Discounts:
* Size in Liters Effective Date:
Retail Price:
Age
uDa Type ﬂ
* Unit Cost
* Base Freight
Proof -
Retrn bo Iem Stahus Calculate Submit Cancel

Order Entry  Order Inguiry  Item Introduction Item Status  Freight Maintenance Freight Ingquiry  Cost Change Cost Inguiry Ho

ent

Customer Order Portal

Action

Use the WINE/SPIRIT field to specify if the item is a wine or a spirit.

The New Item Introduction form displays. Fill in the details for the new item.

Enter the brand name in the BRAND NAME field.

Press the [Tab] key on the keyboard.
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3 Item Introduction - Microsoft Internat Explorer

Fle Edit View Favorikes Toolks Help

ORACI_G, PLCB Supplier Order Management

Hame

Order Entry | Order Inquiry | Item Introduction | Item Status | Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry

New Item Introduction
*
Indicates required field Calculate Submit Cancel

Wine/Spirit | Spirit ¥ Attributes
Wendor Number 08060

Yendor Mams  SOUTHERN WINE SPIRITS PA I~ organic I Sulfite Free I Bio Dynamic
* Brand Mame  |Smalls vodka " wegan [ kosher T mawushal
Flavor / Grape Yaristy ||
Producer ™ Licensae Only
Appellation I” Sample
I” allocated
UPC
Vintage
* Min Order Qty |1 Other Information
* Size in OZ Q Discounts:
* Siza in Liters Effective Date:
| Retail Price:
Age
UDA Type =l
* Unit Cost

* Base Freight
Proof l_;l

Retrn bo Item Stahus Calculate Submit Cancel

Order Entry  Order Inguiry  Item Introduction tem : Freight Maintenance Freight Inquiry  Cost Change Cost Inguiry

nent o rights resenved.

1 [ [ @ trusted stes

Step Action

6. Optionally, enter the flavor or the grape variety of the item in the FLAVOR /
GRAPE VARIETY field.

Press the [Tab] key on the keyboard.

Optionally, specify the producer in the PRODUCER field.
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Z Item Introduction - Microsoft Internat Explorar

Fle Edt View Favorikes Toolks Help

New Item Introduction

ORACI_G, PLCB Supplier Order Management

Training Guide
Customer Order Portal

Home Logout Preferences

Order Entry | Order Inquiry | Item Introduction | Item Status | Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry

* Indicates required field

Wine/Spirit
Wendor Nurnber
Wendar Marne

* Brand Mame
Flavor / Grape Variety

Producer

Spirit ¥
08060
SOUTHERN WINE SPIRITS PA

Smalls Yocka
Vanilla

Smalls

Appellation
UPC
Vintage

* Min Order Qty
* Size in OZ

* Size in Liters
Age

UDA Type

* Unit Cost

* Base Freight
Proof

Retrn bo Iem Stahus

=

—
=

Entry  Order Inguiry  Itern Introduction  ltem Status

ement

Calculate Submit Cancel
Attributes
™ organic [T Sulfite Free ™ Bio Dyniamic
" wegan [ kosher T mawushal
™ Licersae Only
™ Sample
I” allocated
Other Information
Discounts:
Effective Date:
Retail Price:
Calculate Submit Cancel

Action

item.

1

Similarly, if applicable specify APPELLATION, UPC, and VINTAGE for the

Specify the minimum order quantity for the item in the MIN ORDER QTY
field. It is set to one by default.

10.

the new quantity.

To change the quantity, double-click in the MIN ORDER QTY field and enter

11.

Press the [Tab] key on the keyboard.
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3 Item Introduction - Microsoft Internat Explorer

Fle Edt View Favorites Tools  Help w

ORACI_G, PLCB Supplier Order Management

Order Entry | Order Inquiry | Item Introduction | Item Status | Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry

New Item Introduction

¥
Indicates required field Calculate Submit Cancel

Wine/Spirit | Spirit ¥ Attributes
Wendor Number 08060

Yendor Mams  SOUTHERN WINE SPIRITS PA I~ organic I Sulfite Free I Bio Dynamic
* Brand Mame  |Smalls vodka " wegan [ kosher T mawushal
Flavor / Grape Variety  [Vanilla
Producer  [Smalls I Licensee Only
Appellation ™ Sample
I” allocated
UPC
Vintage
* Min Order Qty |6 Other Information
*Size in0z | Q Discounts:
* Size in Liters Effective Date:
. Retail Price:
Age
uDa Type ﬂ
* Unit Cost
* Base Freight
Proof 2
Retrn bo Item Stahus Calculate Submit Cancel

Order Inguiry  Item Introductio Bm s Freight Main ce Freight Ingquiry C

=

L [ [ @ trusted stes

Step Action

12. Enter the size of the item in ounces in the SIZE IN OZ field.

13. Press the [Tab] key on the keyboard.
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 Item Introduction - Microsoft Internet Explorer
File Edt View Favorites  Tooks  Help
-
ORACI_G PLCB Supplier Order Management
Home Logout Prefarsnces
Order Entry | Order Inquiry | Item Introduction | Item Status | Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry
New Item Introduction
*
Indicates required field Calculate Submit Cancel
Wine/Spirit | Spirit = Attributes
Wendor Number 08060
Yendor Mams  SOUTHERN WINE SPIRITS PA I~ organic I Sulfite Free I Bio Dynamic
* Brand Mame  |Smalls vodka " wegan [ kosher T mawushal
Flavor / Grape Variety  [Vanilla
Producer  [Smalls I Licensee Only
Appellation I Sampie
I” allocated
UPC
Vintage
* Min Order Qty |6 Other Information
* Size in 0Z_[25.4 Q Discounts:
* Size in Liters  0.75 Effective Date:
Retail Price:
Age
uDa Type ﬂ
* Unit Cost
* Base Freight
Proof -
Retrn bo Iem Stahus Calculate Submit Cancel
Entry Order Ingquiry Item Introduction ltem Status  Freight Maintenance Freight Inquiry Cost Change Cost Inguiry Ho
ement
&] Done. [T [ [ @ rrosted sites

14.

If applicable, enter the AGE for the item.

Use the UDA TYPE field to specify the type of the item.

-

15.

If required, scroll through the list to find the desired entry.

16.

Select the appropriate entry from the list.

I'\.-"ODK.& - FLANVORED

17.

Press the [Tab] key on the keyboard.
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 Item Introduction - Microsoft Internet Explorer
File Edit View Favorites Tooks  Help
-
ORACI_G PLCB Supplier Order Management
Home Logout Prefarsnces
Order Entry | Order Inquiry | Item Introduction | Item Status | Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry
New Item Introduction
*
Indicates required field Calculate Submit Cancel
Wine/Spirit | Spirit = Attributes
Wendor Number 08060
Yendor Mams  SOUTHERN WINE SPIRITS PA I~ organic I Sulfite Free I Bio Dynamic
* Brand Mame  |Smalls vodka " wegan [ kosher T mawushal
Flavor / Grape Variety  [Vanilla
Producer  [Smalls I Licensee Only
Appellation I Sampie
I” allocated
UPC
Vintage
* Min Order Qty |6 Other Information
* Size in0Z [25.4 Q Discounts:
* Size in Liters  0.75 Effective Date:
Retail Price:
Age
UDA Type  [WODKA - FLAYORED =l
* Unit Cost |
* Base Freight
Proof =
Retrn bo Item Stahus Calculate Submit Cancel
r Entry  Order Inquiry  Item Introduction  ltem Status  Freight Maintenance Freight Inguiry Cost Change Cost Inguiry  He
ment
&] Done. [T [ [ @ rrosted sites

18.

Specify the unit cost for the item in the UNIT COST field.

19.

Press the [Tab] key on the keyboard.

20.

Enter the base freight for the item in the BASE FREIGHT field.

Note: The base freight should not be more than the unit cost and should end in
a zero. For example, base freight can be $1.00 but not $1.05.
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Z Item Introduction - Microsoft Internat Explorar

Fle Edt View Favorikes Toolks Help

ORACI_G, PLCB Supplier Order Management

=

Home Logout Preferences

Item Introduction | Item Status

Order Entry | Order Inquiry Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry

New Item Introduction

* Indicates required field Calculate Submit Cancel
Wine/Spirit | Spirit = Attributes
Wendor Number 08060
Yendor Mams  SOUTHERN WINE SPIRITS PA I~ organic I Sulfite Free I Bio Dynamic
* Brand Mame  |Smalls vodka " wegan [ kosher T mawushal
Flavor / Grape Variety  [Vanilla
Producer  [Smalls I Licensee Only
Appellation I Sampie
I” allocated
UPC
Vintage
* Min Order Qty |6 Other Information
* Size in0Z [25.4 Q Discounts:
* Size InLiters  0.75 Effective Date:
| Retail Price:
Age
UDA Type  [VODKA - FLAVORED =l
* Unit Cost |10.00

* Base Freight  [2.00

Proof l_;l

Retrn bo Iem Stahus Calculate Submit Cancel

r Entry  Order Inquiry  Item Introduction tem S

ent

Step Action

21. If applicable, select the PROOF for the item.

22. If required, scroll through the list to find the desired entry.

23. Select the appropriate entry from the list.
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/3 Item Introduction - Microsoft Internet Explorer
Fle Edt View Favorites Tools  Help o
-
ORACI_G PLCB Supplier Order Management
Order Entry | Order Inquiry | Item Introduction | Item Status | Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry
New Item Introduction
*
Indicates required field I Calculate I ‘ Submit ‘ | Cancel
Wine/Spirit | Spirit = Attributes
Wendor Number 08060
Yendor Mams  SOUTHERN WINE SPIRITS PA I~ organic I Sulfite Free I Bio Dynamic
* Brand Mame  |Smalls vodka " wegan [ kosher T mawushal
Flavor / Grape Variety  [Vanilla
Producer  [Smalls I Licensee Only
Appellation I Sampie
I” allocated
UPC
Vintage
* Min Order Qty |6 Other Information
* Size in0Z [25.4 Q@ Discounts:
* Size in Liters  0.75 Effective Date:
. Retail Price:
Age
UDA Type  [WODKA - FLAYORED =l
* Unit Cost |10.00
* Base Freight  [2.00
Proof % -
Return to Item Status Calculate | [ Submit | [ cancel |
Order Inguiry  Item Introductio Bm s Freight Main ce Freight Ingquiry C
2] Done. [T [ [ @ rrosted sites

Step Action

24, In the Attributes section, select all that is applicable.

Then, click on the CALCULATE icon to view the retail price for the item.
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Z Item Introduction - Microsoft Internat Explorar TS|
Fle Edt View Favorites Tools  Help w
-
ORACI_G PLCB Supplier Order Management
Hame
Order Entry | Order Inquiry | Item Introduction | Item Status | Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry
New Item Introduction
*
Indicates required field Calculate Submit Cancel
Wine/Spirit | Spirit = Attributes
Wendor Number 08060
Yendor Mams  SOUTHERN WINE SPIRITS PA I~ organic I Sulfite Free I Bio Dynamic
* Brand Mame  |Smalls vodka " wegan [ kosher T mawushal
Flavor / Grape Variety  [Vanilla
Producer  [Smalls I Licensee Only
Appellation I Sampie
I” allocated
UPC
Vintage
* Min Order Qty |6 Other Information
*Sizain 02 [25.4 Q Discounts:  16.93
* Size in Liters  0.75 Effective Date:
Retail Price:  18.59
Age
UDA Type  [WODKA - FLAYORED =l
* Unit Cost |10.00
* Bage Freight [2.00
Proof |20 |
Retrn bo Iem Stahus Calculate Submit Cancel
Order Entry  Order Inguiry  Item Introduction tem : Freight Maintenance Freight Inquiry  Cost Change Cost Inguiry
nent rights resenved.
] Done [T [ [ @ rrosted sites

25.

If desired, change the values in the UNIT COST and BASE FREIGHT fields
and click on CALCULATE again to obtain the desired retail price for the item.

When done, click on SUBMIT to submit the request to introduce the new item.
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/3 Item Status - Microsoft Internat Explorer TS|

W

Fle Edt View Favorkes Tooks Help
ORACI_E, PLCB Supplier Order Management

Order Entry | Order Inquiry | Item Introduction | Item Status | Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry

(5% confirmation

Request Successfully Procesed:

Item Status

search

Wendor Mumber 08060
‘endor Mame SOUTHERN WINE SPIRITS PA
Request Number
Request Date E|
Status 2

Search || Clear
New Item Introduction <) Previous [1-10 = MNext 10 ()

vendor Request Size In Size In  Unit Base Retail
Request Num + Num Vendor Name Brand Name Date Liters 0z Cost Freight Price Status
260 8080 SOUTHERN WIME SPIRITS  Smalls odka 03-Sep-2009 0.75 25.4 000 200 18,59
PA
250 D80S0 SOUTHERN WINE SPIRITS & brand 02-Sep-2009 1000 750 1000 100 17.69 PENDING
PA
258 0E080 SOUTHERN UWINE SFIRITS  test 02-Sep-2000 18 12 1200 200 2140 FENDING
Ph
257 08080 SOUTHERN WINE SPIRITS  Bob's Pinot Noir  02-Sep-2009 750 ml 254 1200 200 2143 PENDING
PA 2007
256 D80S0 SOUTHERN WINE SPIRITS  vodka 01-Sep-2009 750 254 1000 200 19.89 APFROVED —
PA
255 02423 CAPITAL WINES SFIRITS  WINE 01-Sep-2009 11 111 1100 100 2199 FENDING
25¢ 08080 SOUTHERN WINE SPIRITS  WINE 01-Sep-2009 11 12 1100 100 2199 PENDING
PA
253 08080 SOUTHERN WINE SPIRITS  test 24-AUg-2009 1 2 1200 100 17.89 APPROVED
PA
= el s Rl vl |
| &] pone [T [ [ [ [ trostedsiees
Step Action
26. Once the request is submitted successfully, the Item Status form displays with a

confirmation message at the top.

Note that the request is automatically assigned a REQUEST NUMBER and the
STATUS is set to PENDING. You can check the status of the request at any
time using the Item Status form.

27.
End of Procedure.

Item Status Inquiry
Procedure

Description:
Use this procedure to search for an item request and verify the item status.

Oracle Prerequisites:
» The item request must exist in the system.
» The item request must be submitted using the Order Management Portal.

Step Action

1. To complete this procedure, login to the Order Management Portal and select
the PLCB SUPPLIER ORDER MANAGEMENT responsibility.
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ZJ Create Order - Microsoft Internet Explarer

Favorites  Tools

File:

ORACLE P Supplier Order Management

Edit

Wiew Help

Item Introduction | Item Status | Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry

Order Entry | Order Tnquiry

Create Order
Order Summary

* Indicates required field
Cance] | | Apply Total Units

Sub Total
Discount
Order Header Tan

Freight Charges
* Order Typs =l Order Total
* Customer Number aQ

Custarner Mame

* Pickup Date =
* Pickup Store Q

Comments

|

Item Details
Line Item Ordered Unit  Unit Extended
Num Item Number Description Qty Y¥olume Price Price Freight Delete

) I
s [

Rann

Add Additional items | Recaleulate | 1otal 0 =l
= [ [ [ [ [ Trustedstes

Step Action

2. Click on the Item Status tab.

Ttem Status
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/3 Item Status - Microsoft Internat Explorer

Fle Edit View Favorikes Toolks Help

ORACI_G, PLCB Supplier Order Management

Home Logout Prefarsnces
Order Entry | Order Inquiry | Item Introduction | Item Status | Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry

Item Status

search

Wendor Mumber 08060
‘endor Mame SOUTHERN WINE SPIRITS PA
Request Number
Request Date
Status 2
Search || Clear

New Item Introduction

Request Num Wendor Num Yendor Name Brand Name Request Date Size In Litres Size In 0z Unit Cost Base Freight Retail Price Status
Mo search conducted.

r Entry Order lnquiry ltem Introduction tem Status  Freight Maintsnance  Freight Inquiry Cost Change Cost Inguiry He

nent

=

| &7 pone [T [ [ [ [ trostedsiees

Step Action

3. Enter an appropriate search criterion to locate the desired item request.

Use any of the fields in the Search section to enter the search criteria.

[

4. Enter/select the appropriate search value(s).

5. Click on SEARCH.
Search
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-8 x|
Fle Edt View Favorites Tools  Help T
(8] PLCB er Orde
Order Entry | Order Inquiry | Item Introduction | Item Status | Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry
Item Status
search
Wendor Mumber 08060
‘endor Mame SOUTHERN WINE SPIRITS PA
Request Number
Request Date
Status  |Pending ¥
Search || Clear
New Item Introduction |
vendor Request Size In Size In  Unit Base Retail

Request Num ¥ Num Wendor Name rand Name Date iters 0z Cost Freight Price Status
260 08060 SOUTHERM WINE SPIRITS  Smalls Vodka 03-Sep-2009 075 25.4 10,00 2,00 1259 PENDING

P4
259 08060 SOUTHERM WINE SPIRITS  a brand 02-Sep-2009 1000 750 10,00 1.00 17.89 PENDING

P4
258 08060 SOUTHERM WINE SPIRITS  PT WINE 02-Sep-2009 18 12 12.00 2.00 21.49 PENDING

P&
257 08060 SOUTHERM WINE SPIRITS  Bab's Pinot Moir 02-Sep-2009 750 25.4 12,00 2.00 21.49 PENDING

P& 2007
254 08060 SOUTHERM WINE SPIRITS  PT VWINE 01-Sep-2009 11 12 11.00 1.00 19.79 PENDING

P4
246 08060 SOUTHERM WINE SPIRITS  KIA WODKA 20 04-4ug-2009 10 10 15.00 1.00 27.59 PENDING

P4

Maintenance Freight Inguiry

=

| &] pone

| @ Trusted sites

Step

Action

View the required information and clear the search results.

Note: The search results can be sorted based on the REQUEST NUM,
VENDOR NUM, VENDOR NAME, and REQUEST DATE fields. Click on one
of these column headings to sort the results accordingly.

Clear

End of Procedure.

Freight Maintenance and Inquiry

Create a New Freight Discount

Procedure

Description:

Use this procedure to create a new freight discount.

Oracle Prerequisites:

* The item must exist in RMS.
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Step Action

1. To complete this procedure, login to the Order Management Portal and select
the PLCB SUPPLIER ORDER MANAGEMENT responsibility.

3 Create Order - Microsoft Internet Explorer

File Edit View Favortes Tooks  Help

ORACLGQ PLCB Supplier Order Management

jout  Prefer

Order Entry | Order Inquiry | Ttem Introduction | Item Status | Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry

Create Order

Order Summary

* Indicates required field
Cancel | | Apply Total Units
Sub Total
Discount

Order Header Tax
Fraight Charges
* Order Typs id Order Total

* Customer Number Q

Custarner Name
* Pickup Date l—
* Pickup Store l— Q@
Comments l—

Ttem Details
Line Item Ordered Unit  Unit Extended
Num Item Number Description Qty Volume Price Price Freight Delete
N [ ]

r  1a r i

s [ A . @
« A l_ @
- I Y . i}
s [ e [ a
7 Q i) L
s [ A . @
s Q o
10 Q o

Add Additional items | Recalculate ‘ Total i =

=] [T T [ e rustedstes

Step Action

2. Click on the Freight Maintenance tab.
Freight Maintenance|
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 SLO Freight Maintenance - Microsoft Internet Explorer TS|

ORACI_G, PLCB Supplier Order Management

Home Logout Prefarsnces
Order Entry | Order Inquiry | Item Introduction | Item Status | Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry

Freight Maintenance
* Indicates required field

iy
Freight

* Tterm Mumber Q

Ttem Description
Itemn Size
Size UOM

* Effective Date  [04-Sep-2009
* Unitz For Discount
* Freight Amount

Cancel Apply

Freight Maintenance Freight Inc

=

T [T T e rusted sites

Step Action

3. The Freight Maintenance form displays. Specify the item and the details for the
new freight discount.

Click in the ITEM NUMBER field.

Enter the appropriate item number.

Press the [Tab] key on the keyboard.
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/3 510 Freight Maintenance - Micrasoft Internet Explorer

Fle Edt WView Favortes Took  Help w

ORACI_G, PLCB Supplier Order Management

Order Entry | Order Inquiry | Item Introduction | Item Status | Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry

Freight Maintenance

* Indicates required field
Cancel Apply

Freight

* Ttem Mumber  [000067751 Q

Item Description 3 MOREAU CHABLIS AC
Itemn Size 750

Size UOM_ ML
* Effective Dats [04-Sep-2009 |

* Unitz For Discount |

* Freight Armount
Cancel Apply

der Inquiry ltem Introduction ltem Status Freight Maintenance  Freight Inquiry Cos

=

T [T T e rusted sites

Step

Action

Verify the values in the ITEM DESCRIPTION, ITEM SIZE, and SIZE UOM
fields.

The EFFECTIVE DATE defaults to the next calendar day. If required, change
it to a later date.

Specify the number of units for which the discount will be applicable in the
UNITS FOR DISCOUNT field.

Press the [Tab] key on the keyboard.

Enter the desired freight amount in the FREIGHT AMOUNT field.
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7 510 Freight Maintenance - Microsoft Internet Explorer
Fle Edt Yiew Favoritss Tools Help

ORACI_G, PLCB Supplier Order Management

Order Entry | Order Inquiry | Item Introduction | Item Status | Freight Maintenance | Freight Inquiry | Cost Change

Freight Maintenance

Cost Inquiry

Training Guide

* Indicates required field

Freight

* Ttem Mumber  [000067751 Q

Item Description 3 MOREAU CHABLIS AC
Itemn Size 750
Size UOM ML

* Effective Date  |04-Sep-2009
* Unitz For Discount |24
* Freight Amount 150

| &1 cone. [

Trusted sites

Customer Order Portal

Step

Action

10.

Click on APPLY.

/2 Freight Inquiry - Microsoft Internet Explorer

File Edt View Favortes Tooks  Help

ORACLGQ PLCB Supplier Order Management

Item Introduction | Item Status | Freight Maintenance | Freight Inquiry | Cost Change

Order Entry | Order Inquiry

(5% confirmation
Freight Successfully Created:

Freight Inquiry

Cost Inquiry

search

Item Mumber Q

Item Description

A3 of Effective Date

New Freight Entry

¥endor Num ¥endor Name Item Number Item Description Item Size Size UOM Effective Date Min Units Freight Amount
Mo search conducted.

|

| @ Trusted sites
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Step Action

11. To verify the new discount, query the freight entries for the item.

12. Enter the item number in the ITEM NUMBER field.

13. Press the [Tab] key on the keyboard.

14, Click on SEARCH.
Search

ZJ Freight Inquiry - Microsoft Internet Explorer

File Edit View Favortes Tooks  Help

ORACLE P Supplier Order Management

gout  Prefer

Order Entry | Order Inquiry | Ttem Introduction | Item Status | Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry

Freight Inquiry

Search

Ttem Mumber  [0000&7751 Q

Item Description

s of Effective Date =
Search || Clear

New Freight Entry

¥endor Num|Yendor Name Item Number(Item Description Item Size Size UDM Effective Date = [Min Units Freight Amount
02060 SOUTHERM WINE SPIRITS P4 000067751 1 MOREAL CHABLIS AC 750 ML 01-Sep-2009 1 2.00
IJSUEIU SOUTHERN WINE SPIRITS PA 000067751 ] MOREAU CHABLIS AC 750 ML 04-Sep-2009 24 150 I

| &] Done [T [ | | trusted siees

Step Action

15. Verify the new freight entry and click on CLEAR to clear the search results.
Clear

16.
End of Procedure.

Freight Inquiry

Procedure

Description:
Use this procedure to search and view the desired freight entries.
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Oracle Prerequisites:
» The item must exist in RMS.
* The freight entries must exist in the system.

Customer Order Portal

Step Action
1. To complete this procedure, login to the Order Management Portal and select
the PLCB SUPPLIER ORDER MANAGEMENT responsibility.
2. Click on the Freight Inquiry tab.
Freight Inquiry|
_ i

Order Entry | Order Inquiry | Item Introduction | Item Status | Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry

Freight Inquiry

Search
Ttem Mumber Q
Item Description
As of Effective Date
Search || Clear
New Freight Entry
vendor Num ¥endor Name Item Number Item Description Item Size Size UOM Effective Date Min Units Freight Amount

Mo search conducted.

ftry Order ngquiry ltem Introduction ltem Status Fraight Maintenance  Freight Inuiry  Cost Change Cost Inguiry

=

| &7 pone [T [ [ [ [ trostedsiees

Step

Action

desired freight entry.

Use the ITEM NUMBER or AS OF EFFECTIVE DATE fields to search for the

Enter the appropriate search criterion.

Click on SEARCH.
Search
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=181 %]

Fle Edt View Favorites Tools  Help .',!

(8] PLCB er Orde
Order Entry | Order Inquiry | Item Introduction | Item Status | Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry
Freight Inquiry

search

Ttern Mumber Q
Item Description
s of Effective Date  [04-Sep-2009
Search || Clear
New Freight Entry

¥endor Num|Yendor Name Item Number(Item Description Item Size Size UOM Effective Date = [Min Units Freight Amount
02060 SOUTHERN WINE SPIRITS P4 00067751 ] MOREAL CHABLIS AC 750 ML 04-Sep-2009 24 1.50
03060 SOUTHERN WINE SPIRTTS P4 000050704 AL BON CLIMAT CHARD 5T BARBARA 750 ML 08-Sep-2009 48 1.00
08060 SOUTHERN WINE SPIRITS P& 000040001 Le Due Giare Pinot Grigio Garganega S0.7 Fz 11-Sep-2009 12 1.00

=

| &] pone [T [ [ [ [ trostedsiees

Step Action

6. View the required information and click on CLEAR to clear the search results.
Clear

End of Procedure.

Cost Change and Inquiry

Cost Change for an Approved Item
Procedure

Description:
Use this procedure to request a cost change for an approved item.

Oracle Prerequisites:
» The item must exist in RMS.

Step Action

1. To complete this procedure, login to the Order Management Portal and select
the PLCB SUPPLIER ORDER MANAGEMENT responsibility.

2. Click on the Cost Change tab.
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ZJ Item Cost Change - Microsoft Internet Explorer ]|
Fle Edt View Favorbes Toos Help i

ORACLE P Supplier Order Management
Home Logout Preferences

Order Entry | Order Inquiry | Ttem Introduction | Item Status | Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry

Item Cost Change

* Indicates required field Calculate Submit Cancel
* Ttern Number Q,
NSl CESE e Other Information
Currenit Cost
# New Cost Retail Price
Discounts
Freight:
Effective Date  01-0ct-2009
Calculate Submit Cancel

Entry Order Inguiry ltem Introduction ltem Status  Freight Maintenance Freight Inquiry Cost Change Cost Inguiry

1ent

|

[ [ [ @ Trusted sies

Step Action
3. The Item Cost Change form displays. Specify the item for which the cost/base
freight needs to be changed.

Click in the ITEM NUMBER field.

Enter the appropriate item number.
Press the [Tab] key on the keyboard.
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3 Item Cost Change - Microsoft Internet Explorer

Fle Edit View Favorikes Toolks Help

ORACI_G, PLCB Supplier Order Management

Home Logout Prefarsnces
Order Entry | Order Inquiry | Item Introduction | Item Status | Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry

Item Cost Change
*
Indicates required field Calculate Submit Cancel

* Ttern Mumber  [000067754 HeN
Item Description LOUIS LATOUR MARSANNAY AC

Other Information
Current Cost  13.50

Retail Price
* Mew Cost Discounts
Fraight

Effective Date  01-0Oct-2009

Calculate Submit Cancel

der Inquiry ltem Introduction ltem Status Freight Maintenance  Freight Inquir

=

|&] bore. [T [ [ [ [ trostedsiees

Step

Action

Verify the values in the ITEM DESCRIPTION and the CURRENT COST
fields.

Enter the new cost for the item in the NEW COST field.

Press the [Tab] key on the keyboard.

Enter the base freight for the item in the FREIGHT field.
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3 Item Cost Change - Microsoft Internet Explorer

Fle Edt View Favorikes Toolks Help

ORACI_G, PLCB Supplier Order Management

Home Logout Preferances

Order Entry | Order Inquiry | Item Introduction | Item Status | Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry

Item Cost Change
*
Indicates required field Calculate Submit Cancel

* Thatn Number  [000067754 Q

Item Description LOUIS LATOUR MARSANNAY AC
Other Information

Current Cost  13.50

. Retail Price
New Cost 14,00 Discounts

Freight |2.00
ffective Date  01-Oct-2009

Calculate Submit Cancel

ltern &

Itern Introduction atus Freight Maintenance Freight Inqu

Order Inguiry

nent

=

|&] bore. [T [ [ [ [ trostedsiees

Step Action

10. Note that the EFFECTIVE DATE is set to the first of the next month.

Note: If the cost change request is submitted 10 or more days prior to the end
of the month, the EFFECTIVE DATE is set to the 1st of the next month.
However, if the cost change request is submitted less than 10 days prior to the
end of the month, the EFFECTIVE DATE is set to the 1st of the following
month.

Click on CALCULATE to view the retail price and discounts for the item based
on the new cost.
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/3 Item Cost Change - Microsoft Internet Explorer

Fle Edit View Favorikes Toolks Help

ORACI_G, PLCB Supplier Order Management

Home Logout Prefarsnces
Order Entry | Order Inquiry | Item Introduction | Item Status | Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry

Item Cost Change
* Indicates required field

Calculate | ‘ Submit ‘ | Cancel

* Ttem Mumber  [D000G7754 Q
Item Description  LOUIS LATOUR MARSANNAY AC
Other Information
Current Cost  13.50

. Retail Price  24.69
Mew Cost [14.00 Discounts  22.42
Freight [2.00

Effective Date  01-Dct-2009

Calculate ‘ ‘ Submit | ‘ Cancel

der Inquiry ltem Introduction ltem Status Freight Maintenance  Freight Inquir

=

| &7 Done [T [ [ [ [ trostedsiees

Step

Action

11.

If desired, change the values in the NEW COST and FREIGHT fields and click
on CALCULATE again to obtain the desired retail price for the item.

When done, click on SUBMIT to submit the request to change the cost of the
item.
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Z Cost Inquiry - Microsoft Internet Explorer

Fle Edt View Favorikes Toolks Help

ORACI_G, PLCB Supplier Order Management

Home Logout Preferences

Order Entry | Order Inquiry | Item Introduction | Item Status | Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry

[=% confirmation

Cost Change Request Submitted Successfully.

Cost Inquiry

search
Wendor Mumber 08060
‘endor Mame SOUTHERN WINE SPIRITS PA
Ttern Mumber
Description

Status =
Search || Clear

Search Results
Item Number Description  Vendor Number  Old Cost New Cost Status Retail Price  Discounts
Mo search conducted.

=

B [T T e rusted sites

Step Action

12. To view the status of the request just submitted, search for the request using
the item number.

13. Enter the appropriate item number.

14. Press the [Tab] key on the keyboard.

15. Click on SEARCH.
Search
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=181 %]

Fle Edit View Favorikes Toolks Help

Order Entry | Order Inquiry | Item Introduction | Item Status | Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry

Cost Inquiry

»

search

Wendor Mumber 08060
‘endor Mame SOUTHERN WINE SPIRITS PA

Ttem Mumber 000067754 Q
Description
Status =
Search || Clear
Search Results
Item Number Description Vendor Number ‘DI\:I Cost New Cost Status |Retail Price Discounts
000067754 LOUIS LATOUR MARSAMNMAY AC ROUG DB0G0 13.50 14.00 4‘69 22,42

rder Inquiry ltem Introduction tem Status Freight Maintenance  Freigh v Change Cost Inguir

=l
|&] pone [T [ [ e trustedsitss
Step Action
16. Click on CLEAR to clear the search results.
Clear
17.

End of Procedure.

Cost Inquiry

Procedure

Description:
Use this procedure to perform a cost or a cost change request inquiry for an item.

Oracle Prerequisites:

e The item must exist in the system.

» The cost change request must exist in the system.
» The cost change request must be submitted using the Order Management Portal.

Step

Action

1.

the PLCB SUPPLIER ORDER MANAGEMENT responsibility.

To complete this procedure, login to the Order Management Portal and select
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J Create Order - Microsoft Internet Explarer

Fle Edt View Favorikes Toolks Help

ORACI_G, PLCB Supplier Order Management

Order Entry | Order Inquiry | Item Introduction | Item Status | Freight Maintenance

Create Order

Freight Inquiry | Cost Change

Training Guide

Home Logout Preferences

Cost Inquiry

* Indicates required field

Order Header

* Order Type -
* Customer Number C\

Custarner Mame

* Pickup Dats @
* Pickup Store Q

Comments
Item Details
Line Item Ordered Unit  Unit Extended
Num Item Number Description Oty Yolume Price Price Freight Delete
1

e [ ]
s [ ]

I

Add Additional items Recalculate | yotali

Order Summary
Total Units

Sub Total
Discount

Tax

Freight Charges
Order Total

=

[ [ @ trusted stes

Customer Order Portal

Step

Action

Click on the Cost Inquiry tab.
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Z Cost Inquiry - Microsoft Internet Explorer

Fle Edit View Favorikes Toolks Help

ORACI_G, PLCB Supplier Order Management

Home Logout Prefarsnces
Order Entry | Order Inquiry | Item Introduction | Item Status | Freight Maintenance | Freight Inquiry | Cost Change | Cost Inquiry

Cost Inquiry

search
Wendor Mumber 08060
‘endor Mame SOUTHERN WINE SPIRITS PA
Ttern Mumber Q
Description

Status =
Search || Clear

Search Results
Item Number Description  Vendor Number  Old Cost New Cost Status Retail Price  Discounts
Mo search conducted.

5 Freight Maintenance  Freight Inguir

=

B [T T e rusted sites

Step Action

3. Use the ITEM NUMBER or STATUS fields to search for the desired cost
change request.

=l

4, Enter the appropriate search criterion.
Pending

5. Click on SEARCH.
Search
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Z Cost Inquiry - Microsoft Internet Explorer

Fle Edt View Favorikes Toolks Help

Order Entry | Order Inquiry

Cost Inquiry

Item Introduction

ORACI_G, PLCB Supplier Order Management

Item Status

Freight Maintenance

Freight Inquiry | Cost Change

Hame

Cost Inquiry

Training Guide
Customer Order Portal

search

Search Results
Item Number Description

Wendor Mumber
Vendor Mame

Ttern Mumber
Description
Status

08060

SOUTHERN WINE SPIRITS PA

Pending x

Search || Clear

Q

Wendor Number ‘Uld Cost New Cost |Status |Retail Price Discounts

000067788 A MAND CHIANTI

000061234 FRANCISCAN CHARDONMAY

000060001 GRGICH HILLS C&B Salkt/

000011764 C.D.W.0AK VSL.CABZ
000061764 SOMOMS CREEK CAB SAUY

03060

000050704 AU BON CLIMAT CHARD ST BARBARA 03060

02060

000067754 LOUIS LATOUR MARSANNAY AC ROUG 08060

02060

000066323 BRAMPTON CABERNET SALVIMGMON 02060

03060
02060

6.03
12.29
1108
13.50
85.17
8.00
38.48
714

7.25
12.75
12.10
14.00
B6.00
8.75
12.00
8.00

Pending 14.29
Pending 21.99
Pending 21.79
Pending 24.69
Pending 131.09
Pending 16.59
Pending 21.69
Pending 15.49

13.06
19.90
19.81
22,42
118.18
16,13
9.7z
14.14

| &] pone

| @ Trusted sites

Action

Clear

View the required information and click on CLEAR to clear the search results.

End of Procedure.
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