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Introduction:

The new Oracle Supplier Portal is an application that allows suppliers access to a
secure, integrated supplier work area that provides full visibility to transactions and
enables electronic invoicing. Suppliers can also access purchase orders (POs),
advance shipment notices (ASNs) and invoices.

This Quick Reference Guide (QRG) will show how to use the new Supplier Portal to:
¢ Review order forecasts

Review purchase orders

Manage min-max thresholds

Create replenishment requests

Create ASNs

Review consumption advices

Manage supplier data

Note: For details pertaining to invoices, refer to the following documents:

e Supplier — Create an Invoice in Oracle Supplier Portal QORG
e Supplier — Create a Bailment Invoice in Oracle Supplier Portal QRG
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Glossary
Acronym Meaning

ASN Advance Shipment Notice

DC Distribution Center

EDI Electronic Data Interchange

PLCB Pennsylvania Liquor Control Board

PO Purchase Order

QRG Quick Reference Guide

UOM Unit of Measure
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Access and Review Order Forecast

The new Oracle Supplier Portal allows suppliers to review order forecasts released by
the Pennsylvania Liquor Control Board (PLCB). This will enable suppliers to gain insight
into the demand that the PLCB anticipates and plan their supply chain activities
accordingly.

The forecasted demand is based off cases shipped out of the distribution centers (DCs)
and will accurately reflect quantities required for a given week. Forecasted quantities
will be required by the week shown.

Suppliers will use the Manage Order Forecasts and Commits Screen to search for and
view order forecast data.

Link to eLearning video: Supplier - Access and Review Order Forecast

1. Navigate to the Welcome Springboard.

2. Click the Supplier Portal Tab, then click the Supplier Portal Tile.

Good morning,

Supplier Portal Tools Others

-

Supplier Portal

The Supplier Portal Screen will appear.
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3. Click Manage Order Forecasts and Commits under the Supply Plan heading on
the Supplier Portal Screen.

- aJ

sraclecloud.com a ¥ O @ newanio

test © eqjd devl DEV1 BIEE Home 1EST BEE Home oK TBST OIC

Requiring Atiention

4. Enter a search criterion in the Search Section.

5. Click Search.

& fa-eqd sfapro cloud.com

R Oeoitte [ Work [ In CB Devd d-test O agd-devl \ TEST BIEE Home

jastion Ship.o Supglier StipTo Supplir St &P Procursasnt B Hiam Cotsgory e AT hem Descripion Supsliclem =

Note: Users can leave the Supplier Field blank as suppliers will only have access to
their own forecasts. Do NOT use the Item Field as this field requires the Oracle code.
Use the Supplier Item Field instead to filter results by a specific item.
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6. Review the order forecast published for fulfillment.

Notes: Users can click the item number links in the Item Column to review additional
details including forecast by week.

The item numbers in the Item Number Column are automatically created system

numbers in Oracle. Users can review their corresponding Shipping Container Code
(SCC) number in the Supplier Item Column.

Key Columns:

Column Header

Description

Status

Shows whether the forecast has been completed or has any
exceptions.

Notes: The exceptions will be generated if there is a quantity
difference from previous cycle to the current cycle.

These exceptions are denoted by a red exclamation icon. @

Exceptions do not require any action from the supplier. As a best
practice, review forecasts weekly.

Ship To Shows the PLCB DC code where the item needs to be shipped.
Supplier Site Shows the Oracle generated site number from the supplier set up.
Item Shows the Oracle code.

Item Description

Shows the item description associated with the Oracle code.

Supplier ltem Shows the supplier’s SCC item number.

UOM Shows the default unit of measure (UOM) for the item (cases).
On-Hand Shows the quantity that the PLCB currently has on hand (including
Quantity bailment and non-bailment).

pe_nnsy&va I'I'if:l
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Open Purchase | Shows open PO quantity that is awaiting shipment. These are the
Orders auto-generated POs published to you for fulfillment.

In-Transit Shows the shipment quantity in cases that is currently in transit to
Shipments the PLCB.

This is the quantity against which Advance Shipment Notices
(ASNSs) have been created.

ORACLE

Manage Order Forecasts and Commits @

Lad

b Search Advanced = Manage Watchlist | Saved Search  Apoiicalion Defaull M
Search Results
keollasoration Plan ad shipTo &7 item Description Suppli vom 1y
© [Jpics cotabor 64
o] e DCd ase
ol e oes Case
of e e ase
o] e 5 ase
® WY GIFT
[] ocs ase
© oG4 Case
° . case
e IC4
® bes
(] IC4
® o4
® 5
L

ORACLE

Manage Order Forecas

e

» Search Advanced | Manage Watchiist | Soved Search | Agpicatn Defautt v
Search Results
Actons v View v
Farlqn Comr!m On-Hand On-Hand Publish Open Purchase |l Shipments in In-Transit Forecast For‘:nlCemmvt ‘Commit Due CommitDate  Publish Date Commit
Quantity Quantity Quantity fPublished Date  Source Orders Receiving Shipments [Change Count  Mismatch Count Date End Dat
° 18
° it
° 1
°
1
0
‘
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Notes: Users cannot make changes to the forecast in the Supplier Portal. If users have
any questions about the forecast, they should reach out to their PLCB Planner.

Users should refer to forecast quantities for each item while planning their
replenishment requests.

7. Click View Menu, Columns, then Show All to view all the columns in the grid.
Alternatively, you can select or deselect individual columns as required.

Note: By default, not all the columns are visible.

8. Click the Actions Menu, then Download All Records to export all the records in
one file.

Notes: Users can select the Download Search Results option if they wish to download
results based on the entered search criteria.

The Download All Records option will download data for all the items the supplier is
responsible for.

ORACLE

Manage Order Forecasts and Commits @

b Search

Search Results

feww £ B B L AL O FE

Edit
&< Ship-to Organizati Ship-to Supplier Ship To Supplier Site

Export to Excel

9004 De4 P-KY-LOUIS-03
Commit Order Forecasts

9005 DC5 P-KY-LOUIS-03
Download Search Results L
Download All Records o004 pes PHoLoUisD
Upload k 9005 DC5 P-KY-LOUIS-03
Review Scheduled Download Files 9004 pce P-KY-LOUIS-03
Review Scheduled Upload Files 9004 DCe P-KY-LOUIS-03

The Download Forecasts pop-up will appear.
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9. Verify or update the desired parameters including:

Field Description

Layout This field defaults to Horizontal. Update if required.

Measures Use to select the information they would like to see in the report.
Horizon Select the start and end date for the report data.

When selecting the horizon Start Date, always select the first
day of the week (the prior Monday) for the on-hand quantity to
appear on the downloaded Excel file.

10.Click Download.

Download Forecasts

Horizon | Batween v | | 12322

A .csv file will be downloaded.

Note: If the amount of data is large, the system will download a .zip file instead of the
.csv file.

11.Open the downloaded file to view its details.

@ SupplyCommits_04_29 2022.csv

The Excel File will appear.
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12.Analyze the forecast data and create replenishment requests as needed.

Review Forecast Data by an Item

Link to eLearning video: Supplier — Review Order Forecasts by an Iltem

1. Return to the Manage Order Forecasts and Commits Screen.

2. Click the desired Oracle code under the [tem Column to review the item and
organization-related order forecast information.

°
°
o
®
£}

Note: Users can review the corresponding supplier item number in the Supplier Item
Column.

The Edit Order Forecast Details Screen will appear.
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3. Review the forecast details including:

Field Name

Description

Ship To location

Shows the PLCB location where the items need to be
delivered.

On-Hand Quantity

Shows the quantity that the PLCB currently has on hand
(total of bailment and non-bailment quantity).

Publish Date

Shows the date the forecast was published on.

Previous Forecast

Shows the previous cycle (prior week) collaboration
forecast data.

Previous Commit

Not applicable.

Current Forecast

Shows the current cycle (current week) collaboration
forecast data.

Users must refer to the Current Forecast while planning
their replenishment requests.

Current Commit

Not applicable.

Cumulative Forecast

Not applicable.

Cumulative Commit

Not applicable.

Open Purchase Orders

Shows open PO quantity that is awaiting shipment.

Shipments in Receiving

Not applicable.

In-Transit Shipments

Shows the shipment quantity in cases that is currently in
transit to the PLCB.
This is the quantity against which ASNs have been created.

ORACLE

Edit Order Forecast Details (2

NP2 @

(5o srw ami o | camet
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Search For and Review POs

The suppliers can search for and review any non-bailment POs assigned to them in the
Supplier Portal.

Link to eLearning video: Supplier - Search for and Review Purchase Orders

1. Navigate to the Welcome Springboard.

2. Click the Supplier Portal Tab, then click the Supplier Portal Tile.

Good morning,

Supplier Portal Tools Others

+

Supplier Portal

3. Click Manage Orders under the Orders Heading on the Supplier Portal Screen.

Tosks

Supsly Plan

Requiring Attention ansaction Reports

El

The Manage Orders Screen will appear.
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4. Enter the desired criteria, then click Search.

Manage Orders @

Ackona w View w Fomat v etscn

The Search Results will appear.

Note: Users can use the Status Field to filter orders by a certain status. For example,
users can also filter by the “Open” status to review any open POs.

PO Status Definition

Pending Supplier This option is not currently being used by the PLCB.
Acknowledgement

On hold It indicates that receiving and invoicing activities are

temporarily suspended on the order.

These activities can resume after the hold is removed by
the PLCB buyer.

Open It indicates that the order is open for receiving and
invoicing.

Canceled It indicates that the order has been canceled by the PLCB
buyer.

Closed for receiving It indicates that the PO has been fully received.

Closed for invoicing It indicates that the order has been fulfilled and fully
invoiced.

Closed It indicates that the order has been fulfilled and no further
fulfillment activity is expected on the order.

Finally closed This option is not currently being used by the PLCB.

Pending change approval | It indicates that the order is pending the approval of a
change initiated by the supplier or buyer.

pennsy!va nia
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5. Click the Order Number Link to navigate to the Purchase Order Details Screen.

b Search Advanced | Manage Watchlist | Saved Search Al Orders v
Search Results
Actions w View v Formatw  # §F & Detach

Order Order Date  Description Supplier Site Buyer Ordered Currency Status CLylt’:ele Creaton

NO DATA AVAIL

Thakur, Ritura

Thakur, Rituraj

Thakur, Rituraj 12,996.18 USD Open

The Purchase Order Details Screen will appear.

Notes: You can also use the Advanced Search feature to search for purchase orders by
document style. For more details on advanced search, refer to the Advanced Search
topic in the Supplier — Oracle Supplier Portal Basic Navigation QRG.

Suppliers will only use Bailment Orders and Non-Bailment Orders document styles.

pe_nnsy_r&vz-).nia
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6. Review the PO including the PO lines.

7. Click View Details.

ORACLE

Non-Bailment Order: 80003714 Done

Print PO| | Acknowledge | | Actions ¥ || Refresh

Main
4 General
einered
soitio o se s o I
Legal Pennsylvania Liquor Control Board Supplier JIM BEAM BRANDS CO Ordered §,128.26 USD
Entity . Lol WK EK BK 10K
Supplier Site  P-KY-LOUIS-03
Bilto g rerpRIse BU Description W Amount (USD)
sU Supplier couree
Order 80003714 Contact Agreement BPA_TIE4
Bill-to Location  PLCB - AP OFFIGE Supplier Order
Status  Giosed for Recelving

Buyer NO DATAAVAILABLE NO DATA AVAILABLE ShipoLocation  DCS

Creation
Date 221722

Terms  Notes and Attachments

Required Shipping
Acknowledgment "% Method
Payment Terms  Net 60 Freight Terms  Air Pay on receipt
FoB Gonfleming order

The Order Life Cycle Screen will appear.

8. Review the order life cycle as it progresses through various stages.

Note: The users can also access the ASNSs, receipts and invoices from this screen if
available.

Order Life Cyt

Sold-to Legal Entity ‘ Order Life Cycle Ordered 8,128.26 USD
Order o
Shipped 0.0 USD
Supplier JIM BEAM BRANDS CD 8K
Supplier Site  P-KY-.LOUIS-03 5 Received 6,126.26 USO
a6
Supplier Contact - Delivered 5,128.26 USD
Ordered 8,120.26 USD 2
g Involced 000 USD
2K
4 In-Transit Shipments
Actions w View w Formatw 51 [F Detach
Shipment Ship Date  Tracking Number Packing Slip Expected Receipt Date Shipped Carrier Bill of Lading
Columns Hidden 2
4 Receipts
Actions w View w Fomatw 1 [F Detach
Receipt ReceiptDate  Shipment Ship Date  Packing Slip Retumed  Received  Delivered  Invoiced Open to Invoice
184 10114122 7:07 .. 0.00 8,120.26 8,128.26 0.00 000

|CB D‘en"‘v??.'iva.r.'jf’ Page 15 of 70



Supplier — Oracle Supplier Portal Supply Chain Management (SCM) ;:;g:;ﬂ
Quick Reference Guide HORIZON

Update the Promised Date on a PO

Suppliers can update the promised date on a PO if the delivery cannot be made within
the system-proposed time.

Note: The promised date on a PO is auto-populated by the PLCB Oracle system, based
on the historical lead times data.

Link to eLearning video: Supplier: Update the Promised Date on a Purchase Order

1. Navigate to the Welcome Springboard.

2. Click the Supplier Portal Tab, then click the Supplier Portal Tile.

Good morning,

Supplier Portal Tools Others

+

Supplier Portal

E:' pennsylvania Page 16 of 70


https://youtu.be/ojoKXvojv_o

~
PROJECT )

Supplier — Oracle Supplier Portal Supply Chain Management (SCM)
Quick Reference Guide HORIZON

3. Click Manage Orders under the Orders Heading on the Supplier Portal Screen.

Supsiy Plan
Requiring g Attention Recent Activity

Contract Manutacturing

Versdor-Managed Invertory

339

The Manage Orders Screen will appear.

4. Enter the desired criteria and click Search.

Grier Oate Oescaiption Supplor St Buyer Ordersd Currency  Satun o

The Search Results will appear.
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5. Click the Order Number Link to navigate to the Purchase Order Details Screen.

ORACLE

Manage Orders @

Hesders  Schecues

¥ Search Advanced | Manage Watchlist Saved Search | AN Orers v

Search Resulls

Actives w View

Order Order Date Description Supplier Site Buyer Ordered Currency  Status .:L,‘LT. Creaton

003842 o122 2

Louis0a

Ky
K

PR
K
K

6. Scroll down to review the Lines Section.

7. Click the Schedules Tab.

-

Non-Bailment Order: 8

View Details.

Conxt Promot

* Datseh

Line item Deseription Quantity UOM Price  Ordered Status Location

100000233 Suniery Tol 5 Pract with Hightial Giass 10 Case 11406 14080 Open

|CB p‘e_r\‘ns"ﬂvz-).l'llaifi Page 18 of 70
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8. Click the Actions Menu, then select Edit.

Buyer Rty Thakur Ship-to Location DG4

Creation Date #3022
Terms  Notes ans Atachments

Required
Acunowtedgment V0 Shipping Methed

Paymeat Tems  Nat 60 Freignt Tems. Ar — Pay on receipt

FoB. - Confirng erder
4 Additional Information
Purchase Order Type Conraet Type Conmest Prompt
Suppller Tarms & Conditons Conrset Mumar
Contract Raterance Procurament Soarce

oo e Devery e Q4SRN o st
DC4 102022 10 Case  Open »
oo Toruz 3 e Open

A 3 Canadian Club Chranicies Canadian Whisky 42 Year Okd 50 Proof =] W00z T Case  Open

Columns Hidden 16

A Warning pop-up will appear indicating that a change order will be created.

9. Click Yes.

A Warning x

This action will create a change order on the document. Do you want to continue? (PO-2055113)

The Edit Change Order Screen will appear.
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10.Enter the reason for change in the Description Field.

ORACLE

Edit Change Order: 1 @

4 General ®

Sold-to Legal Entity  Pennsylvarss Liqu Board Supplier
BifltoBU ENTERPRISE 8

Order

Status

*Buyer T

4 Additional Information

11.Scroll down to the Lines Section.

12.Select the new Promised Date for each line or as required.

Dafauit Ship.to Location

Payment Terms Net 60 Shipping Method

Fraight Termz  4ir

4 Additional Information

- Procuremen S -
Lines. Schedhul
St w Vieww Fomaw X F o< Detach
Line Deseription * Location * Quan Change Reason
Sunioey Taki Japanese Whisky 86 Froof with Hghbal Giass nca o]
ky 42 T v

Columns Hidden 18

pe_nnsy_r&vz-).nia

Page 20 of 70



Supplier — Oracle Supplier Portal Supply Chain Management (SCM)

Quick Reference Guide

13.Click Submit once the lines have been updated.

Grestion Date

Terms  Hotes and Asachments

Paymem Terms Net

4 Additional Informaticn

Purchaze Order Type -
Supplier Tarms & Conditiens v

Cantract Referance. -

Lines  Schedules.

Adons w Vieww Fomxv X B <

Line Description

Celumns Hidden 1

41341 Ship-40 Location

Shipping Metnod
Freignt Terms

Fos

Contract Type
Contract Numbar

Procuremnt Source

Detach

Sunioey Toki Japanese Whisky 35 Froof wilh Highbl Glass
Windor § arkan Whisky
(Canaian Club Clvonicies Canaian Whisky 42 Tear 01

90 Preat

PROJECT
N EWw

HORIZON

ContextPromat| v
* Location * Quanti Requested Promised ange Reason
Locat Quantit UoM Delivery Date Delivery Date Change Re
ocs 0 Case  toz022 iz
pos 9 Cme  wmz 14z
ocs n| case  10n02 iz G

A confirmation pop-up will appear.

14.Click OK.

ORACLE

Non-Bailment Order: 8oo037

4 General

SoldHio Legal Entity e g Cantrol Baard

BillioBU  ENTE
Order
Status Open @
Buyer Riray T

Graation Dats 93122

Terms  Noles ang Aachments

4 Additional Information

Purchase Order Type
Supplier Terms & Conditions

Contract Reference

& Confirmation

e change order 1 far document Non- Baiment Order urrber B1003754 was submiied far

Print PO | | Acknowledgs | | Actions ¥ || Refresh | | Dane

Supplier il BEAM BRANDS CC

Supplier Sits £V LOLIS 03
Suplier Contact
Billto Loeation  PLCA - 49 GFF

Shipo Lacation

Shipping Method
Fraignt Terms. Ar

FoB

Contract Type
Gontrast Humbar

Procurement Scurce

Ordersd 1296 18 USD

[ “
Oascription e
Sourca Agresmant
Supplier Order View Details

Cantext Promot

pe_nnsy_r&va.nia
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15.Observe that an information indicator appears next to the PO status.

Note: This implies that the change order is pending approval. Once the change order is
submitted, it will be reviewed and approved by the PLCB Inventory Management Team.

ORACLE oP < @

Ordr Lifs Cycle

Non-Bailment Order: 80003764 @ Print PO | | Acknowledge | | Actions ¥ || Refresh || | Done

Main
4 General -

Soldo Legal Endity  Penn:

BilltoBU  ENTE;

View Details

Cantract Typs Cantext Promet

|CB p‘e_r\‘ns"ﬂvz-).l'llaifi Page 22 of 70



Supplier — Oracle Supplier Portal Supply Chain Management (SCM) ”ﬁ%ﬁ;ﬂ
Quick Reference Guide HORIZON

Manage Min-Max Thresholds

Suppliers can also use the min-max thresholds to manage inventory. While this is an
optional feature, suppliers will still be held to the service level and overstock
requirements per their bailment agreement.

The PLCB will not instruct suppliers with regards to what they can use or recommend
for managing their inventory levels. Users are required to follow the published forecast
on the Supplier Portal.

If an item is supplier-managed (bailment), the supplier can manage the minimum and
maximum inventory thresholds to determine the replenishment status.

The supplier can do so from the Manage Inventory Screen. The supplier can manage
these quantities for individual items (within the search results) or multiple items (via a
spreadsheet upload).

In this example, we will perform a spreadsheet upload.

Link to eLearning video: Supplier - Manage Min-Max Thresholds

1. Navigate to the Welcome Springboard.

2. Click the Supplier Portal Tab, then click the Supplier Portal Tile.

Good morning,

Supplier Portal Tools Others

+

Supplier Portal

The Supplier Portal Screen will appear.
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3. Click the Manage Inventory Link under the Vendor-Managed Inventory Heading.

Supplier Portal

Requiring Attention Recent Activity Transaction Reports

411

The Managed Inventory Screen will appear.

4. Click Search.

Search Results

The Search Results will appear.

Notes: Users are not required to enter any search criteria to view all inventory and
perform a mass update.

The Subinventory Field in the Search Section is used for entering the storage area
code, physical or virtual, within a PLCB warehouse.

pe_nnsy_r&vania
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5. Click the Export Icon to download an Excel file showing all the inventory.

ORACLE

Manage Inventory @

¥ Search
Search Restlls

P ———
o

liem tem Dascription Supplier (tem Ship-io Location Staus Quantiy Guanity Suantity

00401 54760 BLACK VELVET CAN GIFT WRAP 008100054510

— 4.75L BLK VELVET W S0ML 8V RESERVE . 100891001344

Note: The file will be downloaded and become available in the download center.

This Excel file will contain both the supplier SCC item numbers and the corresponding
Oracle item codes. Users can reference this Excel later to locate the supplier SCC
codes when updating the Min-Max template.

ORACLE

Manage Inventory @

¥ Search Agusncsd | Saved se heaton Datsut v
Saarch Results
o om Deseri appler ftem 10 Location . OnHand Replenishment Purchase Order
i ftom Description ‘Suppler te Ship-to Locati Statu: e Pt pop
o ET e o
rrrrr SOML BV RESERVE 1 4
oo ET
o vET o
o ETCAN
00004

|CB p‘e_r\‘ns"ﬂvz-).l'llaifi Page 25 of 70
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6. Click the Actions Menu, then select Upload Min-Max Quantities.

ORACLE

Manage Inventory @

» Search Advanced | Saved Search | Applcaton Defaut v

. o n On-Hand  Replenishment  Purchase Order
Supplier item Ship-to Locatior Status e ity

Quantity Quant

The Upload Min-Max Quantities Screen will appear.

7. Click the Actions Menu, then select Download Template to download a blank
template for min-max quantities upload.

ORACLE

Upload Min-Max Quantities @

Uploaded Files

Total Successful Failed File Name Last Uploaded av

0 MinMaxOuantiies_04._15_2022 civ 41522 10.4855 AW

Row Number  Error Message
Na data 1o cispla

The Download Template pop-up will appear.

pe_nnsy_r&vania

Page 26 of 70



Supplier — Oracle Supplier Portal Supply Chain Management (SCM)
Quick Reference Guide

8. Select All Records from the dropdown menu next to Seed Data.

9. Click OK.

Download Template

o [ ]
sy o]

The template is downloaded.
10.0pen the template and enter the applicable min-max quantities.
Note: Quantities are in cases.

11.Save the file.

~
z
z
o

3 EavENr
24 veavENy
25 veavenr
25 vEavenr
27 veavens
28 e

i
HEEERREEEEEE E E R
fsossessessssassassEEsEEsss

g

PROJECT
NEW
HORIZON

Note: The item descriptions will not be available on the Min-Max template. Refer to the
inventory Excel exported earlier to locate the Oracle code and the corresponding SCC.
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12.Return to the Upload Min-Max Quantities Screen.

13.Click the Actions Menu, then select Upload.

ORACLE

Upload Min-Max Quantities &)

Uploaded Files

Total Successiul Failed File Name Last Uploaded av

a 2 © MinhaxQuanklies_04_15_2022 csv 416722 104855 A

14.Upload the template.

A confirmation pop-up will appear.
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15.Click OK.
Notes: Observe that the upload status has changed to Success.

Once the spreadsheet is uploaded, it is saved in the database. Each time users upload
a new spreadsheet, it will override the previous data.

If users upload the spreadsheet with blank min-max values, it will delete the previous
min-max values. Therefore, you must update the values for all items for every upload to
avoid overriding any previous min-max values.

et © eqid-devi DEV1 BIEE Home TEST BIEE Home.

Note: If the upload runs into any errors, review the Errors Log and rectify the
spreadsheet. Then, reupload the rectified records.

[R— I

16.Click Done to return to the Manage Inventory Screen.

ORACLE

Upload Min-Max Quantities &

Uploaded Files

Status. Hame Total Suscasstul Failed File Name Last Uploaded av

Erors

Row Number  Error Message
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17.Click the Refresh Icon to view the updated min-max quantities.

18.Click Save and Close.

ORACLE
Manage Inventory &
» Search Advanced Saved Search Agphcabon Defaull v
Search Results
. D -0
. . hot Rocowed | Mmmum  Maximom
om Jom Descripton Somplber tom Shipo Location statn e Receved | Mimum i
OnHand 0 onrder 0
—" 54750 BLAGK VELVET CA GIFTWARS Toass 10008481 b | 0 o 1
On Hon on rder 0
Tocoacz .475L BLK VELVET W EOML BVRESERVE 1008810013447 nce |
On Hand on order 0
Toceg 5L BLACK VELVET CANADUAN WRY  1oMB1001a4518 - |
On Hon on Order 0
— 751 BLACK VELVET GAN W EOUL BV RES 1000810014480 " |
On Hon on or
— 6LOLACK VELVET GAN GIFTWRAP. 1000810013441 " |
On Hand onorder 0
Tccegeon 6175 Black Vevel Caradin Wik Cara P SOBB1001512 |

Note: If suppliers are using min-max thresholds, they are required create replenishment
requests manually. The system will not automatically create replenishment requests
when the inventory drops below the minimum quantity threshold.
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Create a Replenishment Request

Replenishment requests are used by non-Electronic Data Interchange (EDI) suppliers to
initiate the replenishment process for supplier-owned items (bailment).

The submitted replenishment requests will flow into Oracle SCM and be automatically
converted into purchase requisitions and POs. The approved POs become visible to
suppliers via the Supplier Portal.

For EDI-enabled bailment suppliers, bailment POs are created after the supplier has
uploaded the ASN file.

For non-bailment suppliers, PLCB users will release planning recommendations to auto-
generate POs. The suppliers will then create ASNs against those POs using the
Supplier Portal.

The suppliers may see an item’s replenishment status using the Status Gauge available
on the Supplier Portal (Manage Inventory Screen).

Create a Replenishment Request Manually

Link to eLearning video: Supplier - Create a Replenishment Request Manually

1. Navigate to the Welcome Springboard.

2. Click the Supplier Portal Tab, then click the Supplier Portal Tile.

Good morning,

Supplier Portal Tools Others

-

Supplier Portal

The Supplier Portal Screen will appear.
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3. Click Manage Replenishment Requests under the Vendor-Managed Inventory
Heading.

Supplier Portal

o
ey
Requiring Attention Recent Activity Transaction Reports
411
e S

. Supplier News

Baitment Inventory

The Manage Replenishment Requests Screen will appear.

4. Click the Actions Menu, then select Create to create a new replenishment request.

= oracLe

Manage Replenishment Requests

4 Search Advancad | saved ssarch | Apsicaon Datas

&

Sewch | Resnt | Sovm,

am nem Dascrigrion Supplar e Supptor Sito Ship.to Locaton Quasaity oM Dativery Dase. Purchase Ontiar  Shipasant Racsipt

The Create Replenishment Request pop-up will appear.
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5. Click the Search Icon (magnifying glass) in the ltem Number Field.

Create Replenishment Request

el )

Drganization

Subinventory

S —
* Delivery Date | 7/21/22 [y

Notes‘

6. Enter the supplier SCC item number in the Supplier Item Field.

7. Click Search.

8. Select the appropriate search result and click OK.

Search and Select: ltem

4 Search

e |

ISLppIierIlElrl | 20086036815708

Item Description |

Item Supplier tem Item Description

I 100005606 20086026815706 24-200 Christian Bros Brandy

e
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9. Enter the applicable Organization (DC). In this example, enter “9004.”

Create Replenishment Request

* Item | 100005806 Q

* Organization || 2004 Q

Subinventory ] 9004 DC4

UoM | wiore

* Delivery Date | 7/21/22 Y

Notes

e

Notes: When users enter the applicable information in the ltem Number and
Organization Fields, the Item Description, Ship-to Location and UOM Fields will default
in automatically.

The Supplier Site Field is optional.
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10.Review the forecast and enter [applicable quantity] based on the UOM.

Note: Observe that the Delivery Date Field defaults to the current date.

11.Update the Delivery Date Field if required.

12.Click Submit to create the replenishment request.

Create Replenishment Request

* ltem | 100005506

Item Description  24-200 Christian Bros Brandy

* Organization | 2004

Subinventory
Ship-to Location DC4

UOM Case

Supplier Site |

Note: Users will be returned to the Manage Replenishment Requests Screen.
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13.Observe that the replenishment request was successfully created.

Seppter Suspir S rr— vy oM Giuery Do Puschase oo Shigenamt Recaiet e Paymat

Notes: Once the replenishment request is converted into a PO, users can monitor and
track it from the Manage Order Forecasts and Commits Screen.

In the future, if any of the replenishment requests’ status changes to “Failed,” it

indicates that the replenishment request could not progress to create a PO. Please
inform the PLCB Planner when the “Failed” status is seen.

Create a Replenishment Request using Mass Upload

This option allows users to create multiple replenishment requests at once using the
Excel upload feature.

Link to eLearning video: Supplier - Create a Replenishment Request Using Mass
Upload

1. Navigate to the Welcome Springboard.

2. Click the Supplier Portal Tab, then click the Supplier Portal Tile.

Good morning,

Supplier Portal Tools Others

-

Supplier Portal

T pennsyivania Page 36 of 70


https://youtu.be/X-dbxJKzw7s
https://youtu.be/X-dbxJKzw7s

Supplier — Oracle Supplier Portal Supply Chain Management (SCM) PNR%WW
Quick Reference Guide HORIZON

The Supplier Portal Screen will appear.

3. Click Manage Replenishment Requests under the Vendor-Managed Inventory
Heading.

Supplier Portal

— "
i [0e5 ] ot
Tasks
i it
: Foquiing Attention Pecsct Actvy Traneaction Reparts

WadorManagod esiry

\ No data available No data avaiable

- » ‘
] Supplier News

-

The Manage Replenishment Requests Screen will appear.

4. Click the Actions Menu, then select Upload Replenishment Requests to create a
new replenishment request.

ORACLE

Manage Replenishment Requests (

4 Search

&

Search | Reset | Save.

Croate fem ltem Deseription Suppller ftam Suppller Site Ship-to Location Quantity UOM Delive:.

The Upload Replenishment Requests Screen will appear.
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5. Click the Actions Menu, then select Download Template.

ORACLE

Upload Replenishment Re

Uploaded Files.

Total Successtul Falled File Hame Last Uploaded aw

Errors.

RowNumbar  Error Message
oo dara o ipiay

The Download Template pop-up will appear.

6. Select the desired option from the dropdown menu next to Seed Data. In this
example, Ship-to Location.

Downlaad Template

T T |

The Ship-to Location Field will appear.
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7. Enter the desired location in the Ship-to Location Field. In this example, “DC4”.

8. Click OK.

Downioad Template

* Ssed Dara | Ship-sa lacation

An Excel file will be downloaded.

9. Click the Open File link from the Downloads Tray.

Uploaded Files
Acosw | J1 O '-* &

I

Status. Name Total Suscessiul Failed Fils Name Last Uploaded av
Mo datia 1o display

Erors

@ P

RowHumber  Error Message
Na datato display
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10.Fill the required information in the applicable fields.

Note: In this example, we will enter the Quantity and Delivery Date as these are
mandatory fields for replenishment request creation.

Users can delete any rows if they don't wish to create a replenishment request for them.

1 Supper Grganlention Subinventary ite
2| seam
3w peam
4 i BEAm
5 1M seam
& i Beam
7 BEAM
8 1M peam
3 i peam
10,1 BEAM
101 seam
12 1 peam
131 BEAM
T
15 1 pam
1614 BEAM
17 1 B
18 1 bam
19 pam
20 i Bam
21 ma peam
22 o peam
23 | Bean
24 ma seam
25 | peam
26 | Bean
27 | seam
28 o peam
29 ma Bean
301 BEam
31 peam
22 1 BEAM
331 BEam
36 peam
25 ma

SEEEEERE R

pma D

11.Click File.
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ome et Faglaod  Fomis  Oda mants 3 sharn
= —k
o Do - _ X
= e B 2u-|H-|e-A- %9

Pe—— e o - d e . o, e -
= -

A ] 3 o 3 f I3 " ' 3 £ | L [ W | N | o | ® | @ | R[5 Tl v o w x|
1 [Suppber Organirtion Subimventory hem  Sppier Site Procurement BU._ Quantity Delvery Date otes
2 i B so0t 10000234 50 oaa20n
3 i eeana soot 100002z 100 09212022
4 i meant so0t 100000323 50 0mia1 2022
5 i Beant so0t 1000003240 120 087172022
& i pean sont 10comazzs 136 o9/ f2022
7 i seant soot 100000326 15 omiaaca
o im peam sont 100000327 80 0aia1 202
9 1 pean sont 1ooomaszn 185 097212022
10 sean soot 100000328 210 09717203
111 peam so0t 100000330 230 oaa1/2022
1214 BEAM sont 100masat 260 072112022
13 1 Beana scot 10000034z 260 08/21/202
14 114 peam so01 100000343 120 oa1/2022
1514 BEAM sont 100000344 35 0aa1 2022
161 Bean scot 100000345 sosamn
17 | pean soo1 100000345 290 w20z
18 14 BEAM so0t 100000347 25 oaiat a0z
181 peas scot 10000348 125 oaan/a0
20 im peam oo 1oconaan 200 /202
21 (i Beam sont 100000350 190 08721/2022
22 i peam scot 100000433 150 072172022
23 im peam oot freeessen 55 iz
24 1M BeAm so0t 100000835 115 0972172022
25 i peam scot 100000436 200 0372172022
26 (im peam soot 1000 160 09/21/2022
27 i Beam so0t 100000471 210 0971/2022
20 BeAm so0t 100000472 0 o0
28 [uma pean soot 1o00mses 110 097212022 —1
30 )M BEAM 004 100000842 500 092172023 T
31 1 Beam sont 100000843 230 o8a1/2022
32 114 pean sont 10000asas 375 oa/a1 /2022
33 1 pean soot 100000845 185 0971720
34 1 peam sont 100000847 oA
35 i neana aers svevinan s min

B m m - i e
Faptacishmactne et 021182 o mpichen W B 7 - 0 x

- — — =t — 2 -
[p—— e imaiie S g
More teplies >
£ Search
Recent  Poned  Shared with e
B Pt egusts 03 21 2022
i) !R2 Tisning Development Tacker } "
B Mouee 00 14 222
£ SoemhCommis 08,02 2022
95 ACB.JTOOG Suppier Penity Rt 1006 Suppsier Penaty Rt 2]
@) MiMoGuseniie 00 04 2022
.29 2022 o

) M

) PCR.APTOOG Supple Peraty Regiont ACFDI )

{a) PICBRPTOOR Suppiser Penaity Repost RFT005.Supplier Penaity fegoet (1)

13.Return to the Upload Replenishment Requests Screen.

14. Click the Actions Menu, then select Upload.
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ORACLE

Upload Replenishment Requests (3

Uploaded Files.

Total Successtul Fallad File Name Last Uploaded aw

Errors

Row Humber  Error Message
No dafa to display
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15.Click Choose File.

Donariod 3 predefned template for replersbment
FEQUESES. Select e LgHIated T and ughosd T
replonishmen rocquesis. View ihe satus.of he recards

File Upload i the upioade fie and review the error messages,

* Fl| Craose Fike [l e cnosen

* File Name

any, for e 1econds

s canct|

16. Select the file saved earlier, then click Open.

Dovrioad a predefined template fox replerishment
il and e
the =

any, for e 1900105,

T

‘E’ Eaennsylvan‘i"an

e CoRTROL BOA

Rew )
HORIZON
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17.Click Submit.

File Upload

File Replenishmenli=mRequests_08_21 3072 cov | Updata.

A confirmation pop-up will appear.

18.Click OK.

ORACLE

Upload Replenishment Requests

Uploaded Files
aesw PO S

P
Status. Name Total Successful Failed File Name Last Uploaded aw
[ ———— s u ReplrsreneiterRequess 9921 20, 8217200759 PM

Confirmation x

o i3 st s posessen ety G, o (5 e 51 0 v apates
Ermors oK
B R

Row Humber  Error Message

= Yot MUSEprovice B valkd vahst Tor BVIDULE Delvery Dalle. Valls Provited

) Yeumust sitive number fo the replerishment request quantsy,
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19.Review any error messages if required.
Note: Users may be required to review and reupload the spreadsheet if the error is
related to any data. Users can also contact their PLCB Planner to get help with any

data-related errors.

20.Click Done.

PET retrashed 122 for UAT

ORACLE

Upload Replenishment Requests @)

Uploaded Files

Status Total Successtul Failed File Name Last Uploaded aw

7,59 P

Errors

Row Humber  Error Message

The Manage Replenishment Requests Screen will appear.

Note: Steps 21-23 are optional and may only be used to validate the replenishment
request creation.

21.Enter the Organization Number corresponding to the Ship-to Location in the
Organization Field.

22.Click Search.

ORACLE

Manage Replenishment Requests &

4 Search Agvaneed | Saved Search Appication Detault v

“ Ship-ts Location v

Request aw Status ftem tem Dascription Suppliar ttem Supplier Site Ship-to Lecation Quantity UOM Delive

Search Results

Acions w Veww

The Search Results will appear.
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23.0bserve that the replenishment requests for DC4 (9004) were successfully created
via mass upload.

ORACLE

enishment Request:

L XL F

» Search Agvancad | Saved Search | Appication Datautt

Search Results

]

L

AW Staws ttom Hem Description Supplier tem Supplier Site Ship-to Location Quantity UOM Delivery Date
o4
Dod
o4
o4
Dod
o4
o4
o4
o4
Dod
o4
o4

Dod

o4
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Manage ASNs

ASNs must be created before the Purchase Order is physically shipped, otherwise the
orders can'’t be systemically received by the PLCB, which leaves a suspended order the
supplier can’t invoice for.

For DSD POs, it is important to include the Store Order number on the Bill of Lading
(BOL) that is included in the shipment. The PLCB stores will use the Store Order
number for receiving rather than the Oracle Supplier Portal Order Number. The Store
Order Number can be found in Manage Orders by inquiring on the Order Number and
using the Print PO Button.

Non-EDI suppliers can submit ASNs via the Supplier Portal to alert the PLCB of
upcoming shipment deliveries.

For EDI suppliers (bailment), the system uses the supplier-provided ASN data to
automatically create replenishment requests, and subsequently associates the ASN
numbers provided by supplier to the PO created from the replenishment request.

Some of the key changes in the ASN process include:
e Permit numbers will NOT be used to create ASNs.
e ASN numbers will need to be entered manually for the non-EDI ASNs
(numbering convention is provided further below).

Find the Store Order Number for a DSD PO Shipment

Link to eLearning video: Supplier - View the Store Order Number for a DSD PO
Shipment

1. From the Supplier Portal, click Manage Orders link.

Supplier Portal

Tasks 0

Supply Plan

. s -

Requiring Attention Recent Activity

+ Manage Supplier On-Hand Quantites
Contract Manufacturing
Manage Production Report
! No data available
Vendor-Managed Inventory

Transaction Reports

« Acknowledge Schedules in Spreadsheet No data available
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2. Enter the [PO Number] in the Order field for the PO to be shipped and click Search.

ORACLE

x Manage Orde

Headers  Schedules

4 Search Advanced | Manage Watchlist Saved Search | All Orcers

Sold-to Legal Entity v I Order | aoooeszq

Bill-to BU - Status.

Supplier Site - Include Closed Documents | No v

=

The Search Results will display.

3. Click the Order Link to the PO.

Headers  Scnedules

» Search Agdvanced | Manage Watchlist | Saved Search  All Orders

Search Results

Agions w View w Fomalw 4§ [F Detach
g:{#ougﬂl Order Order Date Description Supplier Site Supplier Cantact  Buyer Ordered

71823 P-PA-GROVE-01 David Hefner Mo Buyer 288.00

Credit r

The purchase order will display

4. Click the Print PO button.

ORACLE
v i .
Non-Bailment Order: y[Print PO |Ankmm.ag- View POF || Actions ¥ || Refresh || Done
Main
4 General
Solddo Legal P r MM DIETILLE
Entity Supplier  MLH DISTILLERY Ordersd  288.00 USD
e N ; T
Billto BU E Supplier Site  P-PA-GROVE-01 Description P
Order 80 Supplier Contact Davic Source oo
Agreement -
Status  Open Bill-to Location  PLCE - AP OFFICE Supplier Order e
Buyer o Buyer Ship-to Location  pcg Store @
Creation Date 7/1823
pennsylvania
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A copy of the PO will be displayed and may be printed.

5. Review the PO document to see the Store Order number. Print the PO by clicking
the printer icon on the upper right of the page.

COMMONWEALTH OF PENNSYLVANIA
PENNSYLVANIA LIQUOR CONTROL BOARD
BUREAU OF PLANNING AND PROCUREMENT

1011712023 18:18:30 PM
Page10f2

90008523

POR:
SPECIAL ORDER SALES ORDERS:

BUYER FAX:
VENDOR#: 3t_

PAYMENT TERMS: Not 60
ORIGINAL PO DATE: 18-JUL-2023
w2
i

FAX: () REVISION DATE:

ORDER CURRENCY: USD

Make note of the Store Order number and copy this number on the BOL that
accompanies the shipment to the PLCB Store. The PLCB Store will receive the PO
using the Store Order number provided. The printed PO may be used as a BOL for
DSD Orders.

Link to eLearning video: Supplier — Manage Advance Shipment Notices (ASNSs)

Create ASN - Single PO

1. Navigate to the Welcome Springboard.

2. Click the Supplier Portal Tab, then click the Supplier Portal Tile.

Good morning,

Supplier Portal Tools Others

Supplier Portal
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3. Click Create ASN under the Shipments Heading on the Supplier Portal Screen.

Supplier Portal

Requiring Attention Recent Activity

411

. Supplier News

The Create ASN Screen will appear.

4. Enter [Supplier Name] in the Supplier Field (if not already pre-populated) and/or
enter [PO Number] in the Purchase Order Field.

5. Click Search to view a list of all ordered items.

ORACLE

Supples tom | Purchase Order [orcease Order Purchase Onder g, Cunaning

The Search Results will appear.
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6. Click the desired PO number(s) to review their details before creating an ASN
against them.

b Search Avnced | Saved Saarch | Puscaaos Craee v
Search Res
v | commas

Purchass Onsee Purchssa Order
Suppbecnem | Puschase Orger FLrC iy »

e
Descripsion

7. Click Done to close the PO.

ORACLE

Non-Bailment Order: CONV_PO_79917 @ e O] [ Acknowedge | [Actons + | emesn | [Dome

Line tem Description Quanity UOM Price  Ordered Status

Exan Craig Toaste Barel Bourdon 84 Proot 182 case 14472 2633904 Ope

pe_nnsy_r&vz-).nia
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8. Select one or multiple lines from the Search Results.
Note: To select multiple lines, press and hold the CTRL key, then select desired lines.

9. Click Create ASN.

Create ASN (@

L
L
TS0 E WL

The Create ASN Details Screen will appear.
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10.Enter [ASN Number] in the Shipment Field.
Notes: Oracle will not allow users to enter the same ASN number more than once.
Users must limit the Non-EDI ASN numbers to 13 digits.

Users are required to use the following numbering convention to create an ASN to avoid
any rejections: 5-digit Oracle Supplier Number + ASN number.

If the ASN number includes any letters, enter them in upper case only. Failing to do so
would require users to submit another ASN, causing processing delays.

11.Navigate to the Lines Section and enter [applicable quantity] for each of the
shipment lines in the Quantity Field.

12.Click Submit.

Note: For non-bailment ASNs, if there are any error warnings received during ASN
submission, it is because the quantity is over delivery tolerance (10%). Partial shipment
for bailment and non-bailment orders is allowed.

Create ASN Details

A confirmation pop-up will appear.

13.Click OK.

© Confirmation

ASN 1229805022201 was created. Number of lines: 1.

Note: A supplier cannot edit an ASN once submitted.
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Create ASNs — Consolidate Multiple POs

Link to eLearning video: Supplier — Manage Advance Shipment Notices (ASNs)

1. Navigate to the Welcome Springboard.

2. Click the Supplier Portal Tab, then click the Supplier Portal Tile.

Good morning,

Supplier Portal Tools Others

+

Supplier Portal

3. Click Create ASN under the Shipments Heading on the Supplier Portal Screen.

Supplier Portal

Requiring Attention Recent Activity Transaction Reports

No data available No data available

The Create ASN Screen will appear.

Note: In this example, we will use the Advanced Filters to search for all POs by DCA4.
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4. Click Advanced.

ORACLE

Create ASN @

4 Search aved Seareh | Purchase Order v
** Purchase Order A ** Supplier | M BEAM BRANDS CO v
Supplier kem Due Date v
Search | Rezer | Save.
Search Results
Vieww | CremeASM
tem Purchase Order Purchase Grder Ordared Received Shipo
fram Description Supplier ism Line Schedule Due Date Quantity UOM Name Quantity Location ¢

5. Enter the applicable location in the Ship-to Location Field.

6. Click Search.

ORACLE

Create ASN @

Basic | Saved Search | Furchase Order v

4 Advanced Search

** Purchase Order v ** Supplier | JIM BEAM BRANDS CO' -
- ot to Lot Enty -
H | oue e v

I R P

Search Results

Viw v | Creatw ASN

Ordered Received Ship-to
Due Date Guantity UOM Name Quantity Location

Purchase Order Purchase Order
e

Supplier oM | gt Humber  MANUfacturer Line Schedul

tem
ftem Description

The Search Results will appear.
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7. Select all the lines required to create the ASN.

PROJECT
N EWW

HORIZON

Notes: To select multiple lines, press and hold the CTRL key, then select the desired

lines.

Before consolidating multiple lines, ensure that they all have the same Ship-To
Organization. Users cannot add lines with different Ship-To Organizations on one ASN.
If not already available, you can add the Ship-to Location Column from the View Menu.

8. Click the Create ASN button.

» Advanced Search

Search Results

view w [l Greawe asn

Suppliertem | MAWICWIST e rurer Purchase Order Purchase Order ., oy,

Ordered
Quantity

2 cam

UOM Name

Bosic | Savad Search | Purthase Ordar v

Received Ship-to
Quantity Location

100001780

100001808

100001802

0 Dce

o bce

o Dce
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9. Enter [applicable ASN number] in the Shipment Field.

Note: Users may utilize the recommended convention described in the previous section.

ORACLE
Create ASN Detai
4 Header
z01 | Packing Siip
fo Packsging Cods
Y Special Handiing Code
v Tare eight
Shipping Method - Tare Weight UOM .
Wumber of Suplisr Packing Units N weight
Bl of Lading Her Weight UOM .
waybit
4 Lines
actens v Veww S
liem . N Ordered Ordered Received
em Doveription  SUPBlir tem  Purchaze Order Quantity UOMNams  Ship4o Location e G o popg
0001784 Knob Creek Sin, . 0BOSEENNG. CONV_PO_TEOH —

Packing Siip
> Packaging Coda
* Expected R 2222625 % Special Handiing Code
v Tare Weight

v Tare Weight UOM -

Mt Weight

Bl of Lading Mt Waight UOM -

Wiaybit Comments

4 Lines

Acions v Weww /| RemoveLine

Ordered Grdered Received

Supplier ltem  Purchase Order Quantity | UOM Mame  Ship-ta Location Guantity Quantity UOM Quantity

ntem
Description

Knoi Creek Sin, . 100B0S05018. CONV_PO_T5048 fcase

A confirmation pop-up will appear.
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11.Click OK.
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Cancel ASNs

Users can also cancel an ASN if required. For example, if the ASN was created for an Commented [GH1]: Question - if an invoice is auto-

incorrect item or DC. generated when an ASN is created/received from a supplier,
what happens when the supplier cancels the ASN - does it
then auto-cancel out the previously generated invoice?

Link to eLearning video: Supplier - Cancel Advance Shipment Notices (ASNs)

1. Navigate to the Welcome Springboard.

2. Click the Supplier Portal Tab, then click the Supplier Portal Tile.

Good morning,

Supplier Portal Tools Others

+

Supplier Portal

3. Click the Manage Shipments Link under the Shipments Heading on the Supplier
Portal Screen.

Supplier Portal

[search  Orders | Order Number

Requiring Attention Recent Activity Transaction Reports

No data available No data available

The Manage Shipments Screen will appear.
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4. Enter the desired ASN number in the Shipment Field.

5. Click Search.

The Search Results will appear.
6. Select the applicable Shipment Line from the Search Results.

7. Click Cancel Shipment to cancel the ASN shipment line.

A warning pop-up will appear.

8. Click Yes to continue to cancel the shipment.

/\ Warning X

This action will cancel the shipment. Do you want to continue?

Yes \E‘

Note: Once the shipment is cancelled, it will not appear in the Search Results.
A supplier cannot recover a cancelled ASN.

» Searen

Search Resuits

ﬁ pennsylvania
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Planned Withdrawal Report
A Planned Withdrawal Report (earlier known as an Advanced Bailment Notification)
refers to a report that is automatically emailed to bailment suppliers right before the

items are picked and shipped from the PLCB’s DC.

The report will be sent to the suppliers daily at 7 p.m. ET.

Given below is a sample email that is sent to the suppliers (with report attached):

Given below is the sample report:

)
2
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Key Column Headers:

PROJECT )

EW ~/
HORIZON

Column Name

Description

Location Refers to the location from where the items are being picked.
Warehouse Refers to the location from where the items are being picked.
Supplier Shows the Oracle supplier number.

Supplier Contact

Shows the Email address for the supplier.

PLCB_CODE

Shows the PLCB item code.

Iltem_Desc

Shows the item description corresponding to the PLCB item
code.

Pack No (SCC)

Shows the GTIN (14-digit supplier number).

Case Size (Per

Show the items per case.

Case)

Withdrawal date Shows the scheduled ship date.

(Per Case)

Withdrawal Qty Shows the quantity that will be picked.
(Per Case)

Extraction Date

Shows the report run date.

pennsy!va nia
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Review Consumption Advice

A consumption advice stores the details the PLCB needs to communicate to the
supplier, such as item quantity and value of the bailment inventory consumed. The
consumption advice also serves as a document to initiate financial settlement for the
consumed inventory.

Consumption advices will be generated daily.

Link to eLearning video: Supplier - Review Consumption Advices in Oracle Supplier
Portal

1. Navigate to the Welcome Springboard.

2. Click the Supplier Portal Tab, then click the Supplier Portal Tile.

Good morning,

Supplier Portal Tools Others

+

Supplier Portal

The Supplier Portal Screen will appear.
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PROJECT
N EW\)

HORIZON

3. Click Review Consumption Advices under the Bailment Inventory Heading.

Supplier Portal

Supply Pian

Recent Activity

No data avaliable

No data available

Supplier News

No data avallable

The Review Consumption Advices Screen will appear.

4. Select [Supplier Name] from the Supplier Field.

5. Click Search.

Review Consumption Advices ¢

4 Search

Saarch Rasults

Consumption Lot Revivsd
B0 BU )

The Search Results will appear.
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6. Select the desired Consumption Advice Line to view its details in the Details
Section below.

Search Results

Actions v View v

Consumption Purchase Last Revised
Bill-to BU Creation Date . Soppler site Organization Start Date End Date -
300000027006139  ENTERPRISEBU 310722 ONHAND 331 JMBEAMBRA.. P-KY-LOUIS-03 12122 V2122 iz
300000027006141  ENTERPRISEBU  3/10:22 ONHAND 331 JMBEAMBRA.. P-KY-LOUIS-03 12122 2122 oz
300000027006143  ENTERPRISE BU  3/10/22 ONHAND_331 JIM BEAM BRA. P-KY-LOUIS-03 2122 vz o2
300000027006145 | EnTeRPRISEBY 31022 ONHAND331  JMBEAMBRA.. PKYLOUIS-03 V2102 2122 anoz
300000027096147  ENTERPRISEBU 310722 ONHAND_331  JMBEAMBRA.. P-KY-LOUIS-0 2122 vz vivz
300000027096149  ENTERPRISEBU  3/10/22 ONHAND_331 JIM BEAM BRA. P-KY-LOUIS-03 12122 2122 22
300000027006151  ENTERPRISEBU 310722 ONHAND 331 JMBEAMBRA.. P-KY-LOUIS-03 2122 21122 1022
300000027006153  ENTERPRISEBU  3/10/22 ONHAND.331  JMBEAMBRA.. PKY-LOUIS-03 12122 w22 oz
300000027006156  ENTERPRISEBU 310722 ONHAND 331 JMBEAMBRA.. PKY-LOUIS-03 12122 2122 vioz
300000027096157  ENTERPRISEBU 310722 ONHAND 331 JMBEAMBRA.. P-KY-LOUIS-03 2122 2122 vz
4 300000027096145 - 1: Details

Actions v View v 3 View Consumption Transactions
Consumption  Purchase Transaction Transaction Purchase Order Purchase Order Receipt  Consumed UOM
AdviceLine  Agreement Line OToanization Ite Date Type UORSS OYer Tiie Schedule oot Quantity Name
' 2 2004 100001962 1721722 PO_331.1 2 1 & 2 284 Caso

The Consumption Advice details will appear.

Note: Upon selecting a consumption advice, the Details Section below will display the
consumption transaction details such as Item Number, Purchase Order Number,
Consumed Quantity.

If a consumption advise has multiple POs, you can export the details of all the POs
using the Export Icon. This Excel file can then be referenced at the time of entering
bailment invoices.

7. Click View Consumption Transactions to open the transaction details of the
consumption advice displayed in the Details Section.

4 300000027096145 - 1: Details

s s T

Consumption  Purchase

Transaction  Transaction Purchase Order Purchase Order Receipt  Consumed UOM
Adviceline  AgresmentLine O'9enization ltem Date Type Purohess Oder 1 ine Schedule Recelpt  \ine Quantity Name
1 20 9004 100001962 121722 PO_331.1 20 1 83 20 284 Case

pe_nnsy_r&va.nia
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8. Review the consumption transaction details.

Note: As a supplier, pay attention to the Consumed Quantity Field to review the
inventory quantity that has been consumed.

View Consumption Transactions: Consumption Advice 300000027096145 - Line 1 @

2 . PN R LAY
Supplier JIM BEAM BRANDS CO Item 100001962
Site P-KY-LOUIS-03 Purchase Order PO_331_1
Bill-to BU ENTERPRISE BU Purchase Order Line 20
Organization 9004 Purchase Order Schedule 1
Organization Name DC4 Receipt 83
Purchase Agreement ONHAND_331 Receipt Line 20

Purch: A it Li
urchase AgresimentLing | 20 IConsumed Quantity 284 Casel

Creation Date  3/10/22

Transactions

Actions v View v T

Transaction ID ti T i Uom . L fonSource T
Date Quantity Name Type Type Source
124742 1/21/22 -284 Case Miscellaneous i...  Inventory Miscellaneous i...
pennsylvania
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Locate Oracle Item Code for Supplier SCC Item Number

Various transactions in the Supplier Portal require suppliers to enter the Oracle item
code. To locate Oracle item codes for Supplier SCC item numbers in one place, users
must download the Inventory Excel file.

Users are advised to export the Inventory Excel file periodically in order to see any new
items that were added by the PLCB.

Link to eLearning video: Supplier - Locate Oracle SCC Number for Supplier
SCCI/GTIN

1. Navigate to the Welcome Springboard.

2. Click the Supplier Portal Tab, then click the Supplier Portal Tile.

Good morning,

Supplier Portal Tools Others

+

Supplier Portal

The Supplier Portal Screen will appear.
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3. Click the Manage Inventory Link under the Vendor-Managed Inventory Heading.

Supplier Portal

Jsarch Ordors Order Number

Tasks

Gantract Manutacturing

Requiring Attention Recent Activity Transaction Reports

Vendor-Managed (nventory

Orders. /

411

Agreements

Shipmants

The Managed Inventory Screen will appear.

4. Click Search.

Orttond  Ropleniahmant Prichess Orier InTramit Recoived [re— Mas
e o Description Supplies Ship 0 Location Statun By L ” il ~ -

The Search Results will appear.

Note: Users are not required to enter any search criteria to view all inventory.
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5. Click the Export Icon to download an Excel file showing all the inventory.

ORACLE

Manage Inventory @

PROJECT
N EW\)

HORIZON

¥ Search

Search Restlls

. P ———
Item Item Description Supplier [tem Ship-to Location Status Quantity Guantity Guantity
\\\\\ o BAEETCHGTIe  Towsomeno

Notes: The file will be downloaded and become available in the download center.

This Excel file will contain both the supplier SCC item numbers and the corresponding

Oracle item codes.

6. Click the Open File Link to open the file.

ORACLE

Manage Inventory @

ehase Order
Quantity

b Search
Search Results
Adons v View v Foma v GF =8
- S oster o o Locaton . Gnand  Replenishment Fur
It tom Description Suppiier o Ship-to Locat sora Onend ment
ocou 1750 BACK VELVET CAN GET WA 700881000545
rrrrr U SOML BV RESERVE | 1000100138471 s
o o .
o ver o
o e can
- "

A warning message may appear.

pe_nnsy_r&vz-).nia

Page 69 of 70



Supplier — Oracle Supplier Portal Supply Chain Management (SCM) ;:;g:;ﬂ
Quick Reference Guide HORIZON

7. Click Yes.

Microsoft Excel x

| Thefileformatand extension of ‘eport (3}l dor't match. The file could be cormupted or unsafe. Unless you trust its source, don't open it. Do you want to open it anyway?

The Excel File will appear.

8. Review the supplier item numbers in the Supplier Item Column and then locate their

corresponding item number in the [tem Column.

W gome wet  Pagelyna  fomes  Dwa A Comements
7 o To K & oo BB = [H v
P [0 . P = | man e Forn | 7 o fendt | Ao
- O i u- @ $o% oac 19 e = el
s e s e T s an caeng s | sy "
A 0 © o 3 3 G H ' i K L M
Ship-to Ortand Purchase Order InTranare Recaived Mieimum Mase
. e o— R S e wimett | Rund |t [ e
sursory Whisky T apansse whisky 26 |
2 ooooosis oot woosossessTn?  foca s 0 a o o
Candian i Whisky 80 #roct win tgger |
3 ooocousz tichhiker woososseezisos foce o 0 a [ o
Cansaion vt vath 250 . Canadan cis |
4 ooooous [rovte itchiker wososseszisz foce [ 0 [ o o
5 00000474 [canapian cLuB wir [Bosssanrias es [ o o o [
3 00000475 | canapian cLup wier [bo0assaoareazn =) ) o a o [
7 00000476 [canapuan cuue wer o00sssaasas e [ o o [ [ o
8 00000477 [ cannous coum wir ooessacassaze ocs o o o o o
9 JonoooTe [ canapuan cuu wir oososssazian oca o o a o o
10 00000473 [ caNADIAN CLUB Wiy [bo0susanussron Des o [ [ o [
n 00000480 [ cannpian cum FaTHER's Dy [boosossssziasa bes o o a a o
{F) 00000481 | canapian cLup weer 100a068saz1059 ) 506, o a o [
13 00000452 [canapuan cLue wer [o00gsaasean [ o o [ [ o
" oooooses cansctan i with pger Goosossssnoss  Jocs o 0 a o o
15 0000455 [ canapuan cuue wir oososssazismn oA o o a o o
16 00000456 [ caNADIAN CLUB Wiy 1008068882127 Des 1672 [ [ o o
” 00000457 [ cannoun cum wer [booassanssases bes o o a a o
0] Jooooouss | canapian cLup weer [bo00aosasaz1120 ) ) o a [ o
18 Jooo00use [canapuan cLue wer o00sssaasarar [ o o [ [ o
20 Jooooossa [ canaouan cLue wer ooessacassasn (=] o o o o o
2 Jonoonst 61751 Canaiian Clas w Gl Balls HH "to0s0sssaz1zn oca a o a o o
22 00000366 [ caNADIAN CLUB Wiy [bo0susans7ies? Des o [ [ o [
23 100000867 | Cananian cLus wier [booassanssiisa =) ) o a a o
24 Joooooses | canapian cLup weer 0080685521608 ) ) o a a [
25 Joooooses [ Canadion Ciub Can Wiy 1008065821233 [ 7. o [ [ o
2% 00000607 CANADIAN CLUB.PET 100s0eseaz1an bes a o a a o
a7 Joooooeos. | CANADIAN CLUB-PET 0089540452166 ) ) o a o [
28 Jooooosos [canapuan cLup-rer (boosssaosszzen [ o o [ [ o
Sup T acrore v R E——
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